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LUeLA 1 
(BAE ) 


UNITED STATES DEPARTMENT OF AGRICULTURE 
FARM SECURITY ADMINISTRATION 
LAND UTILIZATION DIVISION 


MEMORANDUM TO OFFICIALS ACTING IN CHARGE OF REGIONS 
LAND UTILIZATION PROGRAM 





Subject; Acquisition Progress Report Date; November 10, 1937 


In view of the stage of progress which has been reached 

in the acquisition of land for Land Use Projects, it will © 
no longer be necessary to prepare and submit Form RA-LU 41, 
"Semi-monthly Progress Repert", 


However, since it is desirable that information be avail- 
able regarding the number of pérsons still engaged in acti- 
Vities relating to acquisition, it is essential that the 
followin information be submitted semi-monthly (as of the 
middle and end of each month) for each project: 


ERSONNEL PATA FOR PAST 15=DAY PERIOD (land acquisition 
old program" only) 


Maximinm number of persons working on any one day 
Number of persons working on last day of period _ 
Man days worked (15-day period) 

Brief description of major activities 
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No special form will be required for the submission of this 
inférmation which should be sent to the Assistant Administra-~ 
tor, Attention Land Acquisition Section, This information 
will be transmitted for all projeets by officials acting in 
charge of regions. Regions located west of the Mississippi 
River will transmit the information by air mail. 


Le oCs Gear | 


Assistant Administrator 
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LU=-LA=1 (Supplement 1) 





April 15, 1938 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


ACQUISITION PROGRESS REPORT 


Effective upon receipt of this Supplement, the submission 
of personnel data requested in Instruction LU=-LA-l, issued 
November 10, 1937, may be discontinued. 


All recipients of this Supplement will make the necessary 
notation in the margin of Instruction LU-LA-1 to insure proper 
reference being made to this Supplement. 


Signed: 


2 i 
: a (Ary) eg “ 79 f a Vis 
oie 
f dames Me Gray, 
Acting in Charge, 
Division of Land Acquisition. 








a | (ip, Form LU-LA-1 (Revised) 


1999 9-19=38 


Project Symbol No. 


Project Name 


Division of 


UNITED STATES DEPARTMENT OF AGRICULTURE 
Bureau of Agricultural Economics 


Land Acquisition 





ACQUISITION REPORT 


eee 


Period: From To » 19 » Ince 


—— 














Number of tracts 
Number of acres 


Cost of land 


Number of man da 


Appraising 


SUMMARY OF 


This Period | To Date | This Period To Date 








Project Manager. — 
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UNITED STATES DEPARTMENT OF AGRICULTURE 2. ot 
BUREAU OF AGRICULTURAL ECONOMICS C 
DIVISION OF LAND ACQUISITION Lele 2 
January 10, 1948 aN 


MEMORANDUM FOR REGIONAL DIRECTORS AND OFFICIALS Way ei a 
ACTING IN CHARGE OF LAND UTILIZATION PROGRAM =e “YL7y fay 9 PX 


£ Uf p yf Lk 

WO = a & ; \ 

. 3 «we DS &, mk Lary ; 
Subject: Acquisition reports Rp ee 


/ es Z 


op ae 4 
In order to ascertain field progress in appraising, epticning Ripe 
end surveying, there has been set up and is being submitted 
herewith, copies of “Acquisition Report", Ferm LU-LA 1, upon 
which certain items of information are to be reported by the 
project managerse 


These reports, which apply only to Jands being purchased under 
the provision of Title TIL of the Bankhead-Jones Farm Tenant 
Act, are to be prepared as of the close of business on Friday 
of each weeke ‘They are to be prepared by the project managers 
in triplicate, the original to be sutmitted direct to Paul le 
Koenig, In Charge, Division ef Land Acquisition, and one copy 
to be transmitted to the official acting in charge of the 
regione 


In order to minimize the work of the project manager, it is 
requested that entries he made only in the three columns 
entitled "This Week". The other three columns headed "To 
Date" are to be left blank and will be utilized by the 
Division of Land Acquisition in Washingtene 


Those forms must be mailed by cach project manager not later 
than Saturday noon of each week, and it is expectei that all 
projects located west of the Mississippi River will submit 


their reports via air maile 


Signed:  — 
f 
i 


Ki. 


| 

AGM AL NOt te 
\ 

Pe te ie 


In Charge 
Division of Land Acquisition 
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UNITED STATES DEPARTMENT OF AGRICULTURE ae 
BUREAU OF AGRICULTURAL ECONOMICS a SS 
1 OF LAND ACQUISIT IO VA GS ean 
DIVISION OF LAND ACQUISITION (AeRicutuRac re... 
\e wUNOMICS | 
: y es — 
ep cP, 
ACQUISITION REPORTS MERE of ASR 
Be eieancanasne tT tl 


Effective immediately, the instructions set forth herein, rel- 
ative to the method of preparing acquisition reports, are added to 
Instruction LU=LA-2. ° 


In addition to reporting on the items printed on Form LU-LA-1, 
in submitting weekly acquisition reports, it will be necessary to 
indicate the number of men engaged in appraising, optioning and sur- 
weving on each project. 


This item will be reported by inserting in the first blank line 
under the column entitled "Item", the entry "Number of Men Number" 
and by indicating in the colwnns entitled "This Yeek™ the number of 
men engaged in appraising, optioning and surveying for the past week. 
This report should be based on the number of men who have been engaged 
in appraising, optioning or surveying for one full day or more during 
the week. In those instances in which an employee has not devoted one 
full day during the week to appraising, optioning or surveying, the 
work performed should be disregarded for report purposes, in so far as 
this item is concerned. 


It is realized that the personnel who are performing the ap-= 
praising, optioning and surveying work are in most instances appoint- 
ed out of the Regional Offices and are not permanently assigned to 
specific projects. It is essential, however, that the work done by 
these men be reported by projects. 


All recipients of this Supplement will make the necessary 
notation in the margin ef Instruction LU-LA-2 to insure proper refer~ 


ence being made to this Supplement, 


te 7. “Fa 


<a James M. Gray, 
Acting in Charge, 
Division of Land Acquisitione 


Signed: 
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LU-LA-2 (Revised) 
September 19, 1938 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BURSAU OF AGRICULTURZ ZCONOMICS 
DIVISION OF LAND ACQUISITION 


ACQUISITION REPORTS 


This Instruction is issued as a revision of Instruction LU-LA-2 dated 
January 10, 1938, Instruction LU-LA-2 (Supplement 1) dated April 2, 1938, and 
a Letter to All Regional Directors entitled "Preparation of Weekly Acquisition 
Report", dated July 14, 1938. Effective immediately, this Instruction will 
supersede those Instructions and they should, hereafter, be disregarded. This 
revision is issued to make the reports requested herein coincide as nearly as 
possible with the reports required by Instruction LU-BA-10, issued by the Bud- 
get and Accounts Section. Svery effort has been made to avoid duplication in 
the submission of information to Washington. Form LU-LA-1 "Acquisition Report" 
has been revised accordingly. 


1 PURPOSE OF ACQUISITION REPORTS 


Form LU-LA-1 (Revised) "Acquisition Report" has been adopted for the purpose 
of keeping the Division of Land Acquisition, (BAH), Washington and the Re- 
gional Offices currently informed of the progress being made on the Projects 
in appraising, negotiating and surveying work performed under Title III of 
the Bankhead-Jones Farm Tenant Acte 


2 PREPARATION OF ACQUISITION REPORTS 


a Although Instruction LU-BA-10 provides for the submission of Form AZ 152 
"Individual Semi-Monthly Cost Sheet" only twice a month, it is felt that 
Form LU-LA-1 (Revised) should be submitted four times a month in order 
to receive the necessary information as currently as desired. The Acqui- 
sition Reports will therefore be prepared as of the close of business on 
the 7th, 15th, 2end, and last day of the month. The periods will be from 
the lst to the 7th, inclusive: the 8th to the 15th, inclusive; the 16th 
to the 22nd, inclusive; and the 23rd to the last day of the month, in- 
clusivee Sundays and holidays will be listed as "period" dates whether 
work is performed or note 





b It is suggested that the preparation of this report may be simplified by 
requesting all personnel engaged in appraising, negotiating and surveying 
to submit to the Project Manager a daily record of their activities simul- 
taneously with the preparation of their daily report on Form A 152, re~ 
quired by Instruction LU-BA-10. 


c The Acquisition Report on Form LU~LA-1 (Revised) shall be prepared by the 
Project Manager in triplicate; the original to be sent to the Division of 
Land Acquisition, (BAB), Washington; one carbon copy to be sent to the 
Regional Office; and one carbon copy to be retained in the files of the 
Project Office. 
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2 d In those instances in which two or more projects are under the supervision 
of a single Project Manager, separate reports shall be submitted for each 
project. 


@ Former Instructions provided that the three (3) columns entitled "To Date" 
should be left blank. This was in accordance with the footnote, "Project 
Manager will not make any entries in this column", on Form LU-LA-l. This 
footnote has been eliminated on Form LU-LA-1 (Revised) and the Project 
Manager in preparing weekly reports hereafter will furnish cufmlative in- 
formation on appraising, negotiating end surveying under the columns en- 
titled "To Date", as well as the information required in the columns en- 
titled "This Period". This change in procedure will provide for the 
records of the Project Office, Regional Office and the Division of Land 
Acquisition, (BAS), Washington being in accord at all times. Upon re- 
ceipt of the first weekly report prepared in accordance with this Instruc- 
tion, any discrepancies in the records of the interested offices should 
be rectified by correspondence. The Project Manager will rectify any er- 
rors, in reports already issued or which will be issued, by placing in 
the next subsequent report a proper notation on the bottom of the form 
with a detailed explanation thereof. 


f The following rules shall be observed in reporting on the items listed 
in Form LU-LA-1 (Revised): 


it "Number of Tracts" - The actual number of complete tracts which 
have been appraised, negotiated or surveyed will be indicated. If 
appraising, negotiating or surveying has not been entirely complet-— 
ed on particular tracts, the work performed thereon will be report— 
ed during the week in which the work is completed. It is realized 
that there may be instances, involving exceptionally large tracts, 
in which this last rule may result in the weekly report reflecting 
an improper showing of the amount of work performed and may result 
in an unfavorable report. In such cases the above rule should be 
followed, but the particular circumstances relative thereto should 
be explained in a footnote at the bottom of the form. Under the 
heading "Negotiating", the report will be based on options actual- 
ly obtained with assemblies completed and ready for submission to 
Regional Offices. 


Ts! "Number of Acres" ~ The report of the number of acres which have 
been appraised, negotiated or surveyed will be based on the actual 
number of complete tracts reported in Item I above. 


III "Cost of Land"! - The value in dollars of tracts appraised and nego- 
tiated will be reported. These figures will also be based on the 
actual number of complete tracts reported in Item I above. 


ee 


near LV "Number of Man Days" - A "Man Day" shall be considered a full day 
actually spent in appraising, negotiating or surveying and there 
should be shown in this entry the total number of man days! work 
which was expended during the: period. "Man Days" work shall be 
reported by full days and half days only. The regular 4 hour pe- 
riod on Saturday shall be considered 1/2 day for report purposes. 
Sundays and holidays will be reported only in those instances in 
which a full or half "Man Day's" work is actually expended. It 
will be the responsibility of the Project Manager to make the 
proper adjustment on reports where fractions of "One-half Man Day" 
are involved. 


A In those instances in which a single employee is engaged in 
two or more types of work on the same project during a period, 
the actual number of "Man Days" work expended on each type of 
work will be reported under the proper columns. (Zxample: 

If during a given period an employee appraised for 2 days and 
negotiated for 3 days, the report would include 2 "Man Days" 
for appraising and 3 "Man Days" for negotiating). 


B In those instances in which an employee works on two projects 
during a period, the "Man Days" should be charged to and re- 
ported by the second project es of the moment he leaves the 
first project. 


V "Number of Miles Traveled" - This entry should show the total num- 
ber of miles traveled by all personnel engaged in appraising, nego- 
tiating and surveying, whether in their own cars, the cars of another, 
Government-owned vehicles, or common carriers. 


A In those instances in which two or more employees travel to- 
gether, separate mileage for each employee should be reported. 
This rule applies only to the preparation of the Acquisition 
Report and is not meant to change any existing regulations 
governing the reporting of mileage under "Travel Uxpense". 


B Mileage traveled by a single employee in connection with the 
performance of two or more types of work on the same project 
during a period, will be reported as actually incurred if 
readily ascertainable or will be prorated between the types 
of work on the basis of the "Man Days" reported (See Paragraph 
2f IV A above). 


C In those instances in which an employee works on two projects 
during a period, the "Miles Traveled" should be charged to 
and reported by the second project os of the moment he leaves 
the first project. 
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"Number of Men Working" - This entry should show the total number 
of men engaged in appraising, negotiating and surveying during the 
current period. 








A These spaces should show the number of men who have worked one= 
half day or more on each of the three types of work involved. 
(Example: If during a given period, one man appraised for 1/2 
day; another man appraised for 35 days; and another man ap- 
praised for 5 days, the report should show 3 as the "Number of 
Men Working" on "Appraising This Period"). 


B In those instances in which a single employee is engaged in 
two types of work on the same project during a period, he shall 
be reported under both columns. (Example: Lf Curing aeciven 
period, an employee appraised for 2 days and negotiated for 3 
days, he would be reported under both the "Appraising" and 
"Negotiating" columns). 


"Total Number of Men Assigned for Appraising and Negotiating" - 


This entry should show the total number of men who during the cur- 
rent period have been assigned by the Regional Office to the Proj- 
ect Office for appraising and negotiating work. Any personnel en- 
gaged in surveying will be disregarded in so far as this item is 
concerned unless they are assigned to the project as appraisers or 
negotiators. 


A In those instances in which a single employee is engaged in 
both appraising and negotiating on the same project during a 
period, he shall be reported as "1" man in this entry, even 
though he would be reported twice under paragraph 3 f VI B 
above. 


B In those instances in which two or more projects are under the 
supervision of a single Project Manager, it is customary for 
the Regional Office to assign personnel to the Project Manager 
for appraising and negotiating work on all of the projects 
under his supervision. Since it is required that separate re- 
ports be submitted for each project (See Paragraph 2 d above), 
each report should show all of the appraisers and negotiators 
assigned to the Project Manazer even though they may not be 
engaged in work on each particular project during the current 
period. This information is requested entirely for analysis 
purposes and will not result in an unfavorable report on each 
project since all reports involved will be considered together. 








VIII For report purposes, time spent by an employee in the Regional or 


Project Offices, in the preparation of forms and material to be 
used in his actual work and time spent in the preparation of re- 
ports of work performed shail be reported as actual field worke 
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gouets Lk If an appraiser or negotiator is engaged in work other than that 
to which he is assigned, either in the Regional Office, the Project 
Office, or in the field, the work performed should not be reported 
under the columns on Form LU-LA-1 (Revised) but an explanation 
thereof should be made on the bottom of the form, 


x In those instances in which appraising, negotiating or surveying 
work is actually performed by personnel other than that charged 
to the Division of Land Acquisition, the work performed should 
be reported under the columns on Form LU-LA-1 (Revised) and a 
statement relative to the work performed should be made on the 
bottom of the form. 


3 SUBMISSION OF ACQUISITION REPORTS 


The reports shall be prepared so as to be in transit and postmarked not 
later than 24 hours after the end of the last day of the period being re- 


ported. Reports on all projects west of the Mississippi River shall be 
transmitted to Washington via air mail. 





4 REPORTS ON ASSIGNMENT OF PERSONNEL 


In order that the Acquisition Reports may serve the full purpose for which 
they are intended, it is essential that any records in the Regional or Proj- 
ect Offices relative to the present assignment, change in assignment, termi- 
nation of assignment, termination of employment, or notice of approval of 
leave extending beyond one week of employees engaged in appraising, negotiat— 
ing or surveying be made available, on request, to members of the Field Co- 
ordination Unit travelling out of the office of the Division of Land Acquisi- 
tion, (BAH), Washington. 


5 DISCONTINUANCE OF ACQUISITION REPORTS 


a When all anticipated appraising, negotiating and surveying work has been 
completed on a project, Form LU-LA-1 (Revised) should be submitted with 
complete cumulative figures and a note on the bottom of the form that no 
further appraising, negotiating or surveying work is anticipated. 


b The regular submission of Acqrisition Reports may thereafter be discon- 
tinued, although any future appraising, negotiating or surveying work 
should be reported on Form LU-LA~1 (Revised) as performed. 


Signed: 


dyke PP. 


James M, Gray, 
In Charge, 
Division of Land Acquisition. 
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UNITED STATES DEPARTMENT OF AGRICULTURE cd : 
PUREAU OF AGRICULTURAL ECONOMICS mB ow 
ae © 
DIVISION OF LAND ACQUISITION LU-LA-3 
dqmuery bss 1958 
fi eras A — 
MEMORANDUM FOR REGIONAL DIRECTORS AND OFFICIALS (/ agp). UU or ~ EY 
ACTING IN CHARGE OF LAND UTILIZATION PROGRAM Vo URAL ECON ng \ 
é: ye \ : Se "TEE eg is 
; we, a b, | 
Subject: Appraising and Optioning Land. ~ Ta op nero OL 


The procedure outlined in the attached Instruction (LU-LA=3) will 
be followed in the appraising and optioning of land under Title III of 
the Bankhead-Jones Farm Tenant Act. 


The Secretary of Agriculture has delegated the administration of 
the provisions of Title III of the Bankhead-Jones Farm Tenant Act to the 
pureeu of Aericultural Heonomics. The Division of Land Acquisition, of 
the Bureau of Agricultural Economics, has been assigned the full 
Pesporsibility of acquiring all land under Title III, 


The @equisition of land under the program -for which Title III 
provides will be scrutinized closely by various governmental agencies as 
well as individuals. It is imperative, therefore, that all activities 
under the program should be conducted as carefully as possible. Ap- 
praisals should be seundly made and options should be limited within the 
appraisal values. No promises, verbal or otherwise, should be made to 
any proponent by any field employee, either of the Land Acquisition Staff 
or of any other Land Acquisition activity, which may be construed by the 
proponent to obligate the Government beyond the terms and conditions of 
the option. It is essential also that suitable and adequate records be 
Kept in order to assure that the funds made available under Title III will 
be used most effectively, 


The procedure outlined in this Instruction provides a basis for 
a sound and closely coordinated program of land acquisition, and the 
Prone ples stated herein must be observed strictly. The Regional Diree- 
tor and members of his staff responsible for land acquisition may 
Oteasionally fimid that parts of this Instruction are not entirely adap- 
teble to the needs of certain projects and areas. In such instances, 
the Regional Director will recommend the changes or modifications of this 
Imstruction which he believes necessary to meet the local requirements. 
He will submit such recommendations to the Division of Land Acquisition 
in Washington for Sy eek aegis with the distinct unde revendine that 
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LU-LA-3 


aL ep tig 
Jenuary 16, 1956 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


I 
APPRASISING AND OPTIONING OF LAND 
ua 1 INITIATION OF ACQUISITION ACTIVITIES : 


a 


Land acquisition activities will not be initiated on any project 
until the Regional Director has been officially instructed to do 
so by the Division Leader in Washington, or by an authorized 
represenveuive of his office. The Regional Director will there= 
after instruct the Project Manager to initiate the acquisition 
activities on the particular project. In addition to appraisers, 
et al, it is important that a curative agent be available to the 
project from the commencement of the acquisition activities. 


2 PREPARATION OF TRACT OWNERSHIP DATA: 


a 


One of the first duties of a project manager will be to assemble 
complete tract ownership data using Form LU-LfA-2 for all tracts 
Within whe oroposed project ares from, county records or other 
Sources. some Of the information necessary to fill in the Form 
may have been previously obtained through the activities of 
other divisions of the Bureau of Agricultural kconomics and 
will be available to the project staff. Caution should be 
exercised not to duplicate the work of obtaining information 
already available. The data when assembled will be a deciding 
factor as to whether an individual tract may be purchased, and 
will unquestionably expedite title clearance in the later 
stages. The principal items of this type are: 


i The name of the land owners. 
Il Complete legal description of each tract. 
aie Copies of easements, leases, licenses, etc. 


(attached to form) 
IV Mortgage liens and judgment liens. 
Vv Bonded indebtedness directly chargeable to the tract. 
VI Delinquent taxes. 


VII Any other pertinent information which may be available at the 


Present time in order to aid. title clearance. work later. 


In General Land Office areas the local Land Office will be con- 
tacted in order to. secure the sérial numbers, legal description 
and status of homestead entries. 


a 
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It is suggested that the services of a curative agent be used 
to gather tract ownership data, check through the titles, and 
note all objectionable features such as breaks in chains of 
titie; etc. ' : 


SCHEDULES OF VALUES: 


Before appraisal work begins on a project, a schedule of values 

will be prepared for the project and must be approved as herein 

provided. This is to provide for one definite means of assuring 
uniformity in the acquisition operations. . 


A sample schedule of values is attached (Exhibit "A"). It is 
realized that the items in the schedule of values may vary 
among projects. However, the schedule as a whole will be 
assembled in conformity with the principles outlined in the 
sample. 


The base value for all land to be purchased under Title III 
will be determined by the productive capacity, type of soil, 
size and shape of fields, location and accessibility both 
within the farm and the community correlated with comparable 
sales and sound local opinion. 


The schedule of values will indicate the classification of land 
applicable to the area (crop land, pasture and grazing land, 
timber land, etc.). ) 


Base values for each grade of land within the land classes will 
be sét forth fully and will be graded “a,b, c, ote. Stavisae 
with the highest grade. 


On most use-adjustment. lands, the improvements are second rate. 
While they may represent an inconsiderable item on any one tract, 
in the aggregate their cost will constitute a considerable drain 
on the funds with which the land-use adjustment program is to 

be accomplished. Schedule of values will be set up to include 
the entire range of improvements on any specific project. 
Relatively simple definitions and tabulations of applicable 

base values suitable under local conditions can often be made 
after a survey to determine the kind and character of the im- 
provements within the project. Values will be based on con- 
struction, material, condition, age, location and value to the 
farm. All improvements, regardless of value, will be appraised 
and itemized in the appraisal report as follows: 
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I Non-removable improvements - All improvements which cannot 
or are not customarily removed or salvaged (reservoirs, 
concrete dipping vats, etc.). 


Bi Removable improvements - All improvements which are custom- 
arily removed or salvaged. Buildings ordinarily constitute 
the principal removal improvements. Common methods of 
evaluating buildings are to determine the replacement value 
less 3 per cent per annum for depreciation or value per 
cubic feet. On many projects it may be found much simpler 
and quite satisfactory to set up, in the schedule of velues, 
a base value per room for various types, or value per cabin 
for each type ordinarily found on the project. 


The Project Manager may find it advisable to seek the advice and 
cooperation of certain technically trained persons and others 
living adjacent to or nearby the proposed project area to assist 
in the compilation of a schedule of values, such as: 


I Members of the staff of the State Agricultural College. 

68 County Agents. 

ae Successful farmers. 

IV Local businessmen who are familiar with values of farm 
land in the purchase area. 


if the proposed project is located in an erea where minerals are 
known to exist or where there is a considerable amount of timber 
or young tree growth, a technically trained person in each of 
these fields may be added to the above committee, namely: a 
geologist or forester. The committee may be further supplemented 
with successful mineral operators or lumbermen. 


Immediately upon the adjournment of this committee, the Project 
Manager and the Project Chief Appraiser-will carefully review the 
data assembled and set up the schedule of values in conformity 
with the principles outlined in the sample. 


Where minerals are a merket factor in the sale of lands, a 
schedule of values for such minerals will be set up separate 
or apart from the schedule of values for land. 


Where merchantable timber is a market factor in the sale of 
lands, values for such timber may be set up separate and apart 
from the schedule of values for land ‘or minerals. 


All schedules will inelude a concise statement of facts sub- 
stantiating the method by which the base values were determined, 


Baer 


3 m Three (3) copies of the schedule will be sigried by the’ Project 
Manager and the Project Chief Appraiser and forwarded to’ the 
Regional Director for approval. If the Regional Director and 
the Regional Chief of Land Acquisition approve the schedule as 
submitted, they will sign all three copies and forward them to 
the Division of Land Acquisition (BAE), Washington. If the 
Division Leader approves the schedule, he will affix his signa- 
ture thereto, retain one copy in his office and return two 
copies to the Regional Director with an accompanying letter. 
The Regional Director will retain a copy of the schedule in 
his office and forward the other copy to the Project Manager. 
Facsimiles of the official éopy of the schedule of values will 
be prepared and distributed as follows: ye 


L Four (4) copies to accompany the land acquisition plan 
submitted to the Project Organization Division (BAE), 
Washington in conformity with Instruction LU-PO0-1. 


II One (1) copy for each appraiser on the project. 


n When the Regional Director receives official notice from the 
Division Leader that the schedule is approved, appraisal work 
under the schedule may begin. 


4 APPRAISING: 
a General policies: 


I No appraiser will be permitted to appraise land in which he 
has an interest and/or land owned by a relative either by 
marriage or otherwise. 


Lt In all appraisals, the appraiser will determine the true 
and full market value predicated on the acquisition of a 
full fee simple title to the property as of the date the 
appraisal is made. Form LU-LA-3 will be used. 


& If the purchase plan indicates that less than a full 
fee simple title may be acquired, the appraiser should 
take into consideration the effect upon the surface 
and sub-surface rights of all exceptions (interests 
outstanding in third parties) known at the time of the 
appraisal. In appraising a tract of land where sub- 
surface rights. are owned by parties other than the 
proponent, the appraiser will assign values to the 
surface only and reduce the surface value by an amount 
which in his opinion is sufficient as a nuisance charge 
for the potential exercise of the sub-surface rights. 
He should indicate in the space "Remarks" the basis 
on which he reduced the per acre price. 


® 
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Any reservation which the’ proponent may desire will receive 
consideration when the option is negotiated. 


Mineral rights vested in the proponent will not be appraised 


in areas where they have no ’market value. In areas where 
minerals are owned by the proponent and have a known market 
value, the appraiser will: appraise the minerals and include 
their value in the summary of valuation.:- 


Where the purchase plan indicates that a full fee simple 
title is required and mineral interests are owned by 

third parties and have a known market value, the appraiser 
will appraise them and include their value in the summary 
of valuation. 


i . de oa see Tee 


» In cases where the proponent hes previously sold, his sub- 


surface rights.to.a third party but desires now to dispose 
of his royalty right to the minerals, the appraiser should 
within the limits of the schedule of values for minerals 
for the project, appraise the minerals, and add the 
proponent's interest in the minerals (1/8th, 1/16th, or 
whatever royalty interest the proponent has) to the value 
of the surface rights. 


The appraisal will include an itemized statement showing 
the value of all improvements, removable or non-removable. 
The appraiser will follow closely the schedule of values 
set up for the project to cover such improvements. 


Lands subject to future assessments or reclamation charges 
cannot be acquired for agricultural adjustment land use 
projects unless arrangements have been made to provide 
funds for the payment of such future assessments. 


If the appraiser at the time of appraisal learns that 

the tract is. located within a reclamation district, he 
will appraise the property subject to the acquisition of 
the same in fee and note on the tract ownership data form 
all available information relative to the reclamation 
district for the benefit of the Project Manager. 


Water rights other than those in reclamation districts 
shall be given consideration» in the appraisal of the 
land to which benefits accrue as a result of their 
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existence. Where such rights have a market value in- 

dependent of the land value, the appraisal shall con- 

tain a separate statement of the market value of these 
water rights, but this value is not to be added to the 
land value in the summation of the appraisal. 


L 


In the column "Salvage Teaues of the appraisal’ report 
Form LU-LA-3, proper entry will be made of the salvage 
value of each removeable improvement. 4 fair check on 
the salvage value is what an interested bidder might 
reasonably be. expected to bid for: an: improvement to be 
moved by him-to some-other PRBDR AY oan 3 its en- 
tirety or as WHORE ee 





b Duties: of Appraisers; 
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To insure the.suecess of the land acquisition operations, 
sound appraisal.practices must be followed. -The Leader, 
Division of Land Acquisition, will provide for necessary 
investigations to see that.such sound appraisal practices 
are observed universally by the field acquisition forces. 
Only experienced end qualified appraisérs will be employed. 
Furthermore, they shall be men selected because of known 
qualities of. integrity, mental alertness “and ability to 
determine land values predicated on sound appraisal 
practices. Much money and time will be saved by discon- 
tinuing the services of any appraiser whose work falls 
below the desired ‘standard or appears to be generally or 
periodically unreliable. \ 


It is the paramount duty of an appraiser to adhere strictly 
to appraisal. ethics and at all times conduct himself in a 
manner which will reflect credit upon - profession. 


Specific duties of appraisers: 
& Regional Reviewing Appraiser. 
(1) Review periodically the work of all appraisers in 
the region and prepare reports on ‘his findings to 


be submitted to the Rezional Director through the 
Chief of Land Acquisition. 


a : | e's 


Pi The h (2) Pass upon all schedules of values. 


> .. .:(3) Analyze and approve appraisal reports for all 
“projects... 


B Project Chief ippraiser. 


(1) Review periodically the work of all Project 
Appraisers and make reports thereon to the 
Project Menager. . a 


(2) Assist in compiling the schedule of values for 
the preject, 


(3) Analyze and approve all appraisal reports for 
the project. 


C All Appraisers. 


(1) Familiarize themselves with contents of Title 
III of the Benkhead-Jones Farm Tenent Act. 


(2) Familiarize themselves with all general instruc- 
tions issued by the Division of Land Acquisition 
> and the Regional Office, and any other pertinent 
sind information issued by the Washington or Regional 
Office of the Bureau of Agricultural Economics, 
relative to the eppraisal of land under Title IIl. 


Follow the schedule of values, explaining fully 
in the space provided in the appraisal report 
Form LU-LA-3 under "Remarks", any deviation 
whatsoever from the approved schedule. 


aw 
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(4) Before actually appraising a specific tract, to 
have in their possession a certified tract map 
anda copy Of the tract ownership data form. 


(5) Study the purchase plan to familiarize themselves 
with the kind of titles to be acquired. 


(6) Appraise the farm, prepare in detail a report on 
Form LU-LA-5, end before signing the certificate 
thereon, satisfy themselves that the-report is 

| ) accurate and complete in all details. 


) 
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C lee Refrain from discussing total price, values or 
reservations with the proponent and avoid saying 
or doing anything that might interfere with suc- 
cessful negotiations at a later date. 


(8) Never divulge the results of their findings to 
anyone other than their superiors. 


5 NEGOTIATING OPTIONS: © 


a General Policies; . 
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f£ negotiator will not be permitted to negotiate options for 
Jand..in, which he has, an, interest or for land owned by a 
blood relation or relative. by marriage. 


Negotiations for options under Title III. will be entrusted 
only to men having integrity, business ability, sound 
judgment, knowledge of land values and ability to fully 
comprehend the seller's reaction to price suggestions. 


Land will be.optioned under Title III at less than the 
appraised price whenever possible. This is not to be con- 
strued as authority to take unjust advantage of ignorant 
or uninformed land owners, but rather is e means of pro- 
tecting the Government's interest. 


Negotiations for options will not be undertaken until the 
Project Manager has been authorized to do so by the Regional 
Director. 


Negotiations for a specific tract will not be undertaken 
until en appretsel has been made and approved by the Project 
Manager and Project Chief Appraiser. 


Negotiations to option tracts of land appraised at $50,000 
or more shall not be initiated until authorized by the 


Negotiations with entrymen to relinquish homestead entries 
which they cannot perfect shell not be undertaken until 
approved by the Division Leader in Washington. 


b Duties of Negotiators: 


I 


Before starting to negotiate options for the purchase of 
lend under Title III, it will be the duty of all negotia- 
tors to familiarize themselves with; 
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be The, contents of Titles 11] end IV of the Bankhead-Jones 
Farm Tenant l Saunas 


B The contents of this Instruction and any other instruc- 
tion which may be subsequently issued relative to the 
purchase of land under this program. 


C The purchase plan for the, project to determine the kind 
of titles that may be acquired. 


D The information contained in the appraisal report, tract 
map, and tract owriership data form for each tract to be 
optioned and any other available information that may be 
effectively used in their negotiations... 


When familiar with the instructions and data listed above, 
negotiators will insert the following information on each 
option, Form LU-LA-4, before leaving the. project office: 


A The project symbol. 
B Project name. 

C County. 

D State. 


~E Name of proponent 


vy The legal description of the tract to" be: optioned. 


If the proponent owns two or more contiguous tracts, they 
will be included in one option. If the proponent owns two 
or more non-contiguous tracts, a separate optisn will be 
taken for each tract. Tracts cornering on each other are 
not to be considered contiguous. 


The negotiator in studying the tract ownership data form 
may discover that title to part of a particular tract is 
clear and part is cloudy, in which event he may take two 
options, one covering that land to which’ title is clear, 
the other covering thet land! to°which title is ‘cloudy. 
Separate surveys, eppraisals and tract ownership data 
forms will be required. 


If the negotiator finds that the proponent already has in 
his possession an abstract of title to a part of his land 
but Mou for the remainder, he may take two options, one 
covering the land on which an abstract is available and one 
covering the other part. Separate surveys, appraisals and 
tract ownership data forms will be prepared. 
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The negotiator will in no way threaten or intimidate the 
proponent nor will he make the proponent any promises or 
attempt to obligate the United States in any manner what- 
soever except as provided for under the terms and condi- 


“tions of the option. If the negotiator is unable to secure 


en option at/or below’the appraised price, he will cease 
negotiations and report the facts to the Project Manager. 


One of the factors which may influence the proponent's 
attitude toward optioning his land to the Government may 

be based on the fact that liens against the property, when 
paid out of the purchase price, will leave him little or 

no equity. In these instances, the negotiator will report 
the facts to the Project Mamager who will attempt to have 
the liens reduced. If the Project Manager is successful in 
obtaining a scaling down of the liens, he will have the 
mortgagee or lienor sign "Consent to Option by Mortgagee or 
Lienor", Form LU-LA-5, indicating the emount agreed upon. 
This: may permit the negotiator to secure.an option within 
the appraised value of the tract. 


fA Where the Project Manager cannot obtain a scaling down 
of the liens or if the proponent for some other reason 
remains adament in his demends for payment of more than 
the appraised value, the Project Manager should report 
all the facts in such:cases. to the Regional Director. 


The option form provides that after the acceptance, the 


United States shall have the right to enter’at any time 


ypon the land for the purpose of clearing, plowing, plant- 
ing, constructing and maintaining such permanent or 
temporary structures.and improvements, end to do all other 
things necessary or desirable for or incidental to develop- 
ment of the.land as a part of the project area. 


& If the proponent refuses to sign the option unless all 
or part. of this provision is deleted, negotiations shall 
cease and the facts shall be immediately reported to 
the Project Manager. 


B This provision of the option. cannot be altered except 
by deletion in its entirety or im parte “and then only 
upon the written authority of the Project Manager who 
will have secured the epproval of the Regional Director. 
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S b VilI C “Phe negotiator may then proceed to obtain an option. 


-He will require the proponent to plece his initials in 
the margin at the point where the déletion ts made. 


D The written authority of the Brojeat hye MUS © be 
attached to the original option. 


E An. option with part or all of this provision lined 


out will not be accepted for purchase in Washington 
unless the written authority of the Project Mangger 
is attached thereto. 


c Exceptions (Interests Outstanding in Third Parties). 


When the tract-ownership data form for the tract of land to 
be optioned indicates that an exception exists in the chain 
of title, the negotiator will not attempt to negotiate an 


option with the proponent until he-has.: 


A Called the matter to the Project. Manager's attention. 


B OQObteined clearance orem the Project Manager to ieee 
with the negotiation.” 


After the negotiator Has received clearance from the 
Project Manager to option land subject to an exception, 
he will list the exception on the option and inelude 


the legal description as shown in the title records. 


When ‘the negotiator interviews the proponent .he will 
discuss the matter of exceptions to determine whether there 


"are any exceptions such as rights of way, school lots, 


cemeteries, etc., which have not been listed on the tract 
ownership data form. The negotiator will also discuss with 
the proponent the possibility of eliminating any such ex- 
ceptions. 


In cases where the negotiator finds that an exception 
exists (Paragraph III above) he will cease negotia- 


tions, obtain all pertinent facts and proceed as instruc- 


ted in Paragraph I. 


If the Project Manager determines after reviewing the in- 
formatian that the land should be purchased subject to 
such exception, he will have the tract surveyed, a new 


ues 


tract map prepared showing the location of the land 


affected by the exception, and thereafter have the 


tract reappraised. The negotiator may then continue 
negotiations. — 


d Reservations (Interests Retained by the Proponent). 
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The negotiator will be informed as to the type of reserva- 
tions permitted from his study of the purchase plan. 


It will be the duty of the negotiator to secure end sub- 
mit the details of all reservations (except buildings, 
fences, etc.) desired by the proponents to the Project 


. Manager for his. consideration and decision. 


cE Pie, rae Me neger believes that a reservation 


desired by a proponent will not interfere with the ob- 
jectives of the project, he will have the srea affected 


by the reservation surveyed and platted if required and 
-and have the reservation appreised. This material will 


enable the Project Manager to determine the basis on 
which the negotiator should proceed. 


When authorized by the Project Manager to proceed with 
negotiations, the'negotiator will insert complete terms 


“and description of the reservation on the option and 


ry 


continue negotiations with the proponent. 


Where the proponent desires to reserve. buildings, fences, 
etc., it will mot be necessary to: reappraise them. ‘ How- 


~ever, the salvage value of such improvements, : as shown on 


the appraisal report, will be deducted when ° authorized by 
the Project Menarer from the total appraised we: 


In the event the proponent-insists on reserving sub-surface 
rights which have no known market velue, the Project Manager 
and the appraiser will readjust the appraisal report by re- 
ducing the appraised value by an amount which in their 
opinion is sufficient as a nuisance charge for the potential 


. «exercise of the sub-surface rights. » schedule for such 


deductions will be prepared by the Project’Menarer, approved 
by the Regional Director ond a copy will be forwarded to the 
Division of Lend Acquisition, (BAE) Washington. 


e Life Leases . 


I 


Under no circustance will a reservation of e life estate 
appear in or be « part of the option. However, under 
certain conditions which cre set forth in the instruction 
of the Division of Project Orgenization (LU-P0-1 12-g-I) 

a life lease may be granted to a proponent. The negotiator 
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will not suggest a life lease as a selling point to obtain 
an option. | 


In the event the proponent requests a life lease and the 
option cannot be obtained without granting the request, 
the negotiator will cease negotiations and submit the 
facts to the Project Manager. | 


If the Project Manager finds that the granting of such 
life leases is specifically permitted within the provisions 
of the approved plans for the project,.and that the re- 
quested lease will not otherwise interfere with the objec- 
tives of the project, he will prepare the lease on the 

form provided by the Division of Project Organization. 


In the lease form will be inserted the full legal descrip- 


tion of the land involved and the restrictions and conditions 


under which the lease is to be granted,, The land to be 


leased should be clearly indicated on it tract map 
$2. attoched. Le tach whe. bho_ate. 


An original and five carbon copies of the lease will be 
prepared. The original and two carbon copies will be 
signed by the proponent.’ Distribution of the original and 
fiveycarbon-copiesi will be as follows: 


i 


i. Original to Washington with option assembly. 
First signed carbon copy to Washington with option 
assembly. — 
C Second signed carbon copy to Washington with option 
assembly. 


D Third unsigned carbon copy to be left with the proponent. 


ky Fourthounsipened vearbon copy to be kept in the files of 
te projec of fice. 

WY Pitenounelened carbon copy to ‘be kept in ‘the Piles or 
theregional office. 


The consideration for the life lease will be calculated eas 
follows: 


f, If two or more proponents are to participate in the 
life, lease,-the charge’ will be computed on the life 
expectancy of the younger. 


B The charge will be computed from the table approved by 
the Division of Project Organization which-is attached 
ho vhs imstruecion, (Exhibit "B™). To compute the 
charge for bneluse of the land, locate in’ the left 
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B hand column of the table, the age of the proponent or. 
the spouse, whichever may be younger, and read across 
to the third ‘column and multiply the figure found 
there by ‘the appraised value of the land to be 
leased, exclusive of improvements. To compute the 
charge for the use of the buildings, read across 
to the fourth column’ and multiply the figures found 
there by the appraised salvage value of the improve- 
ments to be included in the lease. This amount 
added to the amount to be charged for the use of the 
of the land will be ‘the total consideration to be 
shown’ in the lease. 


C Illustration based on 10 acres:, The proponent is 60 


years of age and his or her life expectancy is 14.1] 
years at $5 per acre, or $50. Improvements on the 
land described in the lease are appraised at $1,000 
but the appraised salvage value is $250. The con- 
~Sideration fer the use of the land, given in the 
_ table, for a man 60 years of age is $0.42475 for each 
one dollar of valuation and would. be $21.24 for a valua- 
tion of 350. The charge for improvements on the land, 
given in the table, is $0.66808 for each one dollar of 
salvage value and would be $167.02 for.a salvage value 
of $250. The total charge for both the land and the 
improvements would then be %21,24 plus $167.02 or 
$188.26, the latter figure being the consideration 
of the lease. 


The consideration for the life lease is to be paid by the 
proponent at the time of payment of the purchase price. 


Temporary Use Agreements: 


I 


The term for which temporary use agreements can be executed 
will be based upon seasonable cropping operations. Temporary 
use agreements are provided to permit proponents to complete 
operations started before title vests in the Government. 

The period of time thet the agreements may be effective 
should not extend beyond the time required to complete 

such operations. No reference to the temporary use agree- 
ments will be made in the option. The agreements will be 
prepared on forms provided by the Division of Project 
Oreanizavions 


eB es 


2 g£ ‘Factors’ to ‘be Considered When Obtaining Proponent's Signature. 


+ san P 
6a 
ii ak 


IV 


ve 


o VI 


Walch 


Insert the date and price in the option form. 


Insert the name and address of one person to whom the 
notice of acceptance will be sent unless the proponent 
insists on the notice being sent to more than one person. 
Print the first name, middle initial, and surname of the 
person to be notified and make certain that the address 
is correct. 


It is important thet the legal deseription of the tract 
inserted in the option conforms with that shown on the 
tract ownership data form, appraisal’ report and tract 
MED « . 


The negotiator will. carefully check the option to satisfy 
himself that it has been prepared with care, is legible, 
and contains all essential information. 


No changes in the printed form or interlineations in the 


form, except as provided in paragraph 5 b VIII, will be 
permitted. 


Corrections of the items inserted in the option form by 
the negotiator such as price, legal'description, excep- 
tions, reservations, etc., should be avoided wherever 
possible. In the event minor corrections may be neces- 
sary, the negotiator will consider the effect that such 
changes will have upon the validity of the option. Such 
corrections can be made only before the signing of the 
option and must be initialed by all parties signatory. 
If a material correction in the items is required a new 


optien will be prepared. 


The negotiator should thoroughly explain the conditions 
and terms of the option to the proponent. The expiana- 
tion must result in the proponent understanding every 
condition and term of the option. The: proponent should 
also understand that the option when signed is a binding 
contract, that thereafter alterations or. revisions of its 
conditions and terms will not be permitted and further 
that the purshase price includes all rights and improve- 


“ments except those stated on the face of the option. 
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5 h Signing the Option: 


i 


ie 


Pie 


ay 


V 


Va 


Vales. 


The tract ownership data form, if properly prepared, will 
indicate the parties in whom title is vested. All parties 
having such:an iriterest in the land must sign the option. 


The signatures of the proponent and witnesses will be re- 
quired on the original, first and second. carbon copies of 
each option. 


Indicate elearly in. the option the marital status of eech 
person (widow, married, single, etc.). 


If the proponent is married the spouse must also sign the 
option. 


The ea eee placed: on the option must definitely 
identify the proponent. Several examples follow: 


A A deed may vest title in the proponent in the name 
of J. H. Doe, whereas other items in the chain of 
title may refer to him as John H. Doe or J. Henry Doe. 
In such cases the option should be signed John Henry 
Doe, also known as J. H. Doe (since title isiskown to 
be vested in J. H. Doe). 


R Since acquiring title, Mary F. Rowe may have married 
John H. Doe. In’such cases the option will. be signed 
Mary F. Doe (formerly Mary F. Rowe). 


C Title to the property may have been acquired in the 
name of John Doe, Jr., whereas.senior is now deceased. 


The option should be signed John Doe (formerly John 
Does, al hele 


D Henry Whitefeather, an Indian, may be known by several 
names. The option should be signed Henry Whitefeather 
(also known as Henry Smith, etc.). 


Where an option is signed by an agent, officer of a 
corporation, administrator, executer, trustee, receiver, 
member of an unincorporated firm, partnerships, etc., 
the authority of the individual signing must be attached 
to the option, such as power of attomey, resolution of 


board of directors, court order, letter of administration 
ete e 


Where the option is signed with the proponent's mark, the 
statutory requirements for witnesses must be followed. 


ee 


2 h VIII “Beeh signature. on the option must be witnessed. In some 


stetes the statutory requirements may provide that two 
parties witness each signature. 


IX The negotiator may be a witness to the signature. 


x The proponent will be paid $1.00 (One Dollar) by the 
negotiator at the time the option is signed. fhe 
negotiator will frilveut & Government receipt, Standard 
Form 1012d and have it signed by the proponent. The 
receipt will have noted thereon the name of.the project 
and the project symbol. ~The negotiator will be reimbursed 
by preparing and submitting a voucher, Standard Form 1012 
end will not include such items in his travel voucher. 


6 CERTIFIED COPIES OF PATENTS AND TOWNSHIP 8 ae 


Q 
CA 


a 


Where a patent is not of record in the County in which the tract 
is located, the Project Manager, will request the General Land 
Office, Department of the Interior, Washington, D. C., for a 
certified copy. The request will include the name of the entry- 
man, serial number and complete legal description of the tract 
of land for which a patent is desired, as for exemple, the NEZ, 
Sez, Section 22, Township 13 North, Range 21 East. 


The same procedure will be followed when a certified copy of a 
township plat is needed. 


The requests for this material will state that it is to be sent 
direct to the Project Office. 


Carbon copies of all requests to the General Land Office will be 
sent to the Regional Director and the Division of Land Acquisition 
(BAE), Washington. 


SUBMISSION OF THE ACQUISITION MAP: 


A copy of the -base map prepared by the Project Organization 

ivision in accordance with instructions contained in Paragraph 
7 A IV, Instruction No. LU-PO-1, will be used to record the 
progress of land acquisition. 


The first group of options submitted frem a praject to the 
Division of Land Acquisition (BAE), Washington, will be ac- 
companied. by a copy of the acquisition map. The location of 
each tract will be indicated'on the map by its number, 


Subsequent submission of options need not be accompanied by a 
second copy of the acquisition map as the first map submitted 
will be brought up to date in Washington as each succeeding 
group of options is received. 


Ee LIS =. 


7 d Copies of the acquisition map will be kept in the project office 
and the regional office and will be maintained currently as 
options are taken and aS ee 2 Washington. ~ 


8 PREPARATION OF OPTIONS FOR ACCEPTANCE: 


a 


The Project.Manager will make up option assemblies as follows: 


il 


i 


ce 


IV 


‘~The original signed. option, which will be filed with the 


General Accounting Office. after acceptance, will be ac- 
companied by the following documents: 


_# Certified tract man. 


B Authorities for ae ture. 


, The first signed copy of the option, to be mailed to the 


vendor after acceptance, will be considered a «complete 
option assembly. 


The second signéd copy of the option, to be filed in the 
Division of Land Acquisition (BAE) efter acceptance, will 
be, accompanied by the following documents. 


A Appraisal report. 

B. Certified treact-mep. 

C Tract ownership date form. 

D authorities for signatures. 

KE Consent to option by mortgagee or lienor. 

B foe of executed temporary use agreements. 

G True copies of licenses and leases, etc., ox 2culs 
between proponents end third parties. 


The third (facsimile) copy, to be filed in the vendor's 


file maintained by the Bureau, will be accompanied by the 
follewing documents: 


Appraisal report, 

Certified tract map. 

Tract ownership data forn. 

Authorities for signatures. 

Consent to option by mortgage or lienor. 

Copies of executed temporary use agreements. 

G True copies of licenses, leases, etc., executed between 
Proponents and third parties. 


eal es es! Nw pep ess 


The fourth, fifth and sixth (facsimile) copies will be 
considered as complete option assemblies. Distribution 


thereof after acceptance of the option will be made as 
follows. 


4a 19 -} 


Sh ee. SW A Fourth (facsimile) ae to the Project Manager, forthe 
project fides. 


‘B Fifth (facsimile) copy to the Praject Manager for 
submission to the Area Attorney with the abstract 
and related papers for title examination, 


Sixth (facsimile) copy to the Regional Director for the 
files of the Regional Office. 


Ke) 


Vi The seven assemblies required for each land purchase 
will be securely bound by the Project Manager in a light- 
weight manila folder in order to prevent the possible 
loss of any of the documents. The Project Manager.will 
examine carefully the option assemblies and if he is 
Satisfied that they are complete will assign a tract 
number, which number will be placed on the purchase area 
map, option, and all related documents. The tract and 
option number will be the same. 


VII On new projects, tract numbers will be assigned consecu- 
tively beginning with number 1. The tract, number when pre- 
fixed by the project symbol will become the official file 
number for each transaction (see example next line). 


* Option and tract number - I ~LU-TX-38-21-1 


VIII On coterminous projects (old projects) the numbering of 
tracts will begin at the next 100 above the highest file 
number used by the Resettlement Administration in the land 
program (see example next two lines). 


Highest file number assigned to old project, LA-WY-1-1403 
New option and tract number 1500 LU-WY-38-1-1500 


IX The Project Manager will then list each case in a trans- 
mittal letter to the Regional Director, requesting him to 
recommend them for acceptance to the Division of Land 
Acquisition, (BAE), Washington. A carbon copy of this 
letter will be forwarded to the Division of Land 
Acquisition, (BAE), Washington. 


9 EXAMINATION AND TRANSMITTAL OF OPTIONS TO WASHINGTON FOR ACCEPTANCE: 


a The submission of option assemblies to Washington for acceptance 
by the regional office will begin when the Regional ‘Director 
has determined that a sufficient number have been secured to 
insure the success of the project. 


a 20 ‘ 
- The Regional Director will examine all option assemblies 
to determine whether they ere in: the proper form and that 

the option, appraisal report, and all related papers heve 
been properly numbered and signed. 

sii The Regionél ‘Director will indicate his approval by 
Signing. ell ‘documents: requiring: his signature and for- 
ward the assemblies to the Division of Land Acquisition 
(BAE),: Washington, with'a covering letter. 


Lik: .ckecerbon copy of the covering thet! will be aan to the 
Project Manager. 


All options which the Regional Director is unwilling to endorse 
for acceptance should be returned immediately to the Project 
Manager with all related pepers for adjustment or correction. 


us The letter to the Project Mana ger should set forth 
clearly and definitely the réa son for not endorsing the 
options for acceptarice. ; = 


Aen f carbon copy of this letter will be submitted to the 
Division of Land Be oe (PAE) Washington. 


Under no condition should the hs Reg een asp ster Director permit an option 
to be submitted to the Division of Land “and fequisition, (RAE ) 


Vashington, 1 which does not heve his endorsement for acceptance. 
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 WEXHIBET "at 
SCHEDULE OF VALUES 
(SAMPLE COPY) 


CROPLAND 


Grade A: 

(Insert soil name or eae Most productive land of the area. 
In good state of cultivation and adaptable to all crops ‘commonly 
grown in the area. No undesirable features. Produces from 12 to 18 
bushels of wheat per acre. v 


Grade B; ; : 
(Insert soil name or names) Same as Grade A, but lower fertility 
due to mismanagement or variation in soil textures. Slight sheet erosion.. 
Produces from 8 to 12 bushels wheat per acre, | 


Grade C: ty 

(Insert soil name or names) Poor. farmland, either from poor 
management or soil classification. _ Low crop yield; not usually 
profitably cultivated. Active sheet erosion. Produces from 4 to 8 
bushels wheat per acre. 


Grade D:; 

(Insert soil name or names) Poor land usually eroded and broken... 
Cannot be profitably farmed and usually abandoned. No cover crop. 
Produces from @ to 4 bushels wheat per acre. 


The values assigned to the above described lands are based on land well 
located within the farm unit and the community, with average-sized and 
regular-shaped fields, no noxicus weeds, ete. Score down for poor 
location and accessibility, rock, gravel, excessive erosion, roughness, 
irregular-shaped fields and other undesirable features. 


PASTURE & GRAZING LAND 


Grade As 
(Insert soil name or names) Smooth and well sodded in one or ; 
more of the common pasture grasses adapted to this section, ‘Usually bot- 
tom land. No noxious weeds or erosion. Requires 1 to 8 acres for 1000 
lbs. .Steer for 10 months. 


Grade B:; a 
(Insert soil name or names) Same as Grade A except sodded with 
native pasture grasses such as broom sedge. Mey have slight sheet 
eiesuom.  heguares @ to ZO acres for 1000 Lbs. ateer’ for TO months. 


Grade Cs; 

(Insert soil name or nemes) Land with a poor cover of native 
grass, low fertility, active sheet erosion and some brush. Requires 
EQeo0O acres for 1000 lbs. steer for 10 months, 


Grade D: 
(Insert soil neme or names) Grade of pasture land conforming with 


Se ae 


grade D cropland. Requires 30 acres or more for 1000 lbs. steer for 10 
months. 


The values assigned to the above described lands are based on adequate 
water supply, good accessibility, 4 north and 4 south slope, etc. score 
down for inadequate water supply, excessive erosion, noxieus fo? rocks, 
roughness, poor cover, more than @ seuth slope, etc. 


TIMBERLAND 


Grade As 

(Insert soil name or names) Generally smooth fertile soil and 
suitable for cultivation if cleared. Has a good suocki ng of. Souee 2. 
young or semi-mature: trees of a commercial’ species. 
Grade Bs 

(Insert soil name or names) Same as Grade A except that the — 
land may not be as smooth, having.stony areas and the stocking may be 
slightly damaged from fire, ‘insects, or cutting. Some weed species. 


Grade C; 

(Insert soil name or names) Fairly rough land not naturally 

fertile. Usually cut-over. Often damaged by fire, insects ‘and cut- 
ting. Stocking mixed with weed trees.» Not suitable for. cultivation 
if cleared. 


Grade D: 

(Insert soil name or names) Naturally: poor land, may be 
abandoned cropland covered with thin stocking of weed species, gullied 
and rough. Heavy fire or insect damage.. 


The values assigned to the above described land are based en = north 
and s south slope and fair accessibility. Score down for excessive. 
weed species, thin stocking, rock, roughness, fire, insect and cutting 
damage, more than S south slope, inaccessibility, etc. 


Arabic numerals 1, 2, 3 and 4 will be used to indicate size (diameter) 
of timber. The proper numeral will be attached to the. grade symbols. 
A, B, ©, or D. Timber-sizes will be indicated as follows: 


U.S) Dahle and above 
isi MOLEC Os OO wack oh The 
Sa Mech eect On be Sule) Saree 
A Cagearess Set Peele 


Merchantable timber in commercial quantities will be appraised 
separately and added to the land value on the appraisal report. 


eee 


¢) Timberland with the merchantable timber reserved by the proponent will 
be appraised as follows: 


P Appraise the land with the amount of young stocking 

2 that will be left after the reserved merchantable 
timber has been removed. Taking into consideration. 
, the cutting damage, the effect of sun gall on the 
young stocking and the fire hazard created by the slash. 


4 Slope is indicated as follows; 
oe ee Level.to ‘gently rolling, 0-3% inclusive. 
| mit Medium rolling, 3.1-7% inclusive. 


Tides Seeeply ‘rolling, 7.1%.and above. 


The symbol F, A, 1, II, will mean forestland, Grade A, stand 9" D.B.H. 
or better om osl<7% slope. 


APPRAISED SCHEDULE OF LAND GRADES AND VALUES 


Value per acre of crop, pasture and forest lands by class, grade 
and slope. : 


CROPLANDS : ine III 
Greaeen - #12-20 48-16 ase 
0) Grade R | | 8-13 6-10 2-10 
Grade C¢ ve 3-8 205 50-3 
Grade D 1-3 -O0+2 my a) 
PASTURELAND 
| Grade A Z 8-15 6-12 ae 
TAs fl aca | PC ig a eae 8 2-3,50 
Grade C ie 5.6 2-4 25-250 
‘ Grade D 1+3.50 ¥2541 225 


Forestland and young timber growth (merchantable timber will be 
* appraised separately). 





Grade A | | 8-12 5=9 3-6 

Grade R | 5-8 3-6 2-3 
Grade C 526s, | Sade SO o5 150 

Grade D 0-3 Wee. DO 1-2 


DWELLINGS 


Frame, solid lumber, native siding with cracks, weather stripped " 
usually box type construction with "T" addition or shed-type "lean-to". 
Inside walls sealed or papered. Foundation stone or concrete pillars 
at corners. 


Age 15 years or less, good condition, solid construction, roof 
good, window and door frames not sagging, floors and walls tight. 
Value $75 - $125 per room. ; 


Age 15 - 30 years, fairly good condition, foundation solid, 
roof fair; fair constructiom, needs pain. 
Value $50 - $100 per room. 


Age 30 - 50 years, poor condition, roof in poor, condition 

and leaking, but could be repaired, sills sagging or rotting, 
foundation not solid, interior walls or floors not tight, and 
not beyond repair. — 

Value $20 - $75 per room. 


Age 50 years or over; roof needs replacing, sills rotting, 
foundations not solid, window and door frames rotted or sagging. 
Value $10 - $40 per room. 


‘Score up for weatherboarding, plastered interior walls, full 

concrete or stone foundation basement, or evidence of unusually 
* good construction. Score down for evidence of unusually poor 

construction, material, care and utility to the farm. 


LOG HOUSES 


Constructed of hewed logs, solid foundation of stone or concrete, stone 
or brick fireplace and chimney, solid flooring, windows and door frames 
not sagging, shingle, shake or metal roof. 


Age 2O years or less, In good condition, solid construction. 
Value $75 - $125 per building. 


Age 2O years or more, in fair condition. 
Value $25 - $75, 


Score down for rotted or pole logs, sagged doors and window 
frames, poor roots, -etcs 


When "lean-to" rooms of frame construction have been added to 
log houses, estimate’ their value as set forth under dwellings. 


- 


ee, ee 


BARNS 





Rectangular frame buildings. Shingle or metal V-type roof. Adequate for 
the farm in size and arrangement. Solid foundation of stone or concrete 
pillars. 


Barns in good condition, 15 years or less in age, good roof, solid sills 
and framing, siding: in place and in good condition. 


Value at rate of 24¢ to 44¢ per cubic foot. (Length x width x height of 
siding). ) 


Barns in fair condition, 15-30 years old. Fair roof, siding in fair con- 
coon, irame still sound and not sagging, foundation solid. 


Value at rate of 1¢ to 24¢ per cubic foot. 


Bar in poor repair, 30-50 vears eld. Root goor, sible Or iraming saggine 
or rotting. Siding partially gone, foundation not solid, 


Value at rate of 4¢ to 13¢ per cubic foot. 


Old barns, dilapidated siding and roof, Framing still fairly sound. 
Buildings still serving as partial shelter and feed storage. 


Value at rate of Og¢-3¢ per cubic foot. 
Score down for poor construction, material, care and utility to the farm. 
POULTRY HOUSES - CORN CRIBS - WOOD HOUSES - GRANARIES = ET CETERA 


Buildings adequate, serviceable and in good condition. Age 15 years or 
less, good construction, material, design and solid foundation. 


Value at rate of 14¢ to 4¢ per cubic foot. 


Building in fair condition, adequate and serviceable, Age 15-30 years. 
Not beyond repair. 


Value at rate of $¢ to l4¢ per cubic foot. 


Building in poor condition. Age 50 years or over. Sills rotting and 
foundation in poor condition. May not be worth repairing. 


Value at rate of Og to d¢ per cubic foot. 
Score down for same reasons as barns. 
OUTSIDE CELLARS 


Well drained, adequate for fruit and vegetables, 


met oes 
OUTSIDE CHLLARS CONTINUED 
Stone or concrete cellars - 
40-80 square feet floor Dan a Sa ane - $20 - $40 
aoe 120 tt it UMM are Lod RL Bed) dem Bin, 430 a *60 


Buildings in good condition due to excellent care, but old, should be 
graded up regardless of age. 


All buildings, regardless of whether thev have been assigned a value, 
should be shown on the appraisal report. 
WOVEN WIRE FENCES 

26" high or under G2" high wom over 


Heavy, #9 wire throughout '- hog tight. One post per rod. 


No rust showing $50 . $60 - rod 
Slight rust AAS, e20 m 
Rusty ip 40 kee 


Medium, #9 top,and bottom #11 filler; hog tight. One post per rod. 


Jo rust showing $30 , $35 = rod 
Slight rust 125 eS 
Rusty 208-0 2 LO-O0 


Lien, 310° top and bottom #124 filler; hog tight. One post per rod. 


No rust showing . $22 $.25 - rod 
Slight rust 208 + LO 
Rusty er 05-0 


BARBED-WIRE, one post per rod 


No rust showing #,04 — rod ae strand 
Slight rust oe 5 
Rus-ty : O20 " 1" 


(Multiply the value of one strand by the number of strands in the fence 
to determine the value per rod for fences of two or more strands). 


OTHER FENCES; 
NO VALUE 
(NOTE: It may not be desirable on some projects to set up a schedule 


of values for fences, but reflect their value in the appraisal 
of the land, 


ye 


D) 
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The undersigned have established the above descriptions and base 
values from data assembled. and by. a physical examination of the area 
and believe that they are fair and equitable, 


Signed 
Project Manager 


“Signed: ee 
Project Manager 
Chief Appraiser 


Approved 
Regional Ghier of 
Land Acquisition 


Approved 
Regional Director 


Approved 
Division Leader 
in Washington 


Date 


| Date 


Date 


Date 


Date 


EXHIBIT “BN 


TABLE FOR CALCULATING CHARGES FOR LIFE LEASES 


eet 


(Expectancy figures based on American Mortality Table ) 


Expectation 
of Life 


Years 


12 
13.47 
Le .86! 
Lee28 
iLe67 
11,10 
10,54 
10,00 
9647 
8.97 
8.48 
8.00 
7.59 
Vahl 
6.68 
6.27 
5.88 
D249 
Ded 
4,74 
4609 
4,05 
er i 
5.59 
508 
oe 
2e47 
2018 
rol 
1,66 
1.42 
bebo 
098 
«80 
° 64 
220 


Charges for Land: Charges for Improve- 


Per each $1.0 
of Valuation 
Dollars 


042475 
o41039 
soOOLL 
oo6l74 
006726 
055296 
035691 
032443 
eo L024 
eS i: 
enocot 
2695) 
220629 
024335 
025048 
SOLO 
20595 
ol9371 
ohOLed 
16964 
215818 
- 14667 
13541 
12450 
ettorg 
» 10294 
209233 
sO8L95 
a Ea ay 
206303 
205417 
° 04560 
eval tt 
03089 
202479 
201942 


Approved 


O ment Per each ?1.00 
of Valus tion 
Dollars 


. 66808 
64874 
.62909 
560914 
658878 
56842 
654658 
.52710 
.50720 
(548587 
646538 
44468 
42474 
40474 
638469 
.36510 
34602 
32651 
~30707 
(28782 
626905 
25035 
.23164 
621354 
19568 
517749 
.15959 
514199 
12533 
10969 
.09446 
. 07967 
.07200 
605415 
604351 
203413 





Division of Project Organization. 





Jy 
ais ¥ ) Y) 
GAL ECONOMIES I rr (r 
LU-LA=3 (Revised) 0 °*’ 
¥ Ga Pinch 
>. 5 ae KR 
itz PARTMENT OF Wo” July 29, 1938 —D 
Serer cael . im 
Serer at 
oOo 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


APPRAISING AND OPTIONING OF LAND 


This Instruction is issued as a revision of Instruction LU-LA-3 
dated January 13, 1938 and Supplements 1 to 12, inclusive, and, effective 
immediately, will supersede those Instructions. Instruction LU-LA-3 and 
Supplements 1 to 12, inclusive, should hereafter be disregarded except 
for Exhibit "A" and "B" attached to Instruction LU@LA@#3 and Exhibit "A" 
attached to Instruction LU=LA-3 (Supplement 11), which exhibits should 
be detached from the old Instructions and placed with this Instruction. 


INTRODUCTION: 


The procedure outlined in this Instruction will be followed in the 
appraising and optioning of land under Title III of the Bankhead- 
Jones Farm Tenant Act. The Secretary of Agriculture has delegated 
the administration of the provisions of Title III of the Bankhead-~ 
Jones Farm Tenant Act to the Bureau of Agricultural Economics. The 
Division of Land Acquisition, of the Bureau of Agricultural Economics, 
has been assigned the full reponsibility of acquiring all land under 
Title III. The acquisition of land under the program for which 
Title III provides will be scrutinized closely by various governmental 
agencies as well as individuals. + is imperative, therefore, that all 
activities under the program should be conducted as carefully as possi- 
ble. Appraisals should be soundly made and options should be limited 
within the appraisal values. No promises, verbal or otherwise, should 
be made to any proponent by any field employee, cither of the Land Ac- 
quisition Staff or of any other Land Acquisition activity, which may 
be construed by the proponent to obligate the Government beyond the 
terms and conditions of the option. It is essential also that suitable 
and adequate records be kept in order to assure that the funds made 
available under Title III will be used effectively. The procedure oute 
lined in this Instruction provides a basis for a sound and closely co- 
ordinated program of land acquisition, and the principles stated here-= 
in must be observed strictly. The Regional Director and members of his 
staff responsible for land acquisition may occasionally find that parts 
of this Instruction are not entirely adaptable to the needs of certain 
projects and arcas. In such instances, the Regional Director will 
my recommend the changes or modifications of this Instruction which he bee 
i licves necessary to meet the local requirements. He will submit such 
recommendations to the Division of Land Acquisition in Washington for 
consideration, with the distinct understanding that opcorations under 
the proposed procedure are not to be initiated until the Regional Di- 
rector has been officially advised that the proposed proccduré has been 
a approved. kEvcry effort will be made to review promptly such proposals 
- and transmit decisions thercon to the Regional Director in order to 
avoid undue delay in ficld operations. 
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1 INITIATION OF ACQUISITION ACTIVITIES: 


a 


Land acquisition activities will not be initiated on any project un- 
til the Regional Director has been officially instructed to do so by 
the Division Leader in Washington, or by an authorized representative 
of his office. The Regional Director will thereafter instruct the 
Project Manager to initiate the acquisition activities on the partic- 
ular project. In addition to appraisers, et al, it is important that 
a curative agent be available to the project from the commencement of 
the acquisition activities. 


2 PREPARATION OF TRACT OWNERSHIP DATA: 


a 


One of the first duties of a Project Manager will be to assemble come 
plete tract ownership data using Form LU-LA-2 for all tracts within 
the proposed project area from county records or other sources. Some 
of the information necessary to fill in the form may have becn pre- 
viously obtained through the activities of other divisions of the 
Bureau of Agricultural Economics and will be available to the project 
staff. Caution should be exercised not to duplicate the work of ob-= 
taining information already available. The data when assembled will 
be a deciding factor as to whether an individual tract may be pur- 
chased, and will unquestionably expedite title clearance in the later 
stages. The principal items of this type are: 


I The name of the land owners. 

tial Complete legal description of each tract. 

Avncal True copies of leases, casements, licenses, ctce (to be ate 
tached to Form LU-LA-2) or excerpts from leases, easements, 
licenses, etc., sufficient to identify the instruments, with 
statements by curative agents as to their effect on the title 
(to be recited on the reverse side of Form LU-LA=#2). 

IV Mortgage liens and judgment liens. 

Ni Bonded indebtedness directly chargeable to the tract. 


VI Delinquent taxes. 


VII Any other pertinent information which my be available at the 
present time in order to aid title clearance work later. 


In General Land Office areas the local Land Office will be contacted 
in order to secure the serial numbers, legal description and status 
of homestead entries. 
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It is suggested that the services of a curative agent be used to 
gather tract ownership data, check through the titles, and note all 
objectionable features such as breaks in chains of title, etc. 


The Project Manager will assign a tract number to be used on coach 
Tract Ownership Data Form LUeLA#2. The tract number will become the 
official file number when prefixed by the project symbol. 


I On new projects, tract numbers will be assigned consecutively 
beginning with number 1 (see example on next linc). 


Tract number = 1 File number LU}@TX=-38=21l-1 


II On coterminous projects (old projects) the numbering of tracts 
will begin at the next 100 above the highest file number or 
tract number, whichever is higher, used by the Resettlement 
Administration in the land program (see examples below). 
Highest tract number assigned to old project Tract 1296 
Highest file number assigned to old project LA=WY-1-1403 
New tract number - 1500; new file number LU-WY¥=-38-1=1500 


Highest tract numbcr assigned to old project Tract 1745 
Highcst file number assigned to old project LA=#WY-1-1403 
New tract number =- 1800; new file number LU-WY-38=1=1800 





Iii When the first group of tract numbers has been assigned, the 
Project Manager will prepare Form LU-LA-9 "Register of Tract 
Numbers Assigned" showing the tract number and owner's name, 
Where available. The original and one copy of the register 
will be transmitted to the Division of Land Acquisition in 
Washington and one copy will be transmitted to the Regional 
Offices 


A On coterminous projects, the register will also show the 
old tract number assigned wumder the Resettlement Adminis- 
tration program, where available. 


B After the first register has been submitted by the Project 
Manager, supplemental registers will be prepared weekly, as 
tract numbers are assigned, and will be submitted in the 
manner sct forth above. 


3 SCHEDULES OF VALUES: 


a 


Before appraisal work begins on a project, a schedule of values will 
be prepared for the project and must be approved as herein provided. 
This is to provide for one definite means of assuring uniformity in 
the acquisition operations. 
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A sample schedule of values was attached to Instruction LU-LA=3 
dated January 13, 1958, which was marked Exhibit "A", It is real- 
ized that the items in the schedule of values may vary among proj- 
ectse However, the schedule as a whole will be assembled in con- 
formity with the principles outlined in the sample. 


The base value for all land to be purchased under Title III will be 
determined by the productive capacity, type of soil, size and shape 
of ficlds, location and accessibility both within the farm and the 

community correlated with comparable sales and sound local opinione 


The schedule of values will indicate the classification of land ap-= 
plicable to the area (crop land, pasture ond grazing land, timber 
jond cbc. |. 


Base values for each grade of land within the land classes will be 
set forth fully and will be graded "a, b, c, otc," starting with the 
highest grade. 


On most usceadjustment lands, the improvements are sccond rate. While 
they my represent an inconsiderable item on any one tract, in the ag- 
gregate their cost will constitute a considerablo drain on the funds 
with which the land-use adjustment program is to be accomplished. 
Schedule of values will be set up to include the entire range of im- 
provements on any specific project. Relatively simple definitions 

and tabulations of applicable base values suitable under local condi- 
tionsscan, Often be made suiter a survey, to. determine the kandiand 
character of the improvements within the project. Values will be 
based on construction, mtecrial, condition, age, location and value 

to the farm. All improvements, regardless of value, will be apprais- 
ed and itemized in the appraisal report as follows: 


i Non-removable improvements = All improvements which cannot or 
arc not customarily removed or salvaged (reservoirs, concrete 
dipping vats, otc.). 


high Removable improvements = All improvements which are customarily 
removed or salvaged. Buildings ordinarily constitute the prin- 
cipal removal improvements. Common methods of cvaluating 
buildings are to determine the replacement value less 3 percent 
per amium for depreciation or value per cubic feet. On many 
projects 1t my be found much simpler and quite satisfactory 
to set up, in the schedule of values, a base value per room 
for various types, or value per cabin for each type ordinarily 
found on the project. 


The Project Manager may find it advisable to seek the advice and coe 
operation of certain technically trained persons and others living 
adjacent to or nearby the proposed project area to assist in the con- 
piletion of a schedule of values, such as: 


ty bite 
, 7 A Le oe Unt, a 





w 5 = 


i) Members of the staff of the State Agricultural College. 
Iie County Agents. 
III Suceessful farmers. 


IV Local businessmen who are familiar with values of farm land in 
the purchase area. 


If the proposed project is located in an area where minerals are known 


to exist or where there is a considerable amount of timber or young 
tree growth, a technically trained person in each of these fields may 
be added to the above committee, namely: a geologist or forester. 
The committee may be further supplemented with successful mincral 
operators or lumbecrmen. 


Immediately upon the adjournment of this committec, the Project Man~ 
ager and the Supervising Appraiser (Project Chicf Appraiscr assigned 
from the Regional Office) will carefully review the data asscombled 
and set up the schedule of values in conformity with the principles 
outlined in the sample. 


Where mincrals are a market factor in the sale of lands, a schedule 
of values for such minerals will be set up separate or apart from 
the schedule of values for land. 


Where merchantable timber is a market factor in the sale of lands, 
values for such timber may be set up separate and apart from the 
schedule of values for land or minerals. 


All schedules will include a concise statoment of facts substantiat- 
ing the method by which the base values were detcerminede 


Three (3) copics of the schedule will be signed by the Project Man- 
ager and the Supervising Appraiser (Project Chief Appraiser assign- 
ed from the Regional Office) and forwarded to the Regional Director 
for approval. If the Regional Director and the Head of the Region= 
al Land Acquisition Staff approve the schedule as submitted, they 
will sign all threé copies and forward them to the Division of Land 
Acquisition, (BAE), Washington. If the Division Leader approves 
the schedule, he will affix his signature thereto, retain one copy 
in his office and return two copies to the Regional Director with 
an accompanying lctter. The Regional Director will retain a copy 
of the schedule in his office and forward the other copy to the 
Project Managor. Facsimiles of the official copy of the schedule 
of values will be prepared and distributed as follows: 


I Four (4) copics to accompany the land acquisition plan sub- 
mitted to the Division of Project Organization, (BAE), Wash- 
ington in conformity with Instruction LU-P0-l. 
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One (1) copy for each appraiser on the project. 


n When the Regional Director receives official notice from the Division 
Leader that the schedule is approved, appraisal work under the 
schedule may begine 


APPRAISING: 


ae Genera sepolicies: 


2 


Il 


nT. 


IV 


No appraiser will be permitted to appraise land in which he has 
an interest and/or land owned by a relative either by marriage 
or otherwise. 


In all appraisals, the appraiser will determine the true and 
full market value predicated on the acquisition of a full fee 
simple title to the property as of the date the appraisal is 
madee Form LU-LA=3 will be usede The tract number which ap- 
pears on the Tract Ownership Data Form LU-LA=2, covering the 
land to be appraised, will be placed on Form LU-LA=3. 


A If the purchase plan indicates that less than a full ice 
simple title may be acquired, the appraiser should take in-= 
to consideration the effect upon the surface and sub-surface 
rights of all exceptions (interests outstanding in third 
parties) known at the time of the appraisal. In appraising 
a tract of land where sub-surface rights are owned by par- 
tics other than the proponent, the appraiser will assign 
values to the surface only and reduce the surface value by 
an amount which in his opinion is sufficient as a nuisance 
charge for the potential exercise of the sub-surface rights. 
He should indicate in the space "Remarks" the basis on which 
he reduced the per acre prices 


Any reservation which the proponent may desire will receive 
consideration when the option is negotiated. 


Mineral rights vested in the proponent will not be appraised 
in areas whero they have no market value. In areas where 
minerals are owned by the proponent and have a known mrket 
value, the appraiscr will appraise the minerals and include 
their value in the summary of valuation. 


Where the purchase plan indicates that a full fee simple title 
is required and mineral interests are owned by third parties 
and have a known market value, the appraiser will appraise 
them and include their value in the summary of valuation. 
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In cases where the proponent has previously sold or leased 
his sub-surface rights to a third party but desires now to 
dispose of his royalty right to the minerals, the appraiser 
should within the limits of the schedule of values for min- 
erals for the project, appraise the minerals, and add the 
proponentts interest in the minerals (1/8, L/i6; or whatever 
royalty interest the proponent has) to the value of the sur- 
face rights. 


The appraisal will include an itemized statement showing the 
value of all improvements, rcmovable or non-removable. The 

appraiser will follow closely the schedule of values set up 

for the project to cover such improvements. 


Lands subject to future assessments or reclamation charges 
cannot be acquired for agricultural adjustment land use 
projects unless arrangements have been made to provide funds 
for the payment of such future assessments. 


If the appraiser at the time of appraisal learns that the 
tract is located within a reclamation district, he will ap- 
praise the property subject to the acquisition of the same 
in fee and note on the tract ownership data form all avail- 
able information relative to the reclamation district for 
the benefit of the Project Manager, 


Water rights other than those in reclamation district shall 
be given consideration in the appraisal of the land to which 
benefits accrue as a result of their existence. Where such 
rights have a4 market value independent of the land value, 
the appraisal shall contain a separate statement of the mr- 
ket value of these water rights, but this value is not to be 
added to the land value in the summation of the appraisal, 


In the column "Salvage Value" of the appraisal report Form 
LU-LA=-3, proper entry will be mde of the salvage value of 
each removable improvement. A fair check on the salvage 
value is what an interested bidder might reasonably be exe 
pected to bid for an improvement to be moved by him to some 
other property cither in its entirety or as wreckage. 


b Duties of Appraisers: 


a 


To insure the success of the land acquisition operations, 
sound appraisal practices must be followed. The Leader of 
the Division of Land Acquisition will provide for necese 
sary investigations to see that such sound appraisal prac- 
tices are observed universally by the field acquisition 
forces. Only oxpericnced and qualified appraisers will be 
employed. Furthormore, they shall be men selected because 
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of known qualitics of integrity, mental alertness and ability 
to determine land values predicated on sound appraisal prac- 
tices. Much moncy and time will be saved by discontinuing 
the services of any appraiser whose work falls below the de- 
sired standard or appears to be generally or periodically 
unreliable. 


It is the paramount duty of an appraiser to adhere strictly 
to appraisal ethics and at all times conduct himself in a 
manner which will reflect credit upon his profession. 


Specific duties of appraiscrs: 


A. Regional Chief Appraiscr. 


C 


(1) Review periodically the work of all appraisers in the 
region and prepare reports on his findings to be sub-= 
mitted to the Regional Director through the Head of the 
Regional Land Acquisition Staff. 


(2) Pass upon all schedules of values. 
(3) Analyze and approve appraisal reports for all projects. 


Supervising Appraiser (Project Chicf Appraiser appointed from 
the Regional Office). 


(1) Review periodically the work of all Appraisers working 
under his supervision and make reports thereon to the 
Project Manager. 


(2) Assist in compiling the schedule of values for the proj- 
ccte 


(3) Analyze and approve all appraisal reports for the project. 
All Approiserse 


(1) Familiarize themselves with contents of Title III of the 
Bankhead-Jones Farm Tenant Acte 


(2) Familiarize themselves with 211 general instructions 
issued by the Division of Land Acquisition and the 
Regional Office, and any other pertinent information 
issued by the Washington or Regional Office of the 
Bureau of Agricultural Economics, relative to the ape 
HraisalVopeland wider Title Til. 


(3) Follow the schedule of valucs, explaining fully in the 
space provided in the appraisal report Form LU-LA=3 
under "Remarks", any deviation from the approved 
schedule. 





; rom - 
’ n nas 


‘ 
a 





- 9 «= 


4 b III Cc (4) Before actually appraising a specific tract, to have 
in their possession a certified tract map and a copy 
‘ of the tract ownership data forme 


(5) Study the purchase plan to familiarize themselves 
with the kind of titles to be acquirede 


(6) Appraise the farm, prepare in detail a report on 
Form LU-LA-3, and before signing the certificate there- 
on, satisfy themselves that the report is accurate and 
complete in all details. 


(7) Refrain from discussing total price, values or reserva-= 
tions with the proponent and avoid saying or doing 
anything that might interfere with successful nego-= 
tiations at a later date. 


(8) Never divulge the results of their findings to anyone 
other than their superiors. 


oS NEGOTIATING OPTIONS : 


a General Policics: 


it A negotiator will not be permitted to negotiate options for 
land in which he has an interest or for land owned by a blood 
relation or relative by marriage. 


De Negotiations for options under Title III will be cntrusted only 
to men having integrity, business ability, sound judgment, know- 
ledge of land values and ability to fully comprehend the seller's 
reaction to price suggestionse 


III Land will be optioned under Title III at less than the apprais- 
ed price whenever possible, This is not to be construed as 
authority to take unjust advantage of ignorant or uninformed land 
owners, but rather is a mems of protecting the Government's 
intcroste 


IV Negotiations for options will not be undertaken until the Proj- 
ect Managcr has been authorized to do so by the Regional 
Directore 
Vv Negotiations for a specific tract will not be undertaken 
, until an appraisal has been made and approved by the Project 


Manager and Supervising Appraisecre 


 ) VI Negotiations to option tracts of land appraised at $50,000 or 
more shall not be initiated until authorized by the Leader of 
the Division of Land Acquisition in Washington. 


Viet In those cases in which a Unitcd States patent has not yet been 
issued on homestead lancs. it is extremely desirable that are 
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a Vit 


rangements be made for the entryman to procure a patent and 


— 


convey fee simple title to the United States rather than re- 
linguish his homestead rights. In such cases, the negotiator 
will ascertain the status of the entry and the ability of the 
entryman to obtain a patent within a reasonable length of time. 


A Where it is possible for the entryman to obtain a patent 
within a reasonable length of time, this fact and any addi- 
tional information as to the action taken or to be immed- 
lately taken by the entryman to prove up should be entered 
on Form LU-LA=2 "Tract Owmership Data", If the action ap- 
pears to be satisfactory, the negotiator will then have 
the proponent execute Form LU=LA=4 "Option for Purchase of 
land by the United States of America" for the acquisition 
of & fee simple title. 


B Where it is not possible for the entryman to obtain a pate 
ent within a reasonable length of time but it is particulare 
ly important that the tract be acquired, the Project Manager 
will submit a report thereon to the Regional Director, take 
ing intg considoration the provisions of paragraph 2 i of 
Instruction LU-PO=-1 (Supplement 1). Tho Regional Director 
will forward this report with his rccommendations to the 
Leader of the Division of Project Organization, (BAE), 
Washington, who will forward such recommendations, when ap- 
proved, to the Leader of the Division of Land Acquisition, 
Further negotiations in connection with the tract in ques-= 
tion will not be resumed until such action is authorized 
by the Leader of the Division of Land Acquisition, (BABE), 
Washingtone 


b Duties of Negotiators: 


i Before starting to negotiate options for the purchase of land 
under Title III, it will be the duty of all negotiators to 
familiarize themselves with: 


A The contents of Titles III and IV of the Bankhead=-Jones 
Farm Tenant Act. 


B The contents of this Instruction and any other instruce- 
tion which may be subsequently issucd relative to the 
purchase of land under this program. 


C The purchase plan for the project to determine the kind 
of titles that may be acquired. 


D The information contained in the appraisal report, tract 
map, and tract ownership data form for each tract to be 
optioned and any other available information that may be 
effectively used in their negotiations. 
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When fomiliar with the instructions and data listed above, 
negotiators will insert the following information on each 
option, Form LU=LA=4, before leaving the project office: 


A 


B 


C 


D 


E 


F 


G 


Project Symbol. 


Project Name. 


County 


State. 


Name of Proponent. 


Legal description of the tract to be optioned. 


Option Number and Tract Number (which will be identical). 


If the proponent owns two or more contiguous tracts, they will 
be included in one option. If the proponent owns two or more 


non-contiguous tracts, a scparate option will be taken for each 


tract. Tracts cornering on each other are not to be considered 
contiguouse 
A In exccptional casos, where the proponent absolutely refuses 


to option non-contiguous tracts on separate options or where 


the proponent has a satisfactory abstract covering two or 


more non-contiguous tracts, it is permissible to include two 


or more non-contiguous tracts in one option if it can be 
definitcly determined that: 


(1) 


(2) 


Title to all of the tracts is clearly vested in, the 
proponent. (Sce paragraph 5 b ¥V). 


The chains of title for e2iiy tracts are identicaitarc 
are in such condition and of such curation Gs to imect 
the requirements of the Regional Title Attorney. 


It will be possible to obtain all necessary curative 
material for each tract. 


IG will be possible to elose the entire purchase as 
a single transaction. 


It will be possible to procure the necessary services 
from the abstracter, and provide for the necessary 
payments to the abstracter, under the terms of the 
abstract contract, one term of which is the "single 
offer" provision. . (Sec paragraph 5 b V). 
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B In those cases in which it seems desirable to include two or 
more non-contiguous tracts in one option and all the condi- 
tions set forth in the preceding paragraph can be satisfied, 
the negotiator will obtain the written authority of the 
Project Manager to procure the option in this manner, before 
beginning negotiations. After the option has been procured, 
copies of the Project Manager's authorization will be ate 
tached to the original and all copies of the option except 
the vendor's copy. 


C In these cases, it will be necessary that the tract numbers 
originally assigned to cach separate tract be retained, 
(Sce paragraph 2 d), and that the individual files set up 
for each separate tract be maintaincd. All of the tract 
numbers must, however, be listed on the option. Matcrial 
relating to all of the optioned tracts as a whole may be 
retained in one file if it is properly cross referenced. 


The negotiator in studying the tract ownership data form 

my discover that title to part of a particular tract is clear 
and part is cloudy, in which event he may take two options, 

one covering that land to which title is clear, the other cover- 
ing that land to which title is cloudy. Separate surveys, ap-= 
praisals and tract ownership data forms will be requirede 

Each sect of documents will bear scparate tract numbers. Where 
this is done, the tract number appearing on the original Tract 
Ownership Data Form LU=-LA-2 will be climinated and in licu there- 
of new tract numbers will be assigned alphabetically (Example; 
Original tract number = 95; new tract numbers - 95A, 95B, and 
5c). in these cases, the file numbers will be changed to cor- 
respond with the change in tract numbers. Changes in tract and 
file numbers will be noted on the weekly register which is sub- 
mitted to the Division of Land Acquisition in Washington. 


If the negotiator finds that the proponent already has in his 
possession an abstract of title to a part of his land but not 
for the romainder, he my take two options, one covering the 
land on which an abstract is available and one covering the 
other parte Separate surveys, appraisals and tract ownership 
data forms will be prepared. Each set of documents will bear 
separate tract numbers. Where this is done, the tract number 
appearing on the original Tract Owmership Data Form LU=-LA-2 
will be eliminated and in lieu thereof new tract numbers will 
be assigned alphabetically (Sec example in prcceding paragraph). 
In these cases, the file numbers will be changed to correspond 
with the change in tract numbers. Changes in tract and file 
numbers will be noted on the weekly register which is submitted 
to the Division of Land Acquisition in Washington. 
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The negotiator will in no way threaten or intimidate the pro- 
ponent nor will he make the proponent any promises or attempt 
to obligate the United States in any manner whatsoever except 
as provided for under the terms and conditions of the option. 
If the negotiator is unable to secure an option at/or below 
the appraised price, he will cease negotiations and report the 
facts to the Project Manager. 


One of the factors which may influence the proponent's atti- 
tude toward optioning his land to the Government may be based 
on the fact that liens against the property, when paid out of 
the purchase price, will leave him little or no equity. In 
these instances, the negotiator will report the facts to the 
Project Manager who will attempt to have the liens reduced. 
If the Project Manager is successful in obtaining a scaling 
down of the liens, he will have the mortgagee or lienor sign 
"Consent to Option by Mortgagece or Lienor", Form LU-LA=5, in- 


dicating the amount agreed upon. This may permit the negotiator 


to secure an option within the appraised value of the tract. 


A Where the Project Manager cannot obtain a scaling down of 
the liens or if the proponent for some other reason remains 
adamant in his demands for payment of more than the apprais- 
ed value, the Project Manager should report all the facts in 
such cases to the Regional Director. 


B Whenever possible, the signatures of the optionors of the 
tract, to which Form LU-LA=5 relates, should be obtained in 
addition to the signature of the mortgagee or lienor. This 
will assure all persons who handle the form of the fact that 
the optionors have knowledge of and agree to the settlement 
as stated in the form. This should eliminate any difficule- 
ties which may otherwise be encountered at the time of close 
ing of purchases. Although there is no space provided for 
the signatures of optionors, it is suggested that such sig- 
natures be placed under the signature and address of the 
mortgagee or lienor or on the reverse side of the form. 


C There has beon inserted in Form LU@-LA#-5 a provision for the 
payment of interest to the mortgagee or lienor. It may be 
found desirable in many instances to arrange for the settle- 
ment of mortgages or liens at lump sum prices, in which case 
it will be necessary to delete that portion of the form ree 
lating to the payment of interest. Where this is done, the 
deletion should be initialed by the mortgagee or lienor. 


D There has been inserted on Form LU=LA-5 a space for the 
date of the execution of the instrument. Particular care 
should be taken that the actual date of the execution of 
the instrument be inserted in all instances. 
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5 b VIII The option form provides that after the acceptance, the 
United States shall have the right to entor at any time upon 
the land for the purpose of clearing, plowing, planting, con- 
structing and maintaining such permanent or temporary struc- 
tures and improvements, and to do all other things necessary 
or desirable for or incidental to development of the land as 
a& part of the project arca. 


A If the proponent refuses to sign the option wniless all or 
part of this provision is deleted, negotiations shall 
cease and the facts shall be immediately reported to the 
Project Manager. 


B This provision of the option cannot be altered. except by 
deletion in its entirety or in part, and then only upon 
the written authority of the Project Manager who will have 
secured the approval of the Regional Director. 


C The negotiator may then proceed to obtain an option. He 
will require the proponent to place his initials in the 
margin at the point where the deletion is made. 


D The written authority of the Project Manager must be ate 
tached to the original option. 


E An option with part or all of this provision lined out 
will not be accepted for purchase in Washington unless 
the written authority of the Project Manager is attached 
thereto6 


IX In negotiating options, it my be discovered that Federal Land 
Banks, Insurance Companies and corporations of a similar nature 
are, by law , charter, by-law or established policy, unable to 
deliver deeds to grantecs prior to the tender of the purchase 
moneye These exceptional cases may be handled by an escrow 
arrangement, using the form marked Exhibit "A" which was ate 
tached to Instruction LU=LA-3 (Supplement 11) dated May 2, 
1938. This arrangement requires the grantor to execute and 
deliver to a custodian, approved by all parties concerned, 

a warranty or other proper decd upon the request of the Proj- 
ect Manager and prior to the tender of the purchase price. 
Title examination will be based on certified copies of the 
deed and escrow agreement. Since acquisitions handled under 
escrow arrangements will require additional and special 
handling during all stages of the transaction, this method 
should be utilized only when absolutely necessary. It will 
be the duty of the negotiator to determine this fact. 


A In those cases, the following changes must be made in 
Form LU-LA=4 "Option for Purchase of Land by the United 
States of America": 
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Dyes 


(1) 


(2) 


(3) 


The words "..... and the Vendor by warranty or other 
proper deed, as may be required by the United States 
and as hereinafter provided, agrees to convey to the 
United States ....." shall be changed to read 

"ee. and the Vendor agrees to execute and deposit 
in escrow with a Custodian acceptablo to the partics 
hereto, a warranty or other proper deed, as may be 
required by the United Statcs and as hereinafter pro-= 
vided, conveying to the United States .....". 


The words "..... the Vendor agrees to exccute and dee 
liver a good and sufficient warranty or other proper 
deed «seee shall be changed to read "..... the Vend= 
Or agrees to executo and deiiver, in the mannor proe 
vided above, a good and sufficient warranty or other 
proper decd? sce. 


The words ss... GL uor the execution, delivery ,7and 
recordation of said deed’ or deods vesting title in 
the United States ....." shall be changed to read 
Mieece ALtor the exccution and delivery of the said 
deed or decds, in the manner provided herein, convey= 
ine titleostomune, United: States ...«és''s 


In those cases in which the proponent is exempted, by law 
or otherwise, from paying a documentary revenue stamp tax, 
the words "..see. that the Vendor agrees to pay the docu» 
mentary revenue stamp tax on such deed or decds e+..." my 
be deleted from the option. 


The negotiator will require all parties signing the option 
tO initial all alterations made in the printed option form. 


in these cases, it will not be necessary for tho negotiator 
to obtain the written authority of the Project Manager or 
the approval of the Regional Director before negotiating 
the option in the manner set forth above. 


¢ Exceptions (Interests Outstanding in Third Parties). 


IT 


When the tract ownership data form for the tract of land to be 
optioned indicates that an exception exists in the chain of 
title, the negotiator will not attempt to negotiate an option 
with the proponent until he has: 


A Called the mtter to the Project Manager's attention, 


B Obtained clearance from the Project Manager to proceed with 


the negotiation. 
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After the negotiator has received clearance from the Project 
Manager to option land subject to an exception, he will list 
the exception on the option and include the legal description 
as shown in the title records. 


When the negotiator interviews the proponent he will discuss 

the matter of exceptions to determine whether there are any 
exceptions such as rights of way, school lots, cemeterics, 

etce, which have not been listed on the tract ownership data 
forme The negotiator will also discuss with the proponent 

the possibiiity of climinating any such exceptions. as well 

as any excoptions existing in the chain of title (See paragraph I 
above). 








In cases where the negotiator finds that an exception exists 
(Paragraph III above) he will cease nogotiations, obtain all per- 
tinent facts and procecd as instructed in Paragraph I. 


If the Project Manager determines aftcr revicwing the informa- 
tion that the land should be purchased subject to such exception, 
he will have the tract surveyed, a new tract map prepared show 
ing the location of the land affected by the exception, and 
thereafter have the tract reappraised. The negotiator may then 
continue nogotiations. 


When an exception is found to cxist which the proponent is not 
willing or is not able to eliminate before conveyance of title 
to the United States, the negotiator should determine whether 

it is the intention and desire of the proponent to retain the 

right to future rentals, royalties, profits or other benefits 

under the exception. There should be a complete understanding 
regarding this mtter while negotiations are in progresse 


Ait the proponent is to retain the right to future rentate. 
royalties, profits or other benefits under the exception, 
this fact should be expressly stated in the option. 


B if the proponent is not to retain the right to future rent-= 
als, royalties, profits or other benefits under the excep= 
tion, the option should oxpressly state that “All rights to 
future rentals, royalties, profits or other benefits under 
the foregoing exception shall vest in the United States of 
Amcrica", 


C Unless the option expressly provides that the proponent is 
to retain the right to future rentals, royalties, profits 
or other benefits, these rights will probably vest in the 
United States under recognized Laws of Conveyancing. Un- 
less the option expressly provides that the proponent is 
to retain the right to future rentals, royalties, profits 
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C or other benefits, the deed to the United States, to be 
prepared at a later date, will provide that these rights 
are to vest in the United States in order that there may 
be no doubt about the matter. 


d Reservations (Interests Retained by the Proponent). 


I 


II 


eae 


IV 


The negotiator will be informed as to the type of reservations 
permitted from his study of the purchase plan. In-regard to 
reservations of coal, oil, gas and other minerals, reference 
should be made to paragraph 12 g II of Instruction LU-P0-l. 

In regard to reservations of timber, reference should be made 
to paragraph 12 g III of Instruction LU=-P0-le 


It will be the duty of the negotiator to secure and submit the 
details of all reservations (except buildings, fences, etce) 
desired by the proponents to the Project Manager for his con- 
sideration and decision. 


If the Project Mamger believes that a reservation desired 
by a@ proponent will not interfere with the objectives of the 
project, he will have the area affected. by the reservation 
surveyed and platted if required and have the reservation ap- 
praised. This mterial will enable the Project Manager to 
determine the basis on which the negotiator should proceed. 


When authorized by the Project Manager to proceed with nego= 
tiations, the negotiator will insert complete terms and de- 
scription of the reservation on the option and continue nego- 
tiations with the proponent. When inserting the complete 
terms and descriptions of oil, gas, coal, other minerals or 
timber reservations on options, the following rules should be 
observed: 


A In mineral reservations, the exact minerals to be reserved 
should be recited unless all minerals are reserved, in 
which case that fact should be set forth. If royalty rights 
rather than the minerals themselves are reserved, that fact 
should be recited and the exact percentage of the royalty 
rights reserved should be set forth. In timber reservations, 
the minimum size of timber which may be removed should be 
recited and the kind of timber and trees which may be remove 
ed should be set forth, if there is to be such a limitation 
in the reservation. 


B Every timber reservation must have a definite time linita- 
tHon end must be fora relatively short period. Every 
mineral reservation must have a cefinite time limitation 
or must expressly provide that it is to be perpetual. 

No clause shall be inserted in any reservation which would 
provide for an extension beyond the definite time limita- 
tion stated in the rescrvatione 
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B (1) Where the optionor lacks authority, or is prohibited 
by law or by order or rule of court, to option land 
subject to reservations in Procrdente with the pro- 
visions of paragraph 5 d IV B above, negotiations 
shall cease and the facts will be reported to the 
Regional Director who will not authorize further 
negotiations until the matter has been submitted to 
the Division Leader in Washington and proper approve 
al obtainede 


C Al? reservations will expressly state that tho: may be 
exc.cised by "the vendor, his successors, heirs and assigns". 


Where the proponent desires to reserve buildings, fonces, otce, 

it will not be necessary to reappraisc them. The deduction to 

be mde for buildings, fences, etc. to be reserved shall be the 

present appraised valuc. In reciting such reservations in op- 

tions, the improvements to be removed must be clearly identified . 
and a specified time for their removal must be inserted id (See 
Instruction LU~PO-l, paragraph le g 12 ¢ivA). if a Temporary Use | 
Agreement is oleae . the time limitation recited in the option 

for the removal of buildings, fences, etc. shall coincide with 

the terms of the Temporary Use Agreement. 








In the event the proponent insists on reserving sub-surface 
rights which have no known market value, the Project Manager 
and the appraiser will readjust the appraisal report by re- 

due ing the appraised value by an amount which in their opine 
ion is sufficient as a nuisance charge for the potential 
exercise of the subesurface rightse A schedule for such de- 
ductions should be compiled, which schedule may be included — 
in the regular schedule of values mentioned in Paragraph 3 a 

of this Instruction or my be submitted as a supplemental 
schedule of values. In those instances in which it is submitted 
as & supplemental schodule of values, it will be prepared, ap- 
proved and submitted in accordance with the provisions of Para- 
graph 3m of this Instruction. 


Form LU-LA=4 “Option for Purchase of Land by the United States 
of America" contains a provision that "It is further agreed 
tmt »* * * reservations retained therein (in deed to United 
States) by the Vendor shall be subject to the rules and regu- 
lations prescribed by the Secretary of Agriculture for the oce 
cupation, use, protection and administration of the project 
area in which the land herein described is located * * *," 
Form LU-LA#=22 “Rules and Regulations to Govern the Exercise 

of Mineral Rights Reserved in Conveyances to the United States 
under Title III of the Bankhead-Jones Farm Tenant Act" and 
Form LU=LA=23 "Rules and Regulations to Govern the Exercise 

of Timber Rights Reserved in Conveyances to the United States 
under Title III of the Bankhead-Jones Farm Tenant Act" have 
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A Original to Washington with option assembly. 


B First signed carbon copy to Washington with option assembly. 


C Second signed carbon copy to Washington with option assembly. 


D Third unsigned carbon copy to be left with the proponent. 


E Fourth unsigned carbon copy to be kept in the files of the 
Project Offices 


F Fifth unsigned carbon copy to be kept in the files of the 
Regional Office. 


The consideration for the life leasc will be calculated as 
follows : 


A If two or more proponents are to participate in the life 
lease, the charge will be computed on the life expectancy 
of the younger. 


B The charge will be computed from the table approved by the 
Division of Project Organization which was attached to 
Instruction LU-LA=-3 and which was marked Exhibit "B", To 
compute the charge for the use of the land, locate in the 
left-hand column of the table, the age of the proponent 
or the spouse, whichever my be younger, and read across 
to the third colwm and multiply the figure found there 
by the appraised value of the land to be leased, exclusive 
of improvementse To compute the charge for the use of the 
buildings, read across to the fourth colwm and multiply 
the figures found there by the appraised salvage value of 
the improvements to be included in the leasc. This amount 
added to the amount to be charged for the use of the land 
will be the total consideration to be shown in the lease. 


C Ilimstration based on 10 acres: The proponent is 60 years 
of age and his or her life expectancy is 14.1 years at 
$5 per acre, or $50. Improvements on the land described 


in the lease are appraised at $1,000 but the appraised sal- 


yage; value is $250. The consideration for the use of the 
land, given in the table, for a man 60 years of age is 
#0.42475 for each one dollar of valuation and would be 


$21.24 for a valuation of $50. The charge for improvements 


on the land, given in the table, is $0.66808 for each one 

dollar of salvage value and would be $167.02 for a salvage 
value of $250. The total charge for both the land and the 
improvements would tha be $21.24 plus $167.02 or $188.26, 
the latter figure being the consideration of the lease. 
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The consideration for the life lease is to be paid by the pro- 
ponent at the time of payment of the purchase price. 


f Temporary Use Agreements: 


I 


The term for which temporary use agreements can be executed 
will be based upon seasonable cropping operations. Temporary 
use agreements are provided to permit proponents to complete 
Operations started before title vests in the Government. 

The period of time that the agreements my be cffective should 
not extend beyond the time required to complete such operations. 
No reference to the temporary use agreements will be made in the 
option. The agreements will be prepared on forms provided by 
the Division of Project Organization (Form LU=P0-12). 


g Factors to be Considered When Obtaining Proponent's Signature. 


af 


eee 


irene 


IV 


VI 


Valet 


Insert the date and price in the option forme 


Insert the name and address of one person to whom the notice of 
acceptance will be sent unless the proponent insists on the 
notice being sent to more than one person. Print the first 
name, middle initial, and surname of the person to be notified 
and make certain that the address is correct. 


It is important that the legal description of the tract insert- 
ed in the option conforms with that shown on the tract owner- 
ship data form, appraisal report and tract map. 


The negotiator will carefully check the option to satisfy him- 
self that it has been prepared with care, is legible, and con- 
tains all essential information. 


No changes in the printed form or interlineations in the form, 
except as provided in paragraph 5 b VIII and paragraph 5 b IX 
will be permitted. 


Corrections of the items inserted in the option form by the 
negotiator suchag price, legal description, exceptions, reser-= 
vations, etc.e, should be avoided wherever possible. In the 
event minor corrections may be necessary, the negotiator will 
consider the effect that such changes will have upon the 
validity of the optione Such corrections can be made only 
before the signing of the option and must be initialed by all 
parties signatory. If a matcrial correction in the items is 
required a new option will be prepared. 


The negotiator should thoroughly explain the conditions and 
terms of the option to the proponent. The explanation must 
result in the proponent understanding every condition and term 
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of the option. The proponent should also understand that the 
option when signed is a binding contract, that thereafter 
alterations or revisions of its conditions and terms will not 
be permitted and further that the purchase price includes all 
rights and improvements except those stated on the face of 
the option. 


h Signing the Option; 


I 


is 


Nea 


IV 


Val 


The tract ownership data form, if properly prepared, will in- 
dicate the parties in whom title is vested. All partics hav- 
ing such an interest in the land must sign the option. 


The signatures of the proponent and witnesses will be required 
on the original, first and second carbon copies of each option. 


Indicate clearly in the option the marital status of each pere- 
son (widow, married, single, etc.). 


If the proponent is married the spouse must also sign the ope 
tion. 


The signature placed on the option must definitely identify the 
proponent. Several examples follows 


A A deed may vest title in the proponent in the name of 
Je He Doc, whercas other items in the chain of title 
May anerer cosines John He. loc. or J. Henry Doe. Ine 
such cases the option should be signed John Henry Doe, 
also known as J. He Doe (since title is shown to be 
vested in J. He Doe). 


B Since acquiring title, Mary F. Rowe may have married 
John He Doce In such cases the option will be signed 
Mary F. Doe (formerly Mary F. Rowe). 


C Title to the property my have been acquired in the name 
of John Doe, Jre, whereas senior is now deceasede The 
option should be signed John Doe (formerly John Doe, Jr.). 


D Henry Whitefeather, on Indian, may be known by several 
names. The option should be signed Henry Whitefeather 
(also known as Henry Smith, etc.). 


Where an option is signed by an agent, officer of a corpora 
tion, administrator, exccutor, trustee, receiver, member of 
an unincorporated firm, partnerships, etc., the authority of 
the individual signing must be attached to the option, such 
as power of attorney, resolution of board of directors, court 
order, letters of administration, ctc. 
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Where the option is signed with the proponent's mark, the 
statutory requirements for witnesses must be followede 


Each signature on the option must be witnessed. In some 
states the statutory requirements may provide that two 
parties witness each signature. 


The negotiator may be a witness to the signature. 


The one dollar ($1.00) consideration recited in the option 
will be paid to the proponent by the negotiator at the time 
the option is signed. The negotiator will prepare a separ- 
ate receipt for cach payment, using the reverse side of 
Standard Form 101l2d, and will have it signed by the proponent. 
These forms will be scheduled on Standard Form No. 1012. 

There should be entered on all Standard Forms No. 1012d and 
1012 the namo of the project, the project symbol, and the 
tract number. These forms will then be handled in one of the 
following manners: 


A 


In those instances in which it is possible to provide for 
these payments on a rcimbursement basis, Standard Form No. 
1012 (with Standard Forms Noe 1012d attached) will be sub- 
mitted to the Division of Land Acquisition, (BAE), Washing- 
ton, unless the Budget and Accounts Officer, (BAE), Wash- 
ington, has appointed a Regional Accountant, in which case 
the vouchers should be submitted directly to the Regional 
Accounting Officeée 


In those instances in which individual negotiators will 

be obtaining a large volume of options, where the advance 
of one dollar ($1.00) on each option will work a financial 
hardship on the negotiator, it is possible to arrange for 
an advance of funds for this purpose. The advance must be 
made to the individual negotiator who will be making the 
one dollar ($1.00) payments. In order to obtain such an 
advance, the negotiator must arrange for the procurement 
of a Bond of Indemnity, using Form AD-100, in the amount 
of $1000. The fee for this bond will be five dollars 
($5.00), which must be paid by the applicant (megotiator), 
Application for advances will be made on Standard Form 

Noe 1038-Revised “Application for Advance of Funds for 
Travel Expenses". The maximum advance to negotiators for 
the taking of options will be $200. In cxecuting Standard 
Forn Noe 1038-Revised, the sentence beginning "An advance 
of funds is hereby requested to be used for subsistence 
expense of official travel" will be changed to read "An 
advance of funds is hereby requested to be used under Act 
of June 3, 1902, for non=subsistence expenses", Form 

Noe AD-100 and Standard Form Noe 1038-Revised will be trans- 
mitted to the Division of Land Acquisition, (BAE), Washington, 
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ne B where they will be examined’and forwarded to the Budget 


and Accounts Officer, (BAE), Washington, who will arrange 
for the procurement of the advance and the transmittal to 
the applicant (negotiator). 


(1) When approximately one-half of the money advanced has 
been expended, additional funds will be procured by 
submitting Standard Form No. 1012 (with Standard 
Forms 1012d attached) to the Division of Land Acquisi- 
tion, (BAF), Wishington, unless the Budget and Accounts 
Officer, (BAE), Washington, has appointed a Regional 
Accountant, in which case they should be submitted 
directly to the Regional Accounting Office. These 
forms will be accompanied by Standard Form No. 1039- 
Revised “Statement of Advance of Funds for Travel 
Expenses", Tho negotiator will indicate on Standard 
Form No. 1059=Revised, in the space provided, that 
"TJ will continue in a travel status and will have 
further need for the advance". By so executing the 
form, the negotiator will receive a check in the amount 
of the reccipts submitted on Stancard Form No. 1012. 


(2) When the negotiator has no further use for the advance 
of funds, he will submit all receipts on hand (Standard 
Forms Noe 1012d) attached to Standard Form No. 1012, 
with Standard Form No. 1039=Revised, indicating on 
Standard Form No. 1039=Revised that the amount of the 
vouchers submitted is to be applied to the Travel 
Advance and stating that "I will not continue ina 
travel status and will not have further need for the 
advance", It will also be necessary for the negoti- 
ator to submit a certified check or postal money order 
mde payable to the Treasurer of the United States for 
the unexpended balance held by hin. Accounts for the 
advance of funds should be retained only so long as 
they remain active. If no vouchers are presented for 
a period of 30 days following the close of the month 
during which the last voucher was presented, the necese- 
sary action as outlined above should be taken to close 
the accounte 


6 CERTIFIED COPIES OF PATENTS AND TOWNSHIP PLATS: 7 


a 


Where a United States patent is not of record in the county in which 
the tract is located, photostatic copies of the patent may be obtain- 
ed from the General Land Office, Department of the Interior, Washing- 
ton, De Ce The Project Manager will, however, address his request 
for this material to the Division of Land Acquisition, (BAE), Wash- 
ingtone The request will include the name of the entryman, serial 
number and complete legal description of the land for which a copy 

of patent is desired, as for exemple, the MWE of SWE; NS of NE; and 
SE¢, Section 22, Township 13 North, Range 21 East, 4th Principal 


woes 


* 


Meridian. 


The same procedure will be followed when a photostatic copy of 
a township plat is needed. 


The requests for this material will state where it is to be 
sent; that is, directly to the Project Office or Regional Office. 


Carbon copies of all requests made by the Project Manager will 
be sent to tho Regional Director. 


In those cases in which it is necessary to obtain’ copies of State 
Patents or other material from State land offices, the Project 
Manager will order the material from the State land office by 


letter. Copies of this letter will be transmitted to the Regional 
Director and to the Division of Land Acquisition, (BAE), Washington. 


i If tho material obtained costs $1.00 or less, the Project 
Manager may pay for it under his Letter of Authorization, 
obtaining a receipt for the payment on the reverse side 
of Standard Form Noe 1012d. These forms will be scheduled 
on Standard Form Noe 1012 before they are submitted for 
relmbursenente 


Tf If the material obtained costs more than $1.00, the Proj- 
ect Manager will have the proper official of the State 
land office exeoute Standard Form No. 1054. These forms 
will then be submitted by the Project Manager for payment. 


III The Project Manager should transmit Standard Form Noe 1012 
(with Standard Forms Noe 1012d attached) and Standard Form 
No. 1034 dircctly to the Division of Lanc Acquisition, 
(BAE), Washington, unless the Budget and Accounts Officer, 
(BAE), Washington, has appointed a Regional Accountant, 
in which case the vouchers should be submitted directly to 
the Regional Accounting Office. 


SUBMISSION OF THE ACQUISITION MAP: 





a 


A copy of the base map prepared by the Division of Project Organi- 
zation in accordancé with instructions contained in Paragraph 7 A IV, 
Instruction LU=-P0-1, will be used to record the progress of land 
acquisition. 


The first group of options submitted from a project to the Divi- 
sion of Land Acquisition, (BAE), Washington, will be accompanied 
by a copy of the acquisition map. The location of each tract will 
be indicated on the map by its number. 


- 26 = 


7 c¢ Subsequent submission of options need not be accompanied by a second 


copy of the acquisition map as the first map submitted will be brought 
up to date in Washington as each succeeding group of options is ree- 


ceived. 


d Copies of the acquisition map will be kept in the project office and 
the regional office and will be maintained currently as options are 
taken and submitted to Washingtone 


8 PREPARATION OF OPTIONS FOR ACCEPTANCE: 


@ The Project Manager will make up option assemblies as follows: 


a The original signed option, which will be filed with the 
General Accounting Office aftcr acceptance, will be accom~ 
panied by the following documents; 


A Authorities for signatures. 
EL The first signed copy of the option, to be mailed to the vendor 


after accoptance, will be considered a complete option assembly. 


LET The second signed copy of the option, to be filed in the Divi-~ 
sion of Land Acquisition (BAE) after acceptance, will be ace 
companied by the following documents: 


A 


B 


Appraisal reporte 

Certified tract map. 

Tract ownership data form. 

Authorities for signatures. 

Consent to option by mortgagee or lienor. 
Copies of oxecuted temporary use agreements. 


True copies of leases, easements, licenses, etce, wien 
originally attached to Form LU=-LA=2. 


IV The third (facsimile) copy, to be filed in the vendor's file 
maintained by the Bureau, will be accompanied by the following 
documents: 


A 


B 


C 


Appraisal report. 
Certified tract map. ; | 


Tract ownership data forme 


See 


3 a iV D Authorities for signatures. 


BK Consent to option by mortgagee or lienor. 





F Copies of executed temporary use agreenentse 


G True copies of leases, casements, licenses, etc. when 
originally attached to Form LU=Li=2.e 


Vv The fourth, fifth and sixth (facsimile) copies will be cone 
sidered as complete option assemblies. Distribution thercof 
after acceptance of the option will be mde as follows: 


A Fourth (facsimile) copy to the Project Manager for the 
Pro cea Liles, 


B Fifth (facsimile) copy to the Project Manager for subnis-= 
sion to the Regional Title Attorney with the abstract and 
related papers for title examination, 


C Sixth (facsimile) copy to the Regional Director for the 
files of the Regional Office. 


Ne The seven assemblies required for each land purchase will be 
securcly bound by the Project Manager ina lightweight manila 
folder in order to prevent the possible loss of any of the 
documentse The Project Manager will examine carefully the 
option assemblies preparatory to transmitting them to the 
Regional Directore 


Vit The Project Menager will then list each case in a transmittal 
lettcr to the Regional Director, requesting him to recommend 
them for acceptance to the Division of Land Acquisition, (BAEK), 

ashingtone A carbon copy of this letter will be forwarded to 
the Division of Land Acquisition, (BAE), Washington. 


9 EXAMINATION AND TRANSMITTAL OF OPTIONS TO WASHINGTON FOR ACCEPTANCE: 


a The submission of option assemblies to Washington for acceptance by 
the Regional Office will begin when the Regional Director has deter- 
mined that a sufficient number have been secured to insure the suc-= 
cess of the projecte 


A The Regional Director will examine all option assemblies to 
determine whether they are in the proper form and that the 
option, appraisal report, and all related papers have been 
properly numbered and signed. 
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ae The Regional Director will indicate his approval by signing 
all documents requiring his signature and forward the assom=" 
blies to the Division of Land Acquisition, (BAB), Washington, 
with a covering letter. 


IIT <A carbon copy of the covering letter will be sent to the 
Project Managers 


All options which the Regional Director is umrilling to endorse for 
acceptance should be returned immediately to the Project Manaser 
with all related papers for adjustment or correction. 


ul The letter to the Project Manager should set forth clearly anc 
definitely the reason for not endorsing the options for ace 
ceptance.s 


ve A carbon copy of this letter will be submitted to the Division 
of Land Acquisition, (BAE), Washingtone 


Under no condition should the Regional Director permit an option to™ 
be submitted to the Division of Land Acquisition, (BAE), Washington, 


which does not have his endorsement for acceptances 











Signed: 
va 
ie 
James Me Gray, 


In Charge, 
Division of Land Acquisition. 
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APPRAISING AND OPTIONING LAND 


Effective immediately, the additions, revisions and changes, set forth 
in the paragraphs below, which provide a revised method of assigning tract 
numbers and method of giving notice thereof, are made in Instruction LU-LA-3S. 


25 


The following is added as paragraph 2, d:; 


2 ada The Project Manager will assign a tract number to be used on each Tract 
Ownership Data Form LU-LA-2. The tract number will become the official 
file number when prefixed by the project symbol. 


I On new projects, tract numbers will be assigned consecutively be- 
ginning with number 1 (see example on next line). 


Tract number - 1 File number LU-TX-68-21-1 

Lt On coterminous projects (old projects) the numbering of tracts 
will begin at the next 100 above the hirhest file number or tract 
number, whichever is higher, used by the Resettlement Administra- 
tion in the land prorsram (see examples below). 


Highest tract number assisned to old project ‘Tract 1296 
Highest file number assigned to old project LA-WY-1-1403 
New tract > number = 19003 ~ new file number mise, in WY =< -38-1 -|- -- 1500 


a Sk a ESS Oe ES oe tote 


Highest tract number assigned to old project Tract 1745 


Highest file number assigned to old project LA-"/¥-1-1403 


New ew tract number = - 1800; new w file number ~ ” LU-WY-38-1- -1800 

cme When the first croup of tract numbers has been assigned, the 
Project Manager will prepare a register showing the tract number 
and owner's name, where available. The original and one copy of 
the register will be transmitted to the Division of Land Aequisi- 
tion in Washington and one copy will be transmitted to the Region- 
al Office. 


A On coterminous projects, the rerister will also show the old 
tract number assigned under the Resettlement Administration 
program, where available. 


B After the. first register has been submitted by the Project 
Manager, supplemental registers will be prepared weekly, as 
tract numbers are assigned, and will be submitted in the 
manner set forth above. 
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ine Tollowing @ddition is made to; paragraph 4,.a, IL: 


& 


a 


1g 


In all appraisals, the appraiser will determine the true 
and full market value predicated on the acquisition of a 
full fee simple title to the property as of the date the 
appraisal is made. Form LU-LA-3 will be used. The tract 
number which appears on the Tract Ownership Data Form 


ne 


LU-LA=2, ¢ 'y_ covering “the land to } be. appraised, will be placed 


on Sachomn Tt LU-LA-0. 


The following is added as paragraph 5, b, II, G:; 


52) b 


II 


G Option Number and Tract Number (which will be identical). 


The following addition is made to paragraph 5, b, IV: 


Db 


IV 


The negotiator in studying the tract ownership data form 
may discover that title to part of a particular tract xs 
clear and part is cloudy, in which event he may take two 
CpuL0ns,, one covering that land to which, title is ¢lear, 
the other covering that land to which title is cloudy. 

Separate surveys, appraisals and tract ownership data 

forms will be required. kach set of documents will bear 
separate tract numbers. Where this is done, the tract — 


number appearing or on the original Tract Ownership Lata 


Form LU-LA-2 will be elininated and in lieu thereof new 
tract numbers will be assigned sd alphabetically (Example: 


a ES, ae 


Original tract number - 993 now ‘tract numbers - 95A, 95B, 
and 95C). in In these cases, the ‘the file numbers will be changed 
to correspond with the Chere ‘in tract numbers. C Changes in 

















tract and file numbers will be noted on the weekly register 


which is submitted to the Division of Land Acquisition in 


Washington. (See paragraph @, d, III of this Supplement). 





The following addition is made to paragraph 5, b, V; 


) 


b 


Vv 


If the negotiator finds that the proponent already has in 
his possession an abstract of title to a part of his land 
but not for the remainder, he may take two options, one 
covering the land on which an abstract is available and one 
covering the other part. Separate surveys, appraisals and 
tract ownership data forms will be prepared. Each set of 
documents will bear " separate tract numbers. Where this is 


done, the tract number a appearing o on the ; original Tract Owner- 


ship Tata Form LU-LA-2 will be eliminated and in lieu thereof 


new tract numbers will be assigned alphabetically (See 


ee ee ee. 


example i coe nm preceding ‘paragraph). “In these cases, the file 


numbers will be changed to to correspond with the change in “tract 
numbers. _ Changes in n tract and d file numbers will be noted on 





























the weekly register which is submitted to ‘the Di Division get Land 
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Acquisition in Washington. _ (See e paragraph ue Cee eee) ih Ot Unie oo 
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Bena le 
Paragraph 8, a, VI is revised to read as follows; 


Cr ces WE The seven assemblies required for each land purchase will 
be securely bound by the Project Manager in a light- 
weight manila folder in order to prevent the possible 
loss of any of the documents. The Project Manager will 


examine carefully the option assemblies “preparatory ¢ ‘to 


transmitting ti thom to the Regional Director. 


en a a RS Ns 





Paragraph 8, a, VII is deleted (See paragraph 2; d, I of this Supplement). 


Paragraph 8, a, VIII is deleted (See paragraph 2, d, II of this Supple- 
ment). 


All recipients of this Supplement will make the necessary notations 
in the margins of Instruction LU-LA-3 to insure proper reference being made 
to this Supplement. 


Signed; 
ce 


Ca Bog Ass 


Paul Lie aa 
in Charge, 
Division of Land Acquisivion. 
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September 23, 1938 
UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


APPRAISING AND OPTIONING OF LAND 


The following instructions, relative to the approval. and submission of 


Schedules of Values, are issued to supersede Paragraph 3 m of Instruction LU-LA-32 
(Revised): 


3 m Three (3) copies of the schedules will be prepared in the Project Office 


and will be signed by the party preparing them. If the schedules are not 
prepared by the Supervising Appraiser (the supervisor in charge of the 
group of appraisers assigned from the Regional Office to work on the par- 
ticular project involved), he will also approve and sign them. The 
schedules will be transmitted to the Regional Office where they will be 
reviewed by the Regional Chief Appraiser. When approved and signed by 
the Regional Chief Appraiser, they will be referred to the Head of the 
Regional Land Acquisition Staff for examination. When approved, they 
will be signed by the Head of the Regional Land Acquisition Staff to 
indicate the approval of the Regional Office, if the Regional Director 
has delegated this authority to him. In those instances tn which the 
Regional Director has not dclegated this authority, the schedules will 
be referred to the Regional Director for approval and signature. The 
schedules will then be referred to the Associate Acquisition Specialist 
of the Field Coordination Unit who travels out of the Office of the Di- 
sion of Land Acguisition, (BAR), Washington. In those instances in 
which the Associate Acquisition Specialist is not then in the Region or 
cannot conveniently be located and in those instances in which an 
Associate Acquisition Specialist has not been assigned to the Region, 
the schedules will be transmitted to the Division of Land Acquisition, 
(BAZ), Washington where they will be reviewed and, when approved, 
signed by the Acquisition Specialist, In Charge of the Field Operations 
Section. The schedules, when approved, will also be signed by the 
Leader of the Division of Land Acquisition, (BAS), Washington. One (1) 
copy of the schedule will be retained in the files of the Division of 
Land Acquisition and two (2) copies will be returned to the Regional 
Officee The Regional Office will retain a copy and forward the remain- 
ing copy to the Project Office. 


tr As set forth above, the spaces at the end of the schedules for 
the indication of approvals and signatures will be prepared sub-— 
stantially as follows: 
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»} jie aN PREPARED BY: 
APPROVED BY: 
APPROVED BY: 


APPROVED BY: 
APPROVED BY: 
APPROVED BY: 


APPROVED BY: 


Name Tite Date 
Supervising Appraiser (Date) 


Regional Chief Appraiser (Date) 


Regional Director or (Date) 
Head of Regional Land Acquisition Staff 


Associate Acquisition Specialist (Date) 


Field Coordination Unit 


Acquisition Specialist (Date) 


Field Operations Section 


Leader, Division of Land Acquisition (Date) 


2 TE When the official copy of the schedule is returned to the Project 


Office, with all 


of the necessary approvals and signatures, the 


following copies thereof will be made and distributed: 


A Four (4). copies to accompany the land acquisition plan submitted 
to the Division of Project Organization, (BAE), Washington in 
conformity with Instruction LU-PO-l. 


B One (1) copy for each appraiser on the project. 


EEE The above described manner of preparing, approving and submitting 
Schedules of Values shall also apply to the preparation, approval 
and submission of Supplemental Schedules of Values. (See Paragraph 


sy Teh HAD) 


All recipients of this Instruction will make the proper notation in the 
margin of Instruction LU-LA-3 (Revised) to insure proper reference being made 


to this Supplement, 


Signed: 


James M. Gray, 
In Charge, 
Division of Land Acquisition. 
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UNITED STATES DEPARTMENT OF AGRICULTURE Oo 


BUREAU OF AGRICULTURAL ECONOMIC 
DIVISION OF LAND ACQUISITION 


APPRAISIVG AND OPTIONING OF LAND 


The following instructions, relating to the use of Porm LU-LA-5 "Con- 
sent to Option bv Mortgagee or Lienor", are added to paragraph 5, b, VII of 
Instruction LU-LA=-3: 


B. 0-- VE B Whenever possible, the signatures of the optionors cf the 
tract, to which Form LU-LA-5 relates, should be obtained 
in addition to the signature of the mortgagee or lienor. 
This will assure all persons who handle the form of the 
fact that the optionors have knowledge of and agree to 
the settlement as stated in the form. This should elim- 
inate any difficulties which may otherwise be enceuntered 
at the time of closing of purchases. Although there is 
no space provided for the signatures of optionors, it is 
suggested that such signatures be placed under the signa- 
ture and address of the mortgagee or lienor or on the re- 
verse side of the form. 


C There has been inserted in Form LU=LA-5 a provision for 
the payment of interest to the mortgagee or lienor. It- 
may be found desirable in many instances to arrange for 
the settlement of mortgages or liens at lump sum prices, 
in which case it will be necessary to delete that portion 
of the form relating to the caper of interest. |) Were 
this is done, the deletion should be initialed by the mort- 
gagee or lienor. 


D There has been inserted on Form LU-LA-5 a space for the 
date of the execution of the instrument. Particular care 
should be taken that the actual date of the execution of 
the instrument be inserted in all instances. 


All recipients of this Supplement will make the necessary notation in 
the margin of Instruction LU-LA-3 to insure proper reference being made to 
this Supplement. 


Paul Le. Koenig, 
In Chargc, | 
Division of Land Acquisition. 
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: yA APPRAISING AND OPTIONING OF LAND 
7 ban A aw vad a DRG eter: ome ce Pe See ey a ae pe A ee 
affective immediately, the following instructions, relative to the option- 


ing of tracts of land located in two or more counties, are added to paragraph 5 bD 
of Instruction LU-LA~3 (Revised): 


5 b X In those instances in which a tract of land is located in two or more 
counties, separate options will be taken which will be limited to county 
lines. Abstract contracts have been procured on a "single offer" basis. 
It would therefore be impossible to obtain payment to more than one ab~ 
stracter for services performed under a "single offer", which services 
might be necessary if an option included land in two or more counties. 
The requirement set forth above has been made to avoid such difficulties; 
to assist in the preparation of the annual reports required by Section 33 
of the Bankhead-Jones Farm Tenant Act; and to avoid possible difficulties 
in future condemnation suits where counties are located in different 
Federal Districts. Where options are taken as provided above, separate 
surveys, appraisals, and tract ownership data forms will be prepared; 
each set of documents will bear separate tract numbers; and the tract 
number appearing on the original Tract Ownership Data Form LU-LA~2 will 
be eliminated and in lieu thereof new tract numbers will be assigned al- 
phabetically (See example in paragraph 5 b IV). In these cases the file 
numbers will be changed to correspond with the change in tract numbers. 
Changes in tract and file numbers will be noted on Form LU-LA~9 "Register 
of Tract Numbers Assigned" which is submitted weekly to the Division of 
Land Acquisition in Washington. 


A In those instances in which the abstract payment difficulties mention= 
ed above may be avoided and where the land is all located in one Fed 
eral District, it is permissible to include an entire tract of land, 
located in two or more counties, in one option. In such cases the 
tract maps submitted with the option assemblies should show the exact 
acreage of the portions of land located in each county; separate ap- 
praisal reports should be submitted; and there should be attached to 
each copy of the option a statement by the Project Manager justifying 
the action taken by the Project Office. 


For each option covering land in two or more counties heretofore submitted 
by Project Offices, copies of tract maps and separate appraisal reports will be 
prepared as set forth in paragraph 5 b X A above and will be transmitted to the 
Regional Office and to the Division of Land Acquisition, (BAZ), Washington. 


All recipients of this Supplement will make the necessary notations in the 
margins of Instruction LU-LA+3 (Revised) to insure proper reference being made to 
this Supplement. 





Signed: 
hITVP LESS Wn. Gray 
James M. Grays [ 
In Charge, 


Division of Land Acquisition. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 


DIVISION OF LAD ACQUISITION eS 


fir (BR A SN 


i} BUREAU ox * ee 
APPRAISING AND OPTIONING OF LAND KAGRIcULT yn,” \ 


We \ 
Nt aR 
The following instructions, relative to the method of ordering = or 
photostatic copies of United States fatents and township plats, are is- 
sued to supersede paragraphs 6, a, b, c and d of Instruction LU-LA-=s: 


6 CERTIFIED COPIES OF PATENTS AND TOWNSHIP PLATS 








en eee 


to) 


Where a United States patent is not of record in the county in 
which the tract is located, phctostatic copies of the patent may 
be obtained from the General Lind Office, Department of the Inter- 
ior, Washington, De Ce The Project Manager will, however, address 
his request for this material “io the Division of Land Acquisition, 
(BAH) Washington. The request will include the name of the entry- 
man, serial number and complete legal description of the land me 
which a he of eee is desired, as for example, the NVEE of SWE 
I of NES and SEE, Section 22, Township 13 North, Range a Bast, 
4th Paine aed Meridian. 


b The same procedure will be followed when a photostatic copy of a 
township plat is needed. 


c The requests for this material will state where it is to be sent; 
that is, directly to the Project Office or Regional Office. 


d Carbon copies of all requests made by the Project Manager will be 
sent to the Regional Director. 


All recipients of this Supplement will make the necessary notation 
in the margin of Instruction LU-LA-3 to insure proper reference being made 
to this Supplement. 


Signed: 
Fan Ae ge eae 
- - af 
Paul Le, Koenig, 


In Charge, 
Division of Land Acquisition. 
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UNITED STATES DEPARTMENT OF AGRICULTURE = 
BUREAU OF AGRICULTURAL ECONOMICS > 
DIVISION OF LAND ACQUISITION sé 


APPRAISING AND OPTIONING OF LAND 


tt a a A 


affective immediately, the following additions and revisions, rel- 
ative to the signature and approval of appraisal reports, are made in 
Instruction LU-LA-% (Revised). 


The following is added as paragraph 4 b III ¢ (6) (a): 


4 b III Cc (6) (a) It ig mandatory that the original (pen or pencil) 
appraisal report, prepared and signed by the ap~ 
praiser and properly approved, be incorporated as 
a part of the third option assembly (See paragraph 
8 a III) in connection with all options hereafter 
submitted to the Division of Land Acquisition in 
Washington for acceptance. It is also mandatory 
that the appraiser personally sign the typewritten 
copies of his appraisal reports. 


The following are added as paragraphs 4 b III D, 3, F, G and H: 


4 b III OD In those instances in which errors in mathematical calcula- 
tions (that is, figures resulting from the multiplication, 
addition, subtraction, etc. of items or values established by 
the appraiser, rather than errors in the items or values them- 
selves) appear in apvraisal reports, the report will ordinari- 
ly be returned to the appraiser for correction of the errorse 
In those instances in which the original appraiser is not 
available, the foilowing procedure will be followed: 


(1) If the error is within 10 percent of the total appraised 
value or does not exceed $200.00, the Supervising Ap- 
praiser may correct the appraisal report by inserting 
the correct figures in colored pencil above the errone- 
ous figures and by initialing and dating the figures 
placed on the Fepory by him. 








(2) If the error is not within 10 percent of the total 
appraised value or is more than $200.00, the tract 
will be reappraised. 
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In those instances in which the Supervising Appraiser does 
not concur in full with an appraisal report (except as to 
errors in mathematical calculations mentioned above), he 
will ordinarily return the report to the appraiser for fur- 
ther consideration. If the original appraiser is not avail- 
ble or if the Supervising Appraiser does not agree with the 
report when it is resubmitted by the appraiser, the tract 
will be reappraised. 


In those instances in which reappraisals are required under 

the provisions of paragraphs 5 b IV; 5b Vs; andSBbxX 

(See Supplement 2) or otherwise, it is ordinarily desirable 

to have the reappraisal made by the original appraiser. If 

the original appraiser is not available or it is not deemed 

desirable to have him make the reappraisal, the reappraisal 

may be made by the Supervising Appraiser or another apprais~ 
er designated by him. 


In those instances in which Exceptions ere discovered during 
option negotiations (See paragraph 5 c V) or Reservations; 
desired by proponents, are approved (See paragraph 5 4 III), 
including Reservations having no known market value (See 
paragraph 5 4 VI), it is ordinarily desirable to refer the 
matter to the original appraiser who will make the necessary 
alteraticns in his original appraisal report in colored pen= 
cil and initial and date all such changes, or will reappraise 
the tract. If the original appraiser is not available or it 
is not deemed desirable to refer the matter in question to 
him, the tract will be reappraised. 


In all instances in which renppraisals are made, whether by 
the Supervising Appraiser or another appraiser designated 
by him, a complete inspection of the property will be made 
and a new appraisal report bearing the current date will be 
prepared. The party actually making the reappraisal, whether 
it be the Supervising Appraiser or another appraiser desig-= 
nated by him, will insert his name and title in the first 
space provided for signature on Form LU-LA-3. In all in 
stances in which reappraisals are made, the Supervising Ap- 
praiser will insert a statement opposite his signature 
setting forth the fact that the instant appraisal report 

is based on a reappraisal, reciting the number of appraisals 
heretofore made on the tract involved and the name of the 
appraiser, date, and reason for all reappraisals on that 
tracte 
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Paragraph 5 a V is revised to read as follows: 


5 


Paragraph 5 


5 


Paragraph 5 


5 


a vV 


Clay 


see a 


Negotiations for a specific tract will not be initiated until 
an appraisal has been made, an apnraisal report prepared and 
Signed by the appraiser, and the report approved by the Super 
vising Appraiser. It is not necessary for the Project Manager 
to approve appraisal reports at this time. In those instances 
in which reappraisals ore required before negotiations are 
initiated, negotintions will be postponed until the reapprais- 
als have been made. In those instances in which reappraisals 
are required waile negotiations are in progress, negotiations 
will be suspended until the reappraisals have been made. 


c V is revised to read 2s follows: 


If the Project Manager determines after reviewing the informa- 
tion that the land should be purchased subject to such excep=- 
tion, he will have the tract surveyed, a new tract map prepar— 
ed showing the locetion of the land affected by the exception, 
and have the appraisal report adjusted or have the tract re- 
appraised as sot forth in paragraph 4 bd III G. The negotiator 
may then continue negotiations. 




















d ILI] is revised to read as follows! 


If the Project Manager believes that a reservation desired by 
a proponent will not interfere with the objectives of the 
project, he will have the area affected by the reservation sur- 
veyed and platted if required and have the appraisal report ad- 
Justed or the tract reappraised as set forth in paragraph 

4b ill G This material will enable the Project Manager to 


determine the basis on which the negotiator should proceed. 


All recipients of this Supplement will make the proper notations in 
the margins of Instruction LU-LA~3 (Revised) to insure proper rcoference 
being made to this Supplement. 


write Fis. Vata 





Jemes M. Gray, ~~~ 
In Chargo, 
Division of Land Acquisition. 
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The following instructions, relative to the method of ordering copies 
of State patents and other necessary material from State land offices, are 
added to paragraph 6 of Instruction LU-LA-3 (Supplement 3): 


6 e In those cases in which it is necessary to obtain copies of State pat- 
ents or other material from State land offices, the Project Manager 
will order the material from the State land office by letter. Copies 
of this letter will be transmitted to the Regional Director and to 
the Division of Land Acquisition, (RAE), Washington. 


i If the material obtained costs $1.00 or less, the Project Man- 
ager may pay for it under his Letter of Authorization, obtain- 
ing a receipt for the payment on the reverse side of Standard 
Form No. lOléed. These forms will be scheduled on Standard 
Form Noe 1012 before they are submitted for reimbursement. 


ray If the material ottained eck more than 31.00, the Project 
Manager will have the proper official of the State land office 
ecute Standard Form No. 1034, These. forms will then be sub- 
mitted by the Project Manager for payment 


a] 
rH 
4 


The Project MNunager should transmit Standard Form No. 1012 
(with Standard Forms Wo.~1012d at eencneal and Standard Form 
No. 1054 dircetly to the Division of Land Acquisition, (BAB), 
Washington, unless the Budget and Accounts Officer, (BAE), 
Vashington, has appointed a Regional Be COM 2 in which 
case the vouchers should be submitted directly to the Region- 
a1 Accounting Office. 
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Effective immediately, the additions and revisions set forth in 
the paragraphs below, relative to the method of negotiating and procuring 
options which contain mineral and timber reservations, are made in In- 
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Suruccion LualLA—@., 


Paragraph oOdI is revised to read as follows: 


er ee hE 


The negotiator will be informed as to the type of reserva- 
tions pormitted from his study of the purchase plan. In 
regard to reservations of coal, oil, gas and other minerals, 
reference should be mde to paragraph l2gII of Instruction 
LU-PO-1. In regard to reservations of timber, reference 
should be made to paragraph l2gIII of Instruction LU-PO-l. 


Paragraph odIV is revised to read as follows: 


Oy dV 


When authorized by the Project Manager to proceed with nego- 
tiations, the negotiator will insert complete terms and de-= 
scription of the reservation on the option and continue 
negotiations with the proponent. When inserting the complete 
terms and descriptions of oil, gas, coal, other minerals or 


timber reservations on options, the following rules should 
be observed: 


A In mineral reservations, the exact minerals to be reserv~ 
ed should be recited unless all mincrals are reserved, 
im waioh ease shat fact should be set’ forth. If royadey 
rights rather than the minerals themselves are reserved, 
that fact should be recited and the exact percentage of 
the royalty rights reserved should be sct forth. In tim- 
ber reservations, the minimum size of timber which may 
be romoved: should be recited and the kind of timber and 
trees which may be removed should be sct forth, if there 
zs to be such a limitation in the reservation. 


B Every timber reservation must have a definite time limi- 


tation and must be for a relatively short period. Every 
mineral reservation must have a definite time limitation 
or must expressly provide that it is to be perpetual. 

No clause shall be inserted in any reservation which would 
provide for an extension beyond the definite time limita- 
tion stated in the reservation. 



































st” m ' 
- \ ; hha’ Tt Air 
(ee a et) eee , 
Pe Mv A | an 
Re Woe as, wey i 
i } i wr iat 
i iy SSS 
y a Yi eye " oT, 
{ 4 
/ 
‘ aN” | : 
x 
’ VL 
7 « ais ’ i t, 
Fe ; 
’ hy ; 
, 
‘ \ , ‘ 
r i 3 
. ~ 
4 
: 7 ; Pee 
ft 5 Lf , iy 
‘ , by 
; 
‘ 
J 
: : : 
1 z , 
¥ aad i \ 
Lee o ; 
F 
i F ' 
Fad ! ’ ry 
f , 
( 
* J rk i ¥ 
. ity t { 7 
. . : 0 ‘ ‘ 
il h fi ' ” " } % ey 
‘ ry , iy k a ol . , 
. / bu i A vey 
: RN Bi a 
: ‘ng Y by. be 
4 i oe i i. i 
’ «it j > Beis 1, HIM at 
i, 
‘| 
eS ; Fi 
i ti Shy at . “ Leparks q hs ye (i ep 
~ Wee “ae be a Porpgiyp trv BM Jira ly aie eral aaa 
* jag i seat 
- , i 
5 hee. aC A a id La eae 
amt: a ara hi FANE ana 
1 T y , h, a6 ras 
BN oa Cr eae leg ihe | Oe PP cies Vj ‘sdealle Gk aR i Oa ae din gtel? 4 
i al pal Re ent CUE, DORE TS Oe BGI Saas co 
( : ' Y } Oe we BE Sie ty 


Dae. Ly 


= Boe 


B (1) Where the optionor lacks authority, or is prohibit- 
ed by law or by order or rule of court, to option 
land subject to reservations in accordance with the 
provisions of paragraph 5dIVB above, negotiations 
shall cease and the facts will be reported to the 
Regional Director who will not authorize further 
negotiations until the matter has been submitted to 
the Division Leader in Washington and proper approv- 
al obtained, 


C All reservations will expressly state that they may be 
exercised by "the vendor, his successors, heirs and 
assigns", 


The following is added as paragraph 5dVII: 


3) 


d Vil 


Form LU-LA=-4 "Option for Purchase of Land by the United 
States of America" contains a provision that "It is further 
agreed that * * * reservations retained therein (in deed to 
United States) by the Vendor shall be subject to the rules 
and regulations prescribed by the Secretary of Agriculture 
for the occupation, use, protection and administration of 

the project area in which the land herein described is lo- 
cated * * *," Form LU=LA=22 "Rules and Regulations to Govern 
the Exercise of Mineral Rights Reserved in Conveyances to the 
United States under Title III of the Bankhead-Jones Farm Ten- 
ant Act" and Form LU-LA-25 "Rules and Regulations to Govern 
the Exercise of Timber Rights Reserved in Conveyances to the 
United States under Title III of the Bankhead-Jones Farm Ten- 
ant Act" have been approved by the Secretary of Agriculture 
and the appropriate form must be attached to all options and 
copics thereof which contain mineral or timber reservations. 
In negotiating options, these rules and regulations must be 
read and agreed to by the vendor. 1% is therefore highly de- 
sirable that the rules and regulations be initialed by all 
parties who have signed the option to indicate that the rules 
and regulations are understood and agreed to by them. It 
should be thoroughly explained to the vendors that these rules 


and regulations are to be attached to and are to be made @ part 
ofthe option snd will later be incorporated in full im ghe deed 


from the vendor to the United States. 


AS inen, tie eermsvot the reservevion have been seu tort in 
detail in-whe option, as outlined in paragraph SdiV of 
this Supplement, the following words will be added thereto: 
"The foregoing reservation shall be subject to the rules 
and regulations of the Secrotary of Agriculture, referred 
to below, and copy of which is attached." 
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All recipients of this eee will make the necessary notations 
in the margins of Instruction LU-LA-3 to insure proper reference being made 


to this Supplement. 


Signed; 


CFA eens 


Paul Le Koenig, 
Im Char eo, 
Division of Land Acquisition. 
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UNITED STATES DEPARTMENT QF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 


BUREAY 
DIVISION OF LAND ACQUISITION 


AGRICULT URS 





ie 
APPRAISING AND OPTIONING OF LAND Nee 


There are set forth below changes in Instruction LU-LA-3 relative 
to the method of negotiating and procuring options on lands which are sub- 
ject to Exceptions (Interests Outstanding in Third Parties). These changes 
in procedure are to be effective immediately but are not to be retroactive 
as to those options which have already been vrocured. 


Paragraph OcIII is revised to read as follows: 





eves id Uk When the negotiator interviews the proponent he will discuss 
the matter of wae to determine whether there are any 
exceptions such as rights of way, school lots, cemeteries, 
ete., which have not oe listed on the tract ownership data 
form. The negotiator will also discuss with the proponent the 


possibility of eliminatirg any such ich exceptions as well as any 
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exceptions existing in the chain of title (See paragraph 1 


above). 


The following is added as paragraph’ 5cVI: 


aS. ONL When an exception is found to exist which the proponent is not 
willing or is not able to eliminate before conveyance of title 
to the United States, the negotiator should determine whether 
it is the intention and desire of the proponent to retain the 
right to future rentals, royalties, profits or other benefits 
under the excepticn. There should be a complete understanding 
regarding this matter while negotiations are in progress. 


A 


if whe proponent is to retain the right to future rentals, 
royalties, profits or other benefits under the exception, 
this fact should be expressly stated in the option. 


if the proponent is not, to retain the right to future rent- 
als, royalties, profits or other benefits under the excep- 
tions the option should expressly state that "All rights to 
future rentals, royaltics, profits or other bena@fits under 
thie foregoing exception shall vest in the United States of 
imexrace\, 


OF 


aadatatett tat 
ECOHOMY C5 






4 
b 


s 





Tk 
i = ’ q 
rs * 
fie rs es ne 
) ie ( F fo AGing ce! (ee 
= sf al . 
¢ ak Bs nig ‘ 
z 
: cs 4 a 
ars + si 
r . 
. 
, 
? 
=a i 
= t at . 
My © 
ry 
i 
: 
a woe 
= 
eu 
‘6 
4 
1 
‘ 
1 . 
} ‘ 
dhs 
: c 
a 
1 
‘ 
be . ori wai 
¢ a ca e%n ™ 


:- . 
at Gig 2 oma 


¢ . > a 
LE LA 


i ae Pe 


t . 
é 
F ys 
‘ 
i” 
io 
. ie 
* 
. 
be 
_ @AiL 
¢ a} 
ce 
® = 
i Sl 
*e 
¥ L t ) ¥ 
¥ ae | > 


oo 
veh aes 
; 


5" » jj 
mee eee 


c ‘ Soa 


<i. 


- 


} 


Aas Le 
Dra ha oe 





+ 


Wane. wa. i oe | 7 | P Kc ceases \ it 
, . oe : », 
4 7. Pe ee ry i ‘= an ,” aa z Ly , ' 





5 ; - 
es ' ] : ! 
i | wd y ( 
4 OF Wile hee se ql 
| u ‘ 
h a 
» 7 ee : .) Soe wy 
r - -,' . + 
Ev : st 
; é a 
. ’ : 
; Kk y : _ 
{ F . 
- y v 
Gye «6 : * i f i 
we me - oP “<f A : 
sf ' . . an a © 
bee ei Ys. a “4 7 
~»y 4-9 > Oe eee 
mGe fe <t sh ees! 
Yee a a 
4 f ‘ 1 f 
Hi : Shad 
‘ 
ra ' m~ s 
‘= a “ 
; Bein 
ies i Me se aad 
nd a 
AP. ve 9 ae 
net a’ i> Pr a 
a ere i @ 
ne 6 
A ees : 
BO, de sy ie a | 
: i>) 2a 
iva, . wee 


4 weirs of ' vie wees 


‘ert we Korat y - 
‘iD _ re} me Ay, 


vy “4 + aah 





5 Coat < eae 
' coet7 CE - 


Py ibe 


os 


eS 


oie etait C Unless the option expressly provides that the proponent is 
tO retain the right to future rentals, royalties, profits 
or other benefits, these rights will probably vest in the 
United States under recognized Laws of Conveyancing. Unless 
the option exprossly provides that the proponent is to re- 
tain the right to future rentals, royaltics, profits or other 
benefits, the deed to the United States, to be prepared at a 
later date, will provide that these rights are to vest in the 
United States in order that there may be no doubt about the 
matter. 


All recipients of this Supplement will make the necessary notations 
in the margins of Instruction LU-LA-3 to insure proper reference being made 
to this Supplement. 


Paul L. Koenig, 
InP Unaree:, 
Division of Land Acquisition. 
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Morch 22, 1958. 
UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


APPRAISING AND OPTIONING OF LAND 


The following instructions, relative to the method of procuring options, 
are added to Paragraph 5 b III of Instruction LU-LA-~3: 


a Oe ek 


A In exceptional cases,where the proponent absolutely refuses 
to option non-contiguous tracts on separate options or where 
the proponent has a satisfactory abstract covering two or 
more nonecontiguous tracts, it is permissible to inelude two 
or mere non-contiguous tracts in one option if it can be 
definitely determined that: 


(1) Title to all of the tracts is clearly vested in the 
proponent. (Sce paragraph 5 b IV). 


(2) The chains of title for all tracts are identical or 
are in such conditien and of such duration as to meet 
the roquirements of the Regional Title Attorney. 


(3) It will be possible to obtain o11 necessary curative 
~ emavercal for each tract. 


(4) It will be possible to close the entire purchase as 
& single transactions 


(5) It will be possible’ to procure the necessary services 
from the abstracter, and provide for the necessary 
payments to the abstracter, under.the terms of the 
abstract contract, one term of which is the "single 
offer" provision. (See paragraph 5 b V). 


B In those cases in which it-scoms desirable to include two or 
more non-contiguous tracts in one option and all the conditions 
set forth in the preceding paragraph can be satisfied, the nego- 
tiator will obtain the written authority of the Project Manager 
to procure the option in this manner, before beginning negotia-~ 
ti0nse After the option has been procured, copies of the Proj- 
ect Manager's authorization will be attached to the original 
and all copics of the option except the vendor's copys 
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9 b III c¢ In these cases, it will be necessary that the tract numbers 
originally assigned to each separate tract be retained, 
(See paragraph 2 d, Supplement 1), and that the individual 
files set up for each separate tract be maintained. All of 
the tract numbers must, however, be listed on the optione 
Material relating to all of the optioned tracts as a whole 
may be retained in one file if it is properly cross referenced. 


All recipients of this Supplement will make the necessary notations in 
the margins of Instruction LU=LA=3 to insure proper reference being made to 
this Supplement. 


Signed: 


Oe cee Gray, 


Acting in Charge, 
: Division of Land Acquisition. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 
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APPRAISING AND OPTIONING OF LAND $ yi 


* Op, ete 
~ARTMEnr or AGS 


The following instructions, relative to the method of providing 
funds for payment of the one dollar ($1.00) to the proponent, are 
issued to supersede paragraph 5 h X of Instruction LU=-LA-3: 


Xx 


The one dollar ($1.00) consideration recited in the option 
will be paid to the proponent by the negotiator at the time 
the option’is signed. The nevotiator will prepare a separate 
receipt for each payment, using the reverse side of Standard 
Form Noe 1012d, and will have it signed by the proponent. 
These forms will be scheduled on Standard Form No. 1012. 
There should be entered on all Standard Forms No. 10l2d and 
1012 the name of the project, the project symbol, and the 
tract number. These forms will then be-handled in one of 

the following manners: . 


A In those instances in which it is possible to provide for 
these payments on a reimbursement basis, Standard Form Noe 
' 1012 (with Standard Forms No. 1012d attached) will be sub- 
mitted to the Division of Land Acquisition, (BAF), Washing- 
ton, unless the Budget and Accounts Officer, (BAE), Wash- 
ington, has appointed a Regional Accountant, in which case 
the vouchers should be submitted directly to the Regional 
Accounting Office. 


B In those instances in which individual negotiators will 
be obtaining a large volume of options, where the advance 
er one dollar ($1.00) on each option will work a financial 
hardship on the negotiator, it is possible to arrange for 
an advance of funds for this purpose. The advance must 
be made to the individual negotiator who will be making 
the one dollar ($1.00) payments. In order to obtain such 
an advance, the negotiator must arrange for the procurement 
,of a Bond of Indemnity, using Form AD-100, in.the amount of 
$1000, The fee for this bond will be five dollars ($5.00), 
which must be paid by the upplicant (negotiator). Appli-~ 
cation for advances will be made on Standard Form No. 
1038-Revised "Application for Advance of Funds for Travel 
Expenses", The maximum advance to negotiators for the tak- 
ing of options will be $200, In executing Standard Form 
No. 1038-Revised, the sentcnec beginning "An advance of 


h 


Xx 


-~- 2-9 


B funds is hereby requested to be used for subsistence 


expense of official travel" will be changed to read 

"An advance of funds is’ hereby requasted to be used 
under Act of June 3, 1902, for non-subsistence ex- 
penses", Form Noe AD=-100 and Standard Form No. 1058- 
Revised will be transmitted to the Division of Land 
Acquisition, (BAE), Washington, where they will be 
examined and forwarded to the Budget and Accounts Of- 
ficer, (BAE), Washington, who will arrange. for the pro- 
curement of the. advance 4nd the transmittal of the ad- 


vance to the applicant (negotiator). 


(1) When approximately one-half of the money advanced. 
has been expended, additional funds will be procured 
by submitting Standard Form No. 1012 (with Standard 
Forms No. 1012d attached) to the Division of Land 
Acquisition, (BAE), Weshington, unless the Budget 
and Accounts Officer, (BAE), Weshington, has appointee 
ed a Regional Accountant, in which case they should 
be submitted directly to the Regional Accounting Of- 
fice. Thesc forms will be accompanied by Standard 
Form No. 1039-Revised "Statement of Advance of Funds 
for Travel Expenses". The negotiator will indicate 
on Standard Form No. 1039=Revised, in the space pro- 
vided, that "I will comtinue in a travel status and 
will have further necd for the advance". By so exe- 
cuting the form, the negotiator will reecive a check 
in the amount of the reccipts submitted on Standard 
Form No. 1012. 


(2) When the nogotiator has no further use for the advance 
of funds, he will submit all reecipts on hand (Standard 
Forms No. 1012d) attached to Standard Form No. 1012, 
with, Standard Form No. 1039=Revised, indicating on 
Standard Form No, 1039-Revised that the amount of the 
vouchers submitted is to be applied to the Travel Ad- 
vanee and stating that "I will not continue in a travel 
status und will not have further need for the advance". 
It will also be necessary for the nogotiator to submit 
a certified check or, postal money order mde payable to 
the Treasurer of the United States for the unexpended 
balance held by him, Accounts for the advance of funds 
should be retained only so leng as they remain active. 
If no vouchers are presented for a period of 30 days 
following the close of the month during which the last 
voucher wus presented, the necessary action as outlined 
above should be taken to close the account. 


- 5 « 


All recipients of this Supplement will make the necessary notation 
in the margin of Instruction LU-LA-3 to insure proper reference being 
made to this Supplement. 


Signed: 
ie oy ee 


James Me. Gray, 
Acting in Charge, 
Division of Land Acquisitione 


i - 
30 
* 


ne “sn + win is ebm 


seated: Ges) CRONIN Meee 
jae ste oe va 


4 


ee ey 


a 7 
- 





/ ial a Lee Sheen ‘ Paes aes i - ao 
ed ) | ae es ; 
Cre egy dC PneE 


Pe 


man id fe 


; > a 





LU=LA-3 (Supplement 9) z 
April 27, 1938 oS 


24) UNTTED STATES DEPARTMENT OF AGRICULTURE 
4 BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 





APPRAISING AND OPTIONING OF LAND 


The following instructions, relative to the method of optioning 
unpatented hemestead lands, are issued to supersede paragraph 5 a VII of 
Instruction LU-LA=3: 


© a VII In those cases in which a United States patent has not yet been 
issued on homestead lands, it is extremely desirable that ar- 
rangements be made for the entryman to procure a patent and 
convey fee simple title to the United States rather than relin- 
quish his homestead rights. In such cases, the negotiator will 
ascertain the status of the entry and the ability of the entry- 
man to obtain a patent within a reasonable length of time. 


A Where it is possible for the entryman to obtain a patent 
within a reasonable length of time, this fact and any addi- 
tional information as to the action taken or to be immedi- 
ately taken by the entryman to prove up should be entered 

on Form LU=-LA-2 "Tract Ownership Data". If the action ap= 

?) pears to be satisfactory, the negotiator will then have 

“ the proponent execute Form LU-LA=4 "Option for Purchase of 
land by the United States of America" for the acquisition 
of a fee simple title. 


B Where it is not possible for the entryman to obtain a pate 
ent within a reasonable length of time but it is particular- 
ly important that the tract be acquired, the Project Manager 
will submit a report thereon to the Regional Director, tak- 
ing into consideration the provisions of paragraph 2 i of 
Instruction LU-PO-1 (Supplement 1). The Regional Director 
will forward this report with his recommendations to the 
Leader of the Division of Project Organization, (BAE), 
Washington, who will forward such recommendations, when ap- 
proved, to the Leader of the Division of Land Acquisition. 
Further nogotiations in connection with the tract in ques- 
tion will not be resumed until such action is authorized 
by the Leader of the Division of Land Acquisition, (BAE), 
Washingtone 

4) All recipients of this Supplement will make the necessary notation in 
the mrgin of Instruction LU-LA-3 to insure proper refcrence being made to 
this Supplement. 


Signed: 


agin 


James Me Gray, 

Acting in Charge, 

Division of Land Acquisition, 

ase actnities ee renee oe a Se, 
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LU-LA=#3 (Supplement 10) —_~ 
April 28; 1938 
UNITED STATES DEPARTMENT OF AGRICULTURE VA 


BUREAU OF AGRICULTURAL ECONOMICS A My 
DIVISION OF LAND ACQUISITION 





APPRAISING AND OPTIONING OF LAND ae Pe Pst: 
oSrou ne 


The following revisions, relative to the method of assembling 
data on leases, easements, licenses, etc., appearing in the chain of 
title, are made in Instruction LU=LA-3: 


Paragraph 2 a III is revised to read as follows: 


2 a III True copies of leases, easements, licenses, etc. (to be 
attached to Form LU-LA=2) or excerpts from leases, ease~ 
ments, licenses, eto., sufficient to identify the instru- 
ments, with statements by curative agents as to their ef- 
fect on the title (to be recited on the reverse side of 
Form LU-LA=2). 


Paragraph 8 a III G is revised to read as follows: 


Soy FLT G True copies of leases, easements, licenses, etc., when 
originally attached to Form LU-LA=-2. 


Paragraph 8 a IV G is revised to read as follows: 


Coe AY G True copies of leases, easemconts, licenses, etc.s, when 
Originally attached to Form LU-Lh-2. 


All recipients of this Supplement will make the necessary nota- 
tions in the margins of Instruction LU-LA=3 to insure proper reference 


being made to this Supplcment. 
sane Th: buy 


James Me Gray, 
Acting in Charge, 
Division of Land Acquisition. 


Signed: 
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May 2, 1938 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


APPRAISING AND OPTIONING OF LAND 


The following additions and revisions, relative to the procurement of 
options in those cases in which an escrow arrangement is to be utilized, are 
made in Instruction LU-LA<3: 


The following is added as paragraph 5 b IX: 


oe 4 In negotiating options, it may be discovered that Federal Land 
Banks, Insurance Companies and corporations of a similar nature 
are, by law, charter, by-law or established policy, unable to 
deliver deeds to grantees prior to the tender of the purchase 
money. These exceptional cases may be handled by an escrow ar- 
rangement, using the attached form mrked Exhibit "A". This 
arrangement requires the grantor to execute and deliver to a 
custodian, approved by all parties concerned, a warranty or 
other proper deed upon the request of the Project Manager and 
prior to the tender of the purchase price. Title examination 
will be based on certified copies of the deed and escrow agrece-~ 
mente Since acquisitions handled under escrow arrangements 
will require additional and special handling during all stages 
of the transaction, this method should be utilized only when 
absolutely necessary. It will be the duty of the negotiator 
%O dotermine this fact. 


A In these cases, the following changes must be made in 
Form LU-LA-4 "Option for Purchase of Land by the United 
States of America": 


(1) Tho words "...e.6 and the Vendor by warranty or other 
proper deed, as my be required by the United States 
and as hereinafter provided, agrees to convey to the 
Paibedesuathes! . esse shall be chaneed toursadyigt..srand 
the Vendor agrecs to cxecute and deposit in escrow with 
a Custodian acceptable to the partics hereto, a warranty 
or other proper decd, as my be required by tho United 
States and as hereinafter provided, conveying to the 
(shed, Statee-wecea!s 


(2) The words “seees the Vendor agrees to execute and de- 


) liver a good and sufficient warranty or other proper 


deed eeces’ shall be changed to read "seese the Vond- 
or agrees to cxecute and deliver, in the manner pro- 

vided above, a good and sufficient warranty or other 

proper deed oie ba 
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oe Lk A (3) The words "..... after the execution, delivery, and 
recordation of said deed or deeds vesting title in 
the United States ...e." shall be changed to read 
" eooe after the execution and delivery of the said 
deed or deeds, in the manner provided herein, convey= 
Iie SCLC LOLmOnuHo oUmited Statosieee ses 


B In those casés in which the proponent is exempted, by law 
or otherwise, from paying 2 documentary revenue stamp tax, 
the words "“seeee that the Vendor agrees to pay the docu- 
montary revenue stamp tax on such deed or decds eseee” may 
bo deleted from the option, 


C The negotiator will require all parties signing the option 
to initial all alterations mde in the printed option form. 


D Im these eases, it will not be necessary for the negotiator 
to obtain the written authority of the Project Manager or 
the approval of the Regional Director before negotiating 
the option in the manner set forth above. 


’ Paragraph o£ V is revised to read as follows: 


pee No changes in the printed form or interlineations in the form, 
except as provided in paragraph 5 b VIII and anaes Se 2 emote 
will be permitted, 


All ee olen of this Supplement will make the necessary notations in 
the margins of Instruction LU-LA-3 to insure proper reference being made to 
this Supplement. 


Signed ; 


4 ye 
le Y|P  HeG oe 4 saa oa he 


eee a Jamos Me Gray, 


Je hevine insChanee, 
Division of Land Acquisition. 
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(EXHIBIT "a") 


ESCROW MEMORANDUM 


|) oe 








juke ae _____. Deed attached hereto, dated the__ day of Le 
? ieee enocived Dy te: Wndersigened, 60 of 
| (Grantor ) 


» and conveying the land described therein to the 





United States of America, pursuant to the terms of a certain option dated uu. 
w—-——-—.» 19, a true and correct copy of which is attached hereto and made a 
Sy part hereof, is hereby delivered in escrow by said grantor to 


———__—___—, of ee ry es OUST Od Lens 





i eee peed. tO be héld by said UW eee 
(Custodian ) 
until the United States of America, grantee in said Deed, has paid the sum of 


Dollars (minus deductions authorized by the undersigned, 


as set forth in the option and Land Purchase Voucher) to said 


(Custodian) 
Deed shall be delivered to an authorized rep- 


ot a eres ce ere eae emer 


whereupon said 





Dee ati ye of the Secretary of Agriculture of the United States, all in accordanca 


f 
+ 


with the provisions of said option. 




















ee Poe er mee SOR ee he eee 
| (Grantor ) 
hereunto set — meeMenes. Uli. s eG VadC pee Ve emer ue eee 
(Witness ) (Grantor ) 
, (Witness) (Grant or ) 
: RECHIPT AND CERTIFICATE OF CUSTODIAN 
a The undersigned, ee Oe: Btn 
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LU=LA-3 (Supplement 12) 


May 2, 1938 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


APPRAISING AND OPTIONING OF LAND 


The following instructions, relative to reservations for the 
removal of improvements, are issued to supersede paragraph 5 d V of 
Instruction LU-LA-3. These changes in procedure are to be effective 
immediately but are not to be retroactive as to those options which 
have already been procured, 


wl Where the preponent desires to reserve buildings, 
benees, ovC., 10 will not. be necessary to reappraise 
them. The deduction to be made for buildings, fences, 


ete, to ber reserved shall t shall be the present e appraised 
value. In r In reciting such r¢ such reservations in options, the 


improvements Oo Ae romove d d_must be clearly identified 


= en ere teee 


and a_specificd time for their romoval must be insert- 


on en ie 


ed ( (See Instruction LU-PO=1, paragraph Laeeeny Oe 


Tee Temporary Use Agrecment is involved, the time 
Limitation recited in the option for the - ie removal oi of 


buildings, fences, etc. shall coincide with the terms 
of the Temporary Use. Agreement. 






























































All recipients of this Supplement will make the necessary 


notation in the margin of Instruction LU-LA=3 to insure propor refer- 


ence being made to this Supplement. 


Signed: 







; 7) 
pt Oya. See 


James M. Gray, 
, Acting in Charge, 
Division of Land Acquisition. 
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UNITED STATES DEPARTMENT CF ACRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 


DIVISION OF LAND ACQUISITION LWeLA=4 


January 10, 1938. 


MEMORANDUM FOR REGIONAL DIRECTORS AND OFFICIALS 
ACTING IN CHARGE OF LAND UTILIZATION PROGRAM 


Subject: Contracting for Abstracts of Title and Certificates of 


The attached instruction, (LU-LA-4) is issued 


(I) for the guidance of the Regional Offices in negotiating 
new contracts for the purchase of Abstracts of Title and Certificates 
ef Title under Title III of the Bankhead-Jones Farm Tenant Act, and 


(II) to state certain general considerations to be fellowed 
in perfecting a standarized procedure. 


The instruction is preliminary in character. Whilo conformity 
to this instr:ction will be required, pending possible official modi- 
ficatien, the Regional Directors are invited to recommend changes or 
modificaticns ef this instruction which they believe necessary to meet 
the local requirements. 


Simed: 
* e ay 
as 


Pe Le Keenig,' 
In Charge 
Division of Land Acquisition, 
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Ms 


thy 
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January 10, 1938, 


UNITED STATES DSPARTM'NT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONQMICS 
DIVISION OF LAND AC UISIT ION 


CONTRACTING FOR ABSTRACTS OF TITLE AN) CERTIFICATES OF TITLE 


| PURPOSE: 


a The purpose of this instruction is to outline tha procedure to 
be followed when negotiating contracts for abstracts of title 
and certificates of title. 


2 GENERAL: 


a The success of the Land Acquisition Program under Title III of 
the Bankhead-Jones Farm Tenant Act will depend largely upon 
the procurement of complete and carefully prepared abstracts 
and certificates of title. 


b Contracts for the preparation of abstracts of title and 
certificates of title have been drafted by the Department of 
Agriculture in such a mammer that they may be used by any 
Breau of the Department for ordering abstracts or certificates 
of title. This has been done to provide similarity in the 
forms and uniformity in procedure. No other forms of contract 
will be used to secure abstracts or certificates of title. 


c¢ The Sub-committee of the Land Acquisition Committee, Department 
of Agriculture, maintains a record of all Department of Agri- 
culture contracts. The Division of Land Acquisition will ad- 
vise the Regional Director regarding the contracts under which 
abstracts or certificates of titles may be ordered for approved 
projects within his region. 


d In areas where contracts have not been previously executed by 
the Department of Agriculture, it shall be the duty of the 
Regional Director, immediately following his instructions 
authorizing the project manager to option lands for a project, 
to see that: 


I The advice of the Regional Title Attorney is obtained 
relative to the period of time for which a search of 
the records should be made and any other general in- 
formation as to title requirements. 


II Reliable local Abstract Companies, Title Companies and 
individuals are interviewed. 
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III Proposals are secured from such companies and 
individuals. 


IV Contracts are awarded to duly accredited com- 
panies or individuals. 


Care should be exercised in the negotiations for contracts. 
Not only should the negotiator of the contract be satisfied 
as to price, but he should also make certain that the com- 
pany or individual is reliable, efficient and able to prepare 
abstracts or certificates of title in which confidence can be 
placed. The United States of America relies upon the correct- 
ness of an abstract or certificate of title when spending 
money for the acquisition of land. Inadequate or poorly pre- 
pared abstracts er certificates of title often result in un- 
necessary delays in qcquiring lands, inoreased acquisition 
costs or expensive court actions. 


In some instances, particularly in the eastern and southern 
areas, it may be desirable to omploy full time personnel 
qualified to prepare abstracts. 


VOLUME OF WORK IN ARTA TO BE COVERED: 


It shall be the duty of the Regional Directer to determine the 
volume of ‘work necessary to provide abstracts or certificates 
of title for each project. 


A contract shall be limited to the ability of an Abstract Com- 
pany, Title Company or individual to prepare abstracts or 
certificates of title within the time required. Thus a con- 
tract may be awarded to caver a portion of the project area, 
while another contract or contracts may be awarded fer the re- 
mainder of the aronre Care should be taken, hewever, to avoid 
multiplicity of contracts. 


Portiens of the project can be defined in each contract accerd-= 
ing to established political subdivisions such as districts, 


tewnahips, ceunties or any specified parts thereof, 


Ne two contracts may cover the samc geographical area. 


STEPS OF PROCUREMENT : 


The steps in the execution of an abstract or certificate of 
title contract shall be: 


ug The epening of bids by the Regional Director. 

II Submission of contract with recommendations to the Bureau. 

III Approval by the Leader, Division of Land Acquisition. 

IV Approval by the Sub-Committee of the Land Acquisition 
Cemmitted. 

Vv Approval by the Solicitor. 

VI Execution by the Acting Secretary or his duly authorized 
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5 RECORDS: 


a Disposition of copies cf the contracts will be made by the 
Bureaue 


b The Sub-committse of the Land Acquisition Committee will 
maintain records sf all Department of Agriculture abstract 
and certificate of title contracts. Similar records for 
areas where land is te be acquired under Title III will be 
maintained by the project office, regional office and Divi- 
sion of Land Acquisition. 


6 STATEM@NT AND CERTIFICATE OF AWARD: 


a Standard Form 1036 (Revised) "Statement and Certificate of 
Award" shall be supplied with the original and all copies of 
each contract. Care should be exercised in its preparation. 
If bids are not taken as a basis for the awarding of the con- 
tract, a complete statement justifying the awarding of the 
contract without the letting of bids must be made on this 
Forme 


7 ABSTRACT AND CERTIFICATE OF TITLE COSTS: 

a Except where states by statute stipulate the fees to be 
charged for abstracts, all contracts should be taken on the 
per entry end per certificate basis. This provides uni- 
fernity in and comparison of centracts. If it is impossible 
te precure contracts on this basis, other methods of reim- 
bursement may be provided for but this practice is to be dis- 
couragede 


% Since fees .and their justification vary in different lecal- 
ities, it is impossible to estimate what the per entry or per 
certificate sharge should bee The negotiator should ascertain 
the usual commercial rates, solicit the advise and assistance 
of title associations, and in every way satisfy himself that 
the fees provided for in the contract are fair and reasonable. 


.G@ Special fees such as for tax certificates, probate or court 
proceedings, etc., sheuld not be allowed. The fee for a com- 
plete Certificate of Title or Certificates attached to abstracts 
should provide for the tax certificate. Probate and court pro- 
ceedings should be paid for on the per entry basis each plead- 
ing therein necessary and pertinent to the title to be consid- 
ered an entry. 


8 TRACT INDEXES; 


a Previsions for the furnishing of tract indexes is contained en 
page "3a" of the contract. This service is primarily for the 
use of the Forest Service .and if there is no probable use fer 
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i @ a the service in the county in which the contract is being 


by taken, this page should be omitted from the contract. The 
\ costs of this service range from lg to 3¢ per acre when the 
t tract of land is 1 ess than 650 acres and from Ad to 2¢ per 


acre when the tract contains more than 650 acreSe 


© TIME OF DELIVERY: 

a Consideration of the amount of the orders which will probably 
be placed with the Abstract or Title Company at any one time, 
the length of the titles in the county, and the general con- 
dition of the records must govern in determining the delivery 
period. Ordinarily it is considered that 60 days from the date 
of the order should be considored as a maximum period for de- 
livery. 

LO ABSTit.CTS AND CERTIFICATES OF TITLE IN DUPLICATE: 


a Prevision will be made for the procurement of abstracts in 
duplicate only when this can be done without materially in- 
creasing the contract price. 


11 PeuPARATION OF CONTRACTS: 


a The Regional Director will be responsible for the preparation 
of an original and six copies of Abstracts or Certificates of 
Title Contracts. 


b Paragraph 7 of the abstract contract should, in every instance, 
be deleted from the printed form. 


e¢ Such contracts should be executed in duplicate by the lowest 
qualified bidder, making the five remaining copies facsimiles. 


d Execution of such contracts by the abstracter should be se- 
cured prior to the acceptance of options provided, however, 
that it has been determined that the area to be covered by 
the contract will not be materially reduced. 


e Contracts as executed by the Abstract or Title Company shall 
be approved ‘and initialed by the Regional Director and for- 
warded together with the facsimiles to the Division of Land 
Acquisition. When approved by the Division of Land Acquisi- 
tion they will be transmitted to the sub-committee of the 
Lani Acquisition Committee which will examine, approve and 
transmit them to the Solicitor for approval and submission to 
the Acting Secretary of Agriculture or his duly authorizeé 
agent for execution. 
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It is important that there be attached to the original 

and each copy of the recommended contract, the proposals 
from all Abstracters or Title Companies interviewee and 
justification for the award on Standard Form 1036 (Revised) 
"Statement and Certificate of Award". 


12 EXeCUTION AND DISTRIBUTION O.° CONTRACTS : 


om ges 


a After execution of such contracts by the Acting Secretary 


of Agriculture or his duly authorized representative, the 

Bureau will provide for assigning a number to each copy of 

the contract and the distribution thereof as fellows: 

I Original and Form 1036 (Revised) to the General Ac- 
counting Office. 


II One facsimile copy to the Sub-Committee of the Land 
Acquisition Committee. 


III One facsimile copy to Business Management Division. 


IV One facsimile copy to the Division of Land Acquisi- 
tione ; 


Vv One signed copy and two facsimile copies to the Re- 
gional Director, who will transmit the original to 
the abstracter, one copy to the Project Manager, and 
retain one for Regional Office files. 
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LU-LA-4 (Supplement 1) 


June 28, 1968 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


CONTRACTING FOR ABSTRACTS OF TITLE AND CERTIFICATES OF TITLE 


The following instructions, relative to the preparation of contracts 


for Abstracts of Title and Certificates of Title, are added to Paragraph ll c 
of Instruction LU-LA=4. 


This change in procedure is to be effective immed- 
lately and is retroactive as to those contracts which have already been 
executeds 


Be acOy ed In those cases in which contracts are signed by officers of 


corporations, agents, members of unincorporated firms, 


members of partnerships, etce, evidence of the authority 

of the individuals to sign must be attached to the contract. 
Where the contract is signed by an officer of a corporation, 
a certification in accordance with Solicitor's Form No» 


LST 
(attached) should be used, which includes a copy of the 
pertinent Resolution or By=Law. 


The customary evidence of 
authority will be obtained in all other cases, 


Since this Supplement is retroactive, the Regional Director should 
procure the necessary evidence of authority to sign all contracts heretofore 
executed under Title III of the Bankhead-Jones Farm Tenant Act. 


The original 
and three (3) facsimile copies of such evidence for cach contract should be 
transmitted to the Division of Land Acquisition, (BABE), Washington for dis- 
tribution in accordance withthe provisions of Paragraph 12 of Instruction 
LU=LA=4 e 


All recipients of this Supplement will mako the necessary notation in 
the margin of Instruction LU-LA-4 to insure proper refcrence being made to 
this Supplemente 


Signed: 


- fame). Can 


James M. Gray, 
In Charge, 





Division of Land Acquisition 
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(Form of cortificate to bo attached to contracts entcred into with 
incorporated companics. ) 


EVIDENCE OF AUTHORITY TO SIGN CORPORATE INSTRUMENTS. 
I, , seerctary of the 


ST SS A RN + SE A AN GR AN A Nt 


Company, a corporation organized and 








existing under the laws of the State of » do 
hereby certify that at a duly called meeting of the board of directors 
of said Company, at which a quorum of said directors was presont, held at 
ry Kena, (eet als) aie OF of A aE 
a resolution was adopted, of which the following is a correct copy: 
(Here insert copy of the resolution, showing that 
the person or officer who executed the contract (and 
the bond, if any) was duly authorized thereto.) 
I further certify that on the day of 


» 19 (date of execution of contract), the 


above resolution was still in force, and that on the said 





day of » 19 (date of execution of contract), 


ooo 


was the of said 
Companye 
IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal 


of the said Company, this day of eS oe 


ae eee te 


nn ee ne ee 


Secretarye 
(SEAL ) 


NOTE:-THIS PAGE IS TO BE USED AS A MODEL. IT IS NOT TO BE WRITTEN UPON. 

If the necessary authority is given by a by-law of the Company, in- 

stead of by a resolution of the board, the first paragraph of cortifica-= 
tion should be modified so that it will show that there is a "by-law of 

the Company of which the following is a correct copy" (omitting, of course, 
any reference to a meeting of tho board). A copy of the said by-law should 
thenfollow, and in the second paragraph of certification the word "by- 
law" should be substituted for the word "resolution" in the third line. 








Sole: L3e 
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APY Gy 


me 
bat 


AY We 
; ys oe 
pail 


July 16, 1938 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


CONTRACTING FOR ABSTRACTS OF TITLE AND CERTIFICATES OF TITLE 


The following instructions, relative to the method of extending con- 
tracts for Abstracts of Title and Certificates of Title, are added to 
Instruction LU=LA=4; 


15 HXTENSION OF CONTRACTS 


a Inasmuch as the Land Utilization Program is operating on an annual 
appropriation basis, it will be necessary to procure original con- 
tracts for Abstracts of Title and Certificates of Title and to exe 
tend existing contracts in a manner consistent therewith. In order 
to satisfy this requirement, Form AD-119 has been amended. 


Ai In soliciting all new bids in the future, Clause 3 on Page 
4 of Form AD=-119 must be revised to read as follows: 
"3e It is further mutually understood and agreed that this 
agreement, upon execution by the party of the second part, 
shall be in full force and effect from the date of execu- 
tion by the party of the first part and shall continue up 
to and including June 30, 19 » the party of the second 
part reserving the right to extend this agreement, during 
its life, for an additional yearly period or periods not 
to extend beyond June 30, 19 » by notice in writing to 
the party of the first part at any time before the expira- 
tion of the current period," 


A This change provides for renewal of the contract "for 
an additional yearly period or periods", and clarifies 
the manner of giving notice of the renewal by providing 
that notice in writing must be given "at any time before 
the expiration of the current period." 


B For the present fiscal year (1938-1939), the first blank 
space shall be prepared to read "June 30, 1939", and the 
second blank space shall be prepared to read "June 30, 
1940." 


II In those instances in which it was found desirable to extend 
existing contracts for the present fiscal year (1938-1939), 
the interested abstracters were notified of the above noted 
change in Clause 3 of the contract and the necessary steps 
have been taken to obtain their consent thereto. 





5 


bat ees 


13» Since the procurement of Abstracts of Title and Certificates of Title 
must be handled on a yearly basis, it will be necessary for the 
Regional Offices to advise this office of the recommended action 
to be taken on all existing contracts, prior to the end of each fis- 
cal year. A statement relative to each contract should therefore 
be transmitted to this office not later than May 31 of each fiscal 
year, which statement should be prepared in accordance with the 
following rules: 


I 


ua 


If there is only one qualified abstracter in a county and it 
is the recommendation of the Regional Director that his ser- 
vices be continued under the existing contract, the Regional 
Director will so notify the Leader of the Division of Land 
Acquisition, (BAE), Washington. The Division of Land Acaquisi- 
tion will prepare a letter to the abstracter, for the signa- 
ture of the Acting Secretary of Agriculture, notifying the ab- 
stracter that the contract is formally extended for the coming 
fiscal year. 


If there is only one qualified abstracter in a county and the 
Regional Director does not wish to continue to procure ser- 

vices under the existing contract, the Regional Director will 

so notify the Leader of the Division of Land Acquisition, 

(BAE), Washington, in order that the contract may be allowed 

to expire. The Regional Director will also advise as to whether 
anew bid is to be taken from the abstracter or whether abstract- 
ing is to be performed by administrative personnel. If a new 
bid is to be taken, Page 1 thereof should be dated July 1 of the 
fiscal year for which services are being solicited. 


In those instances in which there is more than one qualified 
abstracter in a county and there is a right of renewal under the 
existing contract, it will be necessary for the Regional Director, 
or his duly authorized-representative, to make a 'Pre Renewal 
Canvass" of all qualified abstracters. This may be done by ob- 
taining bids on Form AD-119 or by merely interviewing the ab- 
stracters to ascertain their rates. 


A In those instances in which it is the recommendation of 
the Regional Director that services be continued under the 
existing contract, the Regional Director will so notify 
the Leader of the Division of Land Acquisition, (BAB), 
Washington, in order that a Letter of Notification of the 
extension of the contract may be prepared and transmitted 
to the abstracter. The Regional Director's letter should 
clearly set forth a summary of all negotiations conducted 
(including names and addresses of abstracters and rates 
offered) and the justification for the Regional Director's 
recommended action. 
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B In those instances in which it is the recommendation of 


the Regional Director that services be obtained under a 
new contract either with the present abstracter or with 
a new abstracter, the Regional Director will so notify 
the Leader of the Division of Land Acquisition, (BAE), 
Washington, in order that the existing contract may be 
allowed to expire. The Regional Director will also sub- 
mit, at the same time, the recommended bid and assembly, 
in accordance with the provisions of Instruction LU-LA=4. 
Page 1 of all such bids should be dated July 1 of the 
fiscal year for which services are being solicited. 


All recipients of this Supplement will make the necessary notation 
in the margin of Instruction LU-LA=4 to insure proper reference being mde 
to this Supplement. 


Signed: 


é 
ut Be} Ol as iM aed 
Lf AA fj LS fa by - 





fa 2 } 
i James. M. Gray, | 


In Charge, rs 
Division of Land Acquisition. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
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DIVISION OF LAND ACQUISITION LU-LA=5 
January 20, 1938... 
fv UI BSS 
MEMORANDUM FOR REGIONAL DIRECTCRS AND OFFICIALS (agp, ty, 4 NS 
ACTING IN CHARGE OF LAND UTILIZATION PROGRAM \e Perm MY age PON 
. \* a SB: Am 
NS i 


biojecut Field stations of the Solicitor for the examination of 
titles to land purchased by the verious Bureaus of the 
Department of Agriculture. 


The Solicitor, Department of Agriculture, on December 31, 1937, 
issued Memorandum No. 42 (1937) announcing the field stations in which 
Gitle 6xemination work is to be performed in connection with the pur- 
chase of land by the varicus Bureaus of the Department of Agriculture. 
The memorandum also set forth the area served by each field station 
and the name of the Title Attorney in charge of each area. 


Since title examination work in connection with the acquisition 
of land under Title III of the Bankhead-Jones Farm Tenant Act is to 
be performed wider the direction of the Solicitor, Department of 
Agriculture, in the field stations designated by the Solicitor, the 
activities of the Division of Land Acquisition will be affected by 
the terms of the Solicitor's Memorandum No. 42 (1937). 


& list of the field stations, area served by each field station, 
and the mame of the Title Attorney in charge of each area is attached 
hereto. i 


Signed: 


Paul is ekosnig, 
In Charge, 
Attachment Division of Land Acquisition. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
BUKEAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


Field stations of the Solicitor for the examination of 
titles to land purchased by the various Bureaus of the 
Department of Agriculture. 


1. 
Headquarters: Area; 
Washington, D. C. 
States of Maine; New Hampshire; 
Attorney in charge; Vermont; Massachusetts; Rhode 
Abner R. Neff. Island; Connecticut; New York; 
Pennsylvania; New Jersey; 
Delaware; Maryland; Virginia; 
West Virginia; and Kentucky. 
ee 
Headquarters: Area; 
Atlanta, Georgia. 
states of North Carolina; South 
Attorney in charge; Carolina; Georgia; Floride; 
Benjamin Catchings. Alabama; and the following 
counties in Tennessee; 
Johnson Washington Greene 
Knox Carcer Roane 
Unicoi Loudon Sevier 
Blount Monroe Polk 
Bradley Hamilton Rhea 
Sullivan Meigs McMinn 
Morgan awkins Cocke 
Anderson Scott Campbell 
Union Claiborne Crainger 
Jefferson Hamblen Hancock 
Oe 
Headquarters; Area : 


Milwaukee, Wisconsin. 
States of Indiana; Ohio; Wisconsin; 
Attorney in charge; Minnesota; and Michigan, except 
Elton ¢€. Hotchkiss. - the Upper Peninsula. 
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4. 
Headquarters: Areas: 
2 » Mtehtra. . | 
redecat z : an Upper Peninsula of Michigan. 
» Attorney in charge: 
Jesse S. Brightwell. 
De 
Headquarters: Area; 


St. Louis, Missouri. 
States of Illinois; Missouri; 
Attorney in charge; and Iowa. 
Aubrey W. Landis. 


Se 
Headquarters; Areas 
Hot Springs, Arkansas. 
States of Arkansas; Oklahoma, 
Attorney in charge; except Cimarron, Texas, and 
Clem B. Wilson. Beaver Counties; and Tennessee, 
except the counties named above 
under <. 
Te 
Headquarters; Areas 


Alexandria, Louisiana. 
States of Louisiana; Mississippi; 
Attorney in charge; and the following counties in Texas; 
Thomas H. McGregor. 


Shelby Walker 
Nacogdoches San Jacinto 
San Augustine Montgomery 
angelina Liberty 
Tyler Hardin 
Sabine Jasper 
Houston Newton 
Cherokee Orange , 
Tei Jefferson 
Polk 
Se 
Headquarters; Areas 
4 Amarillo, Texas. 
States of Texas, except the 
Attorney in charge; counties named under 7 above; 
Robert C. Dow. New Mexico; Kansas; Arizona; 


Cimarron, Texas, and Beaver 
Counties in Oklahoma; and the 
Following counties in Colorado: 
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Headquarters: 
Denver, Colorado. 


Attorney in charge; 
Henry Hilbun, Jr. 


10. 


Headquarters; 
Missoula, Montana. 


Attorney in charge: 
Charles §S. Brothers. 


eee 


Headquarters: 
Ogden, Utah. 


Attorney in charge: 
Thomas L. Talbott. 


ere 


Headquarters: 
Portland, Oregon. 


Attorney in charge: 
William F. Staley. 


13. 


Headquarters: 
ban Francisco, California. 


Attorney in charge; 
Harry P. Dechant. 


Prepared: January 20, 1938. 


Elbert Las Animas 
Hl Paso Kit Carson 
Pueblo Cheyenne 
Huerfano Kiowa 
Lincoln Bent 
Crowley Prowers 
Otero Baca 


Area: 


States of Colorado, except counties 
named under 8 above; Nebraska; 
South Dakota; North Dakota; 
Wyoming; Montana, except Forest 
Service acquisitions; and Utah, 
except Forest Service acquisitions. 


ike Ge ex) ¢ 


idaho, north of the Salmon River: 
Pend Oreilie, Stevens, eid i sporane 
Counties in the State of Washington; 
and Forest Service acquisitions 

in the State of Montana. 


Idaho, south of the Salmon River; 
Nevada; and Forest Service 
acquisitions in Utah. 


Area s 


States of Oregon and Washington, 
except the counties named under 
10 above. 


Arca: 


ecace of California. 
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UNITED STATES DEPARTMENT OF AGRICULTURE one 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION LU-LA~6 
March 21, 1938 
SOO =_— a 
“tb / ~ 
MEMORANDUM FOR REGIONAL DIRECTORS AND OFFICIALS ey, | SNe 
ACTING IN CHARGE OF LAND UTILIZATION PROGRAM ge ba 
BS N “@ o oy 
“Subject; Option acceptance and abstract procurement and payment. 4, eae 
\ \ ae ~ 
‘ bat Pre 


The procedure outlined in the attached Instruction (LU-Li-6) will ite, 
be followed in accepting options and in ordering and paying for abstracts “4a, 
under Title III of the Bankhead-Jones Farm Tenant Acte ee 


Instructions have heretofore been issued setting forth the proco- 
dure to be followed in appraising and optioning land and contracting for 
abstracts of title. Instruction LU-LA-6 sets forth a detailed procedure 
to be followed in the encumbrance of funds for land payments, acceptance 
of options, and furnishing notice of acceptance of options. This Instruc- 
tion also provides a detailed procedure for ordering abstracts, encumber- 
ing funds for abstract payments, and preparing and submitting vouchers 
for the payment of abstract services. 


Instructions will be issued as soon hereafter as possible setting 
forth the procedure to be followed in title clearance and payment for lands 
to be acquired, 


In this Instruction, a distinction has been made between those 
activities performed by the Regional Accounting Office and those performed 
by the Regional Office which relate primarily to land acquisition. Where 
the activities involve the accounting phase of the program, the terms 
"Regional Accountant" or "Regional Accounting Office" have been used. 
Where the activities relate primarily to land acquisition, the terms 
"Regional Director" or "Regional Office" have been used, even though the 
activities may actually be performed by or uncer the supervision of the 
official in charge of land acquisition in the Regional Office. 


ene 
/ James M. Gray, 
Acting in Charge, 
Division of Land Acquisition. 


Attachment. 
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LU-LA-6 
March 21, 1938 
UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECCNOMICS 
DIVISION OF LAND ACQUISITION 


OPTION ACCEPTANCE AND ABSTRACT PROCUREMENT AND PAY)ENT 


1 ~ACCEPTANCE OF OPTIONS A™D ENCUMBRANCE OF FUNDS 


a When the option assemblies are received by the Division of Land Acqui- 


sition, (BAE), Washington, they will be given merely a cursory exami- 
nation inasmuch as Instruction LU-LA-3 places the responsibility upon 
the Regional and Project Offices to check and examine thoroughly each 
option assembly to ascertain that all forms are properly executed, 
thet all necossary forms have been included in the assembly, that the 
papers have been properly assembled, and that the option hts been en- 
dorsed by the Regional Director for acceptance. 


HA If, in making this cursory examination, it is found that the 
option assemblies are not complete, or that some of the papers 
have been improperly executed or are inadequate, they will be 
immediately returned to the Regional Director with Form LU-LA-7 
"Option Assembly Return Sheet" which will indicate the reason 
for the rouuim Of whe option assemblics. 


When the option is found to be in proper form for acceptance, the Di- 
vision of Land Acquisition will transmit to the Budget and Accounts 
Officer, (BAE), ‘Yashington, a request for the encumbrance of fumds on 
Form LU-LA-6 "Encumbrance Schedule", together with a copy of the op- 
t10n. «After the funds have been properly encumbered, the Budget and 
Accounts Officer will give notice thereof to the Division of Land Ac- 
quisition by returning Form LU=-LA-6 and the copy of the option with a 
notation on the copy of the option that funds have been encumbercd. 


The option will then be acecopted for and on behalf of the United 
States of America by the Secretary of Agriculture, on his duly au- 
thorized representative, who will sign Form LU-LA-4 "Option for Pur- 
chase of Land by the United States of America” in the space provided 
at the bottom of the reverse side of the form. The original option 
and the two copies signed by the vendor will be signed by the Secre- 
tary ro, fericoulture, or his duly authorized representative. 


pi The original signed accepted option, now constituting a land 
purchase contract, will be transmitted to the Budget and Ac- 
counts Officer with Form LU-LA-6, bearing an endorsement at 
the bottom thereof that the option has been properly accept- 
ed and requesting that the Budget and Accounts Officer trans- 
mit the land purchase contract to the General Accounting Of- 
fice for permanent filing. 
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sia The first signed copy of the land purchase contract will be 
transmitted to the vendor by registered mil, together with 
Form LU=LA-8 "Contract Transmittal Notice", advising the 
vendor of the acceptance of the option. 


III The second signed copy of the land purchase contract and as- 
sembly will be retained in the files of the Division of Land 
Acquisition, (BAE), Washington. 


iy The third copy of the land purchase contract and assembly will 
be filed in the vendor's file maintained by the Bureau. 


Vv The fourth copy of the land purchase contract will be trans- 
mitted to the Project Manager for the project files. 


VI The fifth copy of the land purchase contract will be trans- 
mitted to the Project Manager for submission to the Regional 
Title Attorney when the abstract and related papers are sub-= 
mitted for title examination. 


Vint The sixth copy of the land purchase contract will be trans- 
mitted to the Regional Director for the regional files. 


As a general rule, unaccepted options or land purchase contracts 
(accepted options) are not to be recorded. In exceptional cases, 
however, it my be essential that these instruments be recorded to 
protect the interests of the Government. (Example: Options cover- 
ing proposed construction sites and contracts covering construction 
sites) (Example: Options or contracts containing mineral or timber 
reservations, where recordation will constitute notice to the vend- 
or's prospective lessees as to the limitations of the vendor's re- 
served rights). In such cases, the Project Managers will have the 
instruments recorded in the counties in which the land is located. 


I ipyehe Opulon as in the Regional’ Office for approval, it may 
be obtained from the Regional Director. If the option has 
been forwarded to the Division of Land Acquisition for accept- 
ance, the unaccepted option or the land purchase contract 
may be obtained from the Division of Land Acquisitione 


ri Paymens for the recording fees will be mde as follows: 


A If the recording fee amounts to $1.00 or less, the Project 
Manager may pay it under his Letter of Authorization, ob- 
taining a receipt for the payment on the reverse side of 
Standard Form l0l2d. These forms will be scheduled on 
Standard Form No. lOl2 before they are submitted for re 
imbursement. 


a 8) 


ita B If the recording fee amounts to more than $1.00, the 
Project Manager will have the County Recorder or other 
person receiving the fee execute Standard Form No. 1044. 
These forms will then be submitted by the Project Manager 
for payment. 


C The Project Menager should transmit Standard Form No. 10lé 
(with Standard Forms No. 1012d attached) and Standard Form 
No. 1034 directly to the Division of Land Acquisition, 
(BAE), Washington, unless the Budget and Accounts Officer, 
(BAE), Washington, has appointed a Regional Accountant, in 
which case the vouchers should be submitted directly to the 
Regional Aecounting Office. 


& PROCUREMENT OF ABSTRACTS 


a 


When the Project Manager has been notified of the acceptance of the 
option by receiving a copy of the land purchase contract, he will 
take the necessary action to obtain a complete abstract of title. 


if The Project Manager should obtain any abstracts or title papers 
owned by the vendor. This information should appear on Form 
LU-LA=2 “Tract Ownership Data". The vendor's duty to deliver 
any title papers which he may have is set forth in Form LU-LA-4 
"Option for Purchase of land by the United States of America", 
After the vendor's title papers have been obtained, they will 
be forwarded to the abstracter with Form LU-LA-19 "Order for 
Abstract Services". It is to be noted that this form provides 
for all types of abstract services and care should be taken 
that the space marked "(2)" is indicated in preparing the order. 


eB If the Project Manager is unable to obtain an abstract from 
the vendor, he will order a new abstract using Form LU-LA-19 
"Order for Abstract Services". The space marked "(1)" of the 
1Orm will be indicated in preparing the order. 


7 fs 





Lil Inasmuch as the abstract contract, Form AD-119, provides for 
the furnishing and procurement of services on a "single of- 
fer" basis, each order for a new abstract or for the contin~ 
uation of a vendor's abstract should cover all the land in 
the "single offer" but should not cover land in more than one 
"single offer", 





IV 
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Each project will assign abstract order numbers consecutively 
as orders for new abstracts or as orders for continuations of 
vendors’ abstracts are transmitted to the abstracter. The ab- 
stract order number will be preceded by the designation "AO" 
to distinguish it from the abstract voucher number (designat- 
ed "AV") and the land purchase account number (designated 
"LPA"), There should be no distinction made, in assigning ab- 
stract order numbers, between orders for new abstracts and or- 
ders for continuations of vendors! abstracts. (Example: If 
the first order is for a new abstract, the order number will 
be “AQ-1".. Ifetho second order is for a new abstract or the 
continuation of a vendor's abstract, the order number will be 
Lg att Z ) 


A After a new abstract has been ordered or after the first 
continuztion of a vendor's abstract has been ordered, all 
subsequent orders for intermediate and final continuations 
must bear the same abstract order number aos was used in 
ordering the new abstract or the first continuation of the 
veridor's abstract. Hach subsequent order will, however, 
bear on @lphabetical suffix. (Example: If the order for a 
mew abstract bears abstract order number "AQ-15", the order 
for an intermediate continuation thereof would bear abstract 
order number "A0-15a" and the order for a final continuation 
thercof would bear abstract order number "A0-15b") (Example: 
If the order Por the preliminary continuation of & vendor's 
abstract bears abstract order number "A0-20" and it is not 
necessary to order an intermediate continvation thereof, the 
order for a final continuatian would bear abstract order 
number "AQ=20a"). 


It is to be noted that this instruction does not provide for the 
abstracter to receive a copy of the land purchase contract. 

It seems desirable that the abstracter be furnished only the 
information set forth in Form LU-LA-19, which will include the 
names of the persons who signed the optien and an accurate de- 
scription of the land to be abstracted. 





VI 


ap BS 


Inasmuch as the encumbrance of funds for all abstract services 
to be performed on each separate tract will be made on the 
basis of the original order for services on each tract, it 

will be necessary to prepare the original end four carbon 
copies of the order. ‘After the original of the order has been 
transmitted to the abstracter, the Project Manager will indi- 
cate at the bottom of Form LU-LA-19, in the space provided for 
this purpose, an estimate of the cost of the services ordered. 
This by necessity will have to be an estimate, but it should 

be possible to make a fairly definite estimate by referring to 
Form LU=-LA-2 "Tract Ownership Data". It will also be necessary 
for the Project Manager to insert an estimate of the cost of the 
final continuation in every case, including in this figure an 
estimated cost for intermediate continuations whenever the need 
for ordering such services can be anticipated. This matter 
should be handled as accurately as possible, inasmuch as the 
encumbrance for all of the abstract services for each tract will 
be based thereon. It will be possible to mke funds available 
for the payment of services which exceed the amount originally 
estimated, but it is desirable that the original estimates be 
made on a liberal enough basis that such action will not be 
necessary. The Project Manager will retain one carbon copy in 
his files and the remaining carbon copies will be distributed 
as follows: 


A In those regions in which a Regional Accountant has been 
appointed by the Budget and Accounts Officer, (BAE), 
ashington, carbon copies will be sent to the Regional 
Accountant, the Regional Director, and the Division of 
Land Acquisition, (BAE), Weshington, 


B In those regions in which a Regional Accountant hes not been 
appointed by the Budget and Accounts Officer, one carbon copy 
will be sent to the Regional Director and two carbon copies 
Will be sent to the Division of Land Acquisition. The Divi- 
sion of Land Acquisition will forward one carbon copy to the 
Budget and Accounts Officer in order that the necessary en- 
cumbrance of funds may be made, 


When the abstract has been completed or continued, the abstracter 
will transmit it to the Project Manager with an original and one car- 
Don copy of am itemized bill for his services. .The original bill and 
the carbon copy thercof must contain the following certification: 


"I certify that the above bill is correct and just, and 
that payment therefor has NOT been received. 

Payee 

Per 

Title s 


ee 
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The above certification must be made by the abstracter for all ser- 
vices performed tefore payment can be made. This certification may 
be made on his itemized bill or on the voucher. The abstracter 
should be required to certify his bills in order that it will not 
be necessary to returm the voucher for certification, after it has 
been prepared in the Project Office. 


The Project Manager will make a weekly report of new abstracts or 
continuations of vendors' abstracts received from the abstracter, 
using Form LU-LA-10 “Weekly Tract Report". This report will be 
transmitted to the Division of Land Acquisition, (BAE), Washington, 
and a carbon copy thereof will be transmitted to the Regional 
Director. 


3 PAYMENT FOR ABSTRACTS © 


a 


The Project Manager will determine that the abstract and bill have 
been prepared in accordance with the terms of the contract; will 
check the items in the abstract with the items listed on the ab- 
stracter's bill; and will check the computations on the abstract 
jet ie abe a ome lars 


u If any discrepancics are found in the bill submitted by 
the abstracter, the bill will be returned to the abstracte 
er for the preparation of a corrected bill properly cer- 
tified, 


When the abstracter's bill has been found to be in proper form, 
the Project Manager will prepare a voucher in payment for the 
abstract services, using Standard Form No. 1034 "Public Voucher 
for Purchases, and Services other than Personal" (white) and 
Standard Form No. 1034a (yellow). Standard Form No. 1035 (white) 
and Standard Form No. 1035a (yellow) will also be used where it 
is not possible to get all of the pertinent information on Stand- 
ard Forms No, 1034 and 1034a,. 


In those regions in which a Regional Accountant has been appointed 

by the Budget and Accounts Officer, (BAE), Washington, each voucher 
will consist of one original, three carbon copies, and four tissue 

carbon copies (on plain yellow paper). 


i Original voucher on Standard Fom No. 1034 (and Standard 
Form No, 1035 where necessary) to be ultimately filed in 
the General Accounting Office after payment of the voucher. 


a6 Carben copy on Standard Form No. 1034a (and Standard Form 
No. 1035a where necessary) to be retained in the Regional 
Accounting Office when the voucher is submitted to that 
office. 





ee ee 


me AO iri. Carbon copy on Standard Form No. 1034a (and Standard Form 
No. 1035a where necessary) to be retained by the Budget 
and Accounts Office when the voucher is submitted bo tmt 
Oririce. 


IV Carbon copy on Standard Form No. 1034a (and Standard Form 
Noe 1035a where necessary) to be retained by the Division 
of Land Acquisition when payment is mide by the Disbursing 
Officer of the Treasury Department in Washington. In such 
cases, this form will be returned through the Regional Of- 
fice to the Project Office after notice of payment has been 
received, 


Vv Tissue carbon copy to be retained in the files of the Divi- 
sion of Land Acquisition. 


VI Tissue carbon copy to be retained by the Regional Director 
when the voucher is submitted to that office. 


Vit Tissue carbon copy to be retained in the files of the Project 
Office. 


VIII Tissue carbon copy to be transmitted by the Project Manager 
to the abstracter when the Project Manager transmits the 
voucher for payment. 


d In those regions in which a Regional Accountant has not been appoint- 
ed by the Budget and Accounts Officer, (BAE), Washington, each voucher 
will consist of one original, two carbon copies, and four tissue car- 
bon copies (on plain yellow paper). 


zn Original voucher on Standard Form No. 1034 (and Standard 
Form No, 1035 where necessary) to be ultimately filed in 
the General Accounting Office after payment of the voucher. 


id Carbon copy on Standard Form No. 1034a (and Standard Form 
No» 1035a where necessary) to be retained by the Budget 
and accounts Office when the voucher is submitted to that 
Oeiec ey 





III Carben copy on Standard Form No. 1034a (and Standard Form 
No. 1035a where necessary) to be retained by the Division 
of Land Acquisition when payment is made by the Disbursing 
Officer of the Treasury Department in Washington. In such 
cases, this form will be returned through the Regional Of- 
fice to the Project Office after notice of payment has been 
received. 
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Tissue carbon cepy to be retained in the files of the Divi- 
sion of Land Acquisition. 


Tissue carbon copy to be transmitted to the Regional Director 
by the Project Manager when the Project Manager transmits 
the voucher to the Division of Land Acquisition. 


Tissue carbon copy to be retained in the files of the Project 
Office. 


Tissue carbon copy to be transmitted by the Project Manager 
te the abstracter when the Project Manager transmits the 
voucher to the Division of Land Acquisition. 


5 e It will be necessary for the abstracter to furnish the original cer- 
tified bill and one carbon copy thereof. 


I 


Lie 


Original certified bill to be attached to the original voucher 
(See paragraphs 3cI and 3dI above)e 


Carbon copy of certified bill to be attached to tissue carbon 
copy of the voucher, which will be retained in the files of 
the Project Office (See paragraphs 3cVII and 3dVI above). 


f The following detailed rules, relative to the preparation of abstract 
wouchers, should be closely observed: 


2 


The rules relating to Standard Form No. 1034 also apply to Stand~ 
ard Form No. 1034a and the yellow tissue carbon copies thereof, 
The rules relating to Standard Form No. 1035 also apply to Stand~ 
ard Form No. 1035a and the yellow tissue carbon copies thereof. 


A Standard Form No. 1034 should be prepared as follows when 
Standard Form No. 1035 is not to be used with it: 


(1) The space entitled "D. 0. Vou. No." will be left blank. 
iv will later be filled in by the Disbursing Officer 
of the Treasury Department. 


(2) The space entitled "No." will be left blank. The Bu- 
reau Voucher Number will be inserted in this space by 
the Regional Accountant or by the Budget and Accounts 
Officer, (BAE), Washington. 


(3) In the space entitled "Voucher prepared", the place and 
date of preparation of the voucher will be inserted. 


(4) Inthe space entitled "U. S.", the words "Dopartment 
of Agriculture, Bureau of Agricultural Economics" will 
be insertede 
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Set. TAGS!) In the space entitled "Appropriation", the appropriation 
{ PI 
7 symbol number and name will be inserted. 


(6) In the space entitled “TH! UNITED STATES, Dr.,.To',, the 
name of the abstracter or abstract company will be in- 
serted. The name appearing in this entry should be 
identical with the name as it appears in the abstract 
contract. 


(7) In the space entitled "Address", the postoffice address 
of the abstracter or abstract company will be inserted. 


(8) The space entitled "Payee's Acct. No." will be left 
blank 3 


(9) The space entitled "PAID BY" will be left blank. 
(10) In the space entitled "Contract Noe", the official 


number of the abstract contract, assigned by the Bud- 
get and Accounts Office, will be inserted. (Example: 


Bac= dal ) e 
>) (11) In the space following thereafter entitled "Date", the 
date of the contract will be entered. Inasmuch as 


Form AD-119 does not recite the date of the execution 
of the contract by the Secretary of Agriculture, the 
date appearing on page 1 of the contract will be used. 


(12) The space entitlod "Req. Noe" will be left blank, 


(13) The space following thereafter entitled "Date" will be 
Lett’ blank. 


14 In the synec ontitled "Activity", the vrojoct symbol 
y 3 
and numbor wiil be inserted, 


(15) In the space entitled "For", the word "Abstracting" 
will De dinserced stolexpisin, the nature ofsthereernioos 
porformed,. 





(16) In the space entitled "Terms", the word "Not" will be 
| inscrtede 


| ) (17) The space entitled "% Discount Cash" will be left blank. 
(18) . The column cntitled "Expenditure Symbol" will be left 
a blanks 
(19) In the column entitled "No. and Date of Order", the ab- 
we! 2) stract order number and the date of the abstract order 


will be inserted. (Sve paragraphs 2aIV and 2aIVA above). 
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In the column entitled "Date of Delivery or Service", 
the date of receipt of the abstract by the Project Of- 
fice will be inserted. 


In the space entitled "ARTICLES OR SERVICES", the sub- 
headings: "Tract No,",, “Vendor, and “Type” will te 
inserted. 


(a) 


(b) 


(c) 


Under the sub-heading entitled "Tract No.", the 

number of the tract covered by the abstract will 
be inserted. It is not necessxry that the tract 
number be preceded by the project svmbol and num- 


bere 


Under the sub-heading entitled "Vendor", the 
vendor's initials and last name will be inserted. 


Under the sub-heading entitled "Type", the type 
of abstract services performed will be inserted. 


(I) 


(II) 


Biitts) 


(IV) 


The word "NEW will be used to indicate 
that a new abstract has been preparede 


The abbreviation "PRE" will be used to in-« 
dicate that preliminary abstract services 
have been furnished. Preliminary abstract 
services will be defined as the preparation 
of the first continmtion of an abstract 
furnished by a vendor. 


The abbreviation “INT will be used to in- 
dicate that intermediate abstract services 
have been furnished. Intermediate abstract 
services will be defined as the intermediate 
continuation of a new abstract or of a vend- 
or's abstract which has already received a 
preliminary continuation. Where more than 
one intermediate continuation, as defined 
above, has been prepared, the subsequent 
continuations will be indicated on the vouch- 
er by the abbreviations "2ND INT", "3RD INT", 
ete Py 


The word "FINAL" will be used to indicate 
that the final continuation of an abstract 
has been prepared. Where it is necéssary 
to obtain a post-final continuation, this 
service will be indicated by the abbrevia- 
c2ome Ps fRINGY 


Pers we Cathe Se 
MUG PVCS. § ar -« e ie 7 as 


. 





I 


(21) 


(22) 


(23) 


(24) 


(29) 


(30) 


ea LE ae 


(d) The number of the paragraph of the abstract con~ 
tract under which payment is to be made for the 
services performed will be shown in parenthesis 
after the "Type" designation mentioned above; for 
example, "NEW (1)" and "INT (la)". Inasmuch as 
there will generally be varying rates of payment 
in the compensation paragraphs of each contract, 
it is extremely important that this portion of 
the instruction be followed closclye 


(c) After the necessary information has been inserted 
under the sub-headings listed above, an itemiza- 
tion of the services performed will be inserted 
in accordance with tho type of services listed 
in the contract. The terminology of the voucher 
must conform to the terminology of the contract. 
(For example: Entries, Certificates, Court Pro- 
cocding se. Plats). 


In the column entitled "QUANTITY" will be inserted the 
number of Units of each of the itemized services which 
have been furmished,. 


In the column entitled "Cost", the cost per unit will 
be inserted for each of the itemized services. 


In the column entitled "Per" will be inserted a word 
or abbreviation of the word which defines the unit 
involved. (For example: "Each" or "ea.", to be used 
when paying for entries on a per entry basis, "Page" 
or "pg.", to be used in paying for court proceedings 
on & per page basis). 


In the column entitled "AMOUNT" will be inserted the 
total amount to be paid for cach of the itemized 
SCrviccSe 

The column entitled "NOTATIONS" will be left blank. 
In the space entitled "TOTAL", the grand total of the 


amounts listed in the column entitled "AMOUNT" will 
be inserted, 


In the space entitled "Payee" will be insorted the 
statement "See attached bill for certification." 


The space entitled "Per" will be left blank. 


The space entitled "Title" will be left blank. 


‘nt a 
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(31) 


(32) 


(33) 


(34) 


(35) 


(36) 


(37) 


(38) 


(39) 


(40) 


eae 


In the space entitled "Additional statements by De-= 
partment, Bureau, or Establishment, if deemed neces- 
sary'', the abstract voucher number will be inserted. 
kach project will assign abstract voucher numbers 
consecutively as abstract vouchers are transmitted 
for payment. The abstract voucher number will be 
preceded by the designation "AV". There should be 
no distinction made, in assigning abstract voucher 
numbers, between vouchers in payment for new abe 
stracts, preliminary abstract services, intermediate 
abstract services, and final abstract services. It 
is, in fact, possible that many vouchers will provide 
for payment for more than one of the several types of 
SCrvice. 


The space entitled "Accounting Classification” will 
be left blonk. This space will be later filled in “by 
the Regional Accountant or by the Budget and Accounts 
Officer, (BAE), Washingtone 


The space entitled "Differences" will be left blank. 


The space entitled “Account verified; correct for" 
will be left blank. 


The space entitled "Signature or initials" will be 
left blank. 


The space entitled "with or without advertising, under 
the circumstances stated in Noe" will be left blank, 
unless the services for which payment is to be made 
were obtained as an "Oven Market" purchase. 


The space entitled “Approved for $" will be left blank. 
This space will later be filled in by the Regional Ace 
countant or by the Budget and Accounts Officer, (BAB), 
Washing tone 


In the blank space directly above that marked "Title", 
the Project Manager, or his duly authorized representa- 
tive, will sign. This signature constitutes a certifi- 
cation as to the veracity of the statements printed 
immediately above, relative to the performance of the 
services Coes payment is being requested. 


In the space marked "Title’, the title of the official 


who signed the voucher will be inserted, 


All thecrenaining spaces on this form will be left blank, 


They wills daver be filled im by ae Disbursing Officer 
of the Treasury Department. 
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Standard Form No, 1035 will be used with Standard Form No. 
1034 when there is not enough space on Standard Form No. 1034 
to insert an’ itemization of services for all bills whith are 
to be included in the voucher. Standard Form No, 1035 will 
be prepared as follows: 


(1) 


(2) 


(3) 


The abstract voucher number assigned by the Project 
Manager = see paragroph 3fIA(31) above - should be 
inserted above the heading of the voucher "Public 
Voucher for Purchases, or Services other than Per- 
sonal, 


The spaces of this form, mentioned in sub-paragraphs 
(1) to and including (26) of paragraph 3fIA above, 
Will De prepared in the same manner as outlined in 
those sub-naragraphs. 


In the space entitled "TOTAL", the total of the amounts 
listed in the column entitled "AMOUNT" will be-insert- 
ed, If it is necessary to use more than one Standard 
Porm Mos L0o5 Tor listing an itemized statement or. ine 
services performed, the amount appearing as the "TOTAL" 
on the preceding Standard Form No. 1035 will be.carried 
forward to the top of the column entitled "AMOUNT" on 
the Standard Form No. 1035 which follows immediately 
thereafter, Where this is done, the entry "Carried 
Forward" will be inserted on the succeeding Standard 
Form No. 1085 opposite the total amount carried forward 
itereone in thas way, the “TOTAL” appemring on the 
last Standard Form No. 1085 will constitute a grand 
total of the amoumt to be paid under the voucher. 


Standard Form No. 1034 should be prepared as follows when 
Standard Form No. 1035 is to be used with it; 


(1) 


(2) 


(3) 


The spaces in the heading of this fom, mentioned in 
sub-poragraphs (1) to and including (17) of paragraph 
ofTA above, will be prepared in the same manner as out-= 
lined in those sub-paragraphs. 


The columns entitled "Expenditure Symbol", "No. and 
Date of Order, "Date of Delivery of Service", 
TOUANT ITY "cost "per, "AMOUNT", and "NOTATIONS” 
will be left blank, 


In the space entitled “ARTICLES OR SERVICES"... the 
statement "For itemizetion, see attached Standard 
Forms No. 1035" will be inserted. 





ashe a be tid iw’ - 
idee Bo see eyes * ate ) ’ | 
* hy an m te Ss a Raay & : Katz oe > ‘ 


+ is 4 » 
atl es _ A : . ‘. =a ir .ie < aa 
ao dha sn Sty = niger a ec RSet / a 5 


a , = 
 - ; 
; elias ac tae Mier came 
= ve 
ais 
f 
a g « 
Tet " iy - F ‘a « Por é 7 ; 
a 4 c ir* 7 «ea 
at .* ; | >» & ae 7 
Pe ; ' hy 
, ) - ® 
: - : al } 
’ 
7 : auf 
— Fo 


, vigltiie a har 


a Te i fengn the” Sepa “ett ie aid 
) (lg A: avait MB a ) 





ant Ace 
ly @) 
te Cc (4) In the space entitled "TOTAL", the grand total appear- 
, ing at the bottom of the last Standard Form Noe 1035 = 
0) see paragraph 3f1B(3) above - will be inserted. 


(a) The remaining spaces on Standard Form Noe 1034, men-=- 
tioned in sub-paragraphs (28) to and including (40) 
of paragraph 3fIA above, will be prepared in the same 
mamner as outlined in those sub-paragraphs. 





II Each abstract voucher should be limited to cover abstract ser- 
vices which have beon furnished for one project only. Since 
the abstract vouchers are prepared in the Project Office, this 
rule will apply only to those instances in which two or more 
project offices have been or will be combined. For accounting 
purposes, it is important that this rule be observed, where 
applicable. 


wee Where one or more Standard Forms No. 1035 are used in conjunc- 
tion with Standard Form No. 1034, the Standard Forms No. 1035 
should be securely stapled in the upper loft-hand corner to 
Standard Form No. 1034. Carbon cgpies will be assembled in 
the same manner. 


g In those regions in which a Regional Accountant has been appointed 
“)) by the Budget and Accounts Officer, (BAE), Washington, the Project 
- Manager will transmit the original, three carbon copies, and one 
tissue carbon copy of the voucher to the Regional Director. The 
Project Manager will retain one tissue carbon copy and will send 
tissue carbon copies to the abstracter and to the Division of Land 
Acquisition, -(BAE), Washington. 


z The Project Manager, or his duly authorized representative, 
by signing the abstract voucher has indicated his adminis- 
trative approval of payment of the voucher as prepared. 


A If the Project Manager has discovered items in the ab- 
stracter's bill which he feels should not be paid, he 
will make every effort to obtain a corrected bill from 
the abstracter (See paragraph 3aI above). If the ab- 
stracter refuses to submit a corrected bill, the voucher 
should be prepared in the full amount gf the bill, but 
the Project Manager will not sign the voucher. He will 
then proceed as outlined in paragraph 31 below. 


| ») Higa When the voucher is reccived in the Regional Office, it will 

. be examined. If fownd to be in satisfactory form, the Region- 

| al Director, or his duly authorized representative, will place 
his initials on the left-hand side of the signature of the Proj- 
ect Manager, or his duly authorized representative, to indicate 
administrative approval of the payment. One tissue carbon copy 
pe? p) will be removed for the Regional files and the voucher will be 
submitted to the Regional Accountante 
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The Regional Accountant will then take the necessary action 
to provide for the approval and payment of the voucher in 
accordance with his instructions from the Budget and Accounts 
Officer, (BAE), Washington. 


In those regions in which a Regional Accountant has not been appointed 
by the Budget and Accounts Officer, (BAE), Washington, the Project 

Menager will transmit the original, two carbon copies, and one tissue 
carbon copy of the voucher to the Division of Land Acquisition, (BABE), 
Washington. The Project Manager will retain one tissue carbon copy 
and will send tissue carbon copies to the Regional Director and to the 
abstracter.e 


Z 


ahi 





The Project Manager, or his duly authorized representative, 
by signing the abstract voucher has indicated his administra- 
tive approval of payment of the voucher as preparede 


A If the Project Manager has discovered items in the ab- 
stracter'ts bill which he feels should not _be paid, he 
will make every eriort to obtain a corrected bill from 
the abstracter (See paragraph 3aI above). If the ab- 
stracter refuses to submit a corrected bill, the voucher 
should be prepared in the full amount of the bill, but 
the Project Manager will not sign the voucher. He will 
then proceed as outlined in paragraph 31 below. 


The voucher will be examined in the Division of Land Acquisi- 
Von ond st 1oune tO be in satisfactory torm, the Leader on 
the Division of Land Acquisition, or his duly authorized repre- 
sentative, will place his initials on the left-hand side of 

the signature of the Project Manager, or his duly authorized 
representative, to indicate administrative approval of the pay-~ 
ment. One tissue carbon copy will be removed for the files of 
the Division of Land Acquisition. One carbon copy will be re- 
tained by the Division of Land Acquisition and after notice of 
payment has been received, it will be returned through the Re- 
gional Oliiee to the Project Office. The voucher will then ve 
transmitted to the Budget and Accounts Officer, (BAE), 
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A If, in the examination of the voucher in the Division of 
Land Acquisition, discrepancies are noted for which it is 
felt Administrative Deductions should be made, these items 
will be listed and the amount of the recommended deductions 
will be entered in the space entitled "Differences" on the 
face of the voucher. The total of the reccommended deduc- 
tions will not, however, be entered. The Leader of the Di- 
vision of Land Acquisition, or his duly authorized represen- 
tative, instead of placing his initials on the left-hand 
side of the signature of the Project Manager, or his duly 
authorized representative, will place his initials in the 
space ontitled “Signature or initials", In such cases, 
the Division of Land Acquisition will transmit the voucher 
to the Budget and Accounts Officer with a short transmittal 
letter which will set forth detailed information regarding 
recommended deductions. Copies of this letter will be trans- 
mitted to the Regional Director and the Project Managere 


The Budget and Accounts Officer will then take the necessary 
action to provide for approval and payment of th vouchere 


$5 i In those cases in which the Project Manager has discovered items in 
) the abstracter's bill which he feels should not be paid, for which the 
abstracter has refused to submit a corrected bill (See paragraphs 
SgIA and ShIA above), the Project Manager will prepare the voucher 
in the full amount but will not sign the voucher. 
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The Project Manager will prepare a short transmittal letter 
addressed to the Leader of the Division of Land Acquisition, 

in which he certifies that the abstracts and continuations 
included in the voucher have been delivered; that the services 
have been performed; and that payment should be made in the 
amount set forth in the voucher except for those items to which 
he objects. The objectionable items will thon be listed and 
explained in detail, Copies of this letter will be attached 

to all copies of the voucher including that copy which is to 
be transmitted to the abstracter. 


The Project Manager will then transmit the original, two 
carbon copies and one tissue carbon copy of the voucher, with 
the transmittal letter and copies thercof attached, to the 
Division of Land Acquisition, (BAE), Washington. One tissue 
carbon copy will be retained for the Project files and tissue 
carbon copies will be sent to the Regional Director and to the 
abstractere 
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III The voucher and the Project Manager's letter relative to the 
objectionable items will be examined in the Division of Land 
Acquisition and recommended deductions will be inserted on 
the face of the voucher. The Leader of the Division of Land 
Acquisition, or his duly authorized representative, will then 
sign the voucher and place his initials in the space entitled 
"Signature or initials" to indicate administrative approval 
of the payment of the voucher subject to the recommended de- 
ductionse The voucher will then be transmitted to the Budget 
and Accounts Officer, (BAE), Washington. 


IV The Budget and Accounts Officer will then take the necessary 
action to provide for approval and payment of the voucher. 


In all cases in which the Budget and Accounts Of “.cer has forwarded 
for approval or payment vouchers containing Administrative Deductions, 
and in all cases in which Pre=Audit Differences have been noted by 
the General Accounting Office, the Budget and Accevnts Officer will 
notfy the Division of Land Acquisition thercof by ‘ransmitting to the 
Division of Land Acquisition a carbon copy of th: ‘oucher containing 
Administrative Deductions or a carbon copy of the presAudit Difference 
Statement. 


I The Division of Land Acquisition will transmit a copy of 
the voucher containing Administrative Deductions or a copy 
of the Pre-Audit Difference Statement to the Regional Office 
in order that the necessary record thereof may be made and 
in order that these forms may be forwarded to the Project 
Manager for proper action thereon. 


Inasmuch as vouchers will ke scheduled for payment by both the Bud~ 

get and Accounts Officer, (BAE), Washington, and by Regional Account- 
ants, and since these vouchers will be scheduled to both the Disburs-= 
ing Officer of the Treasury Department in Washington and to the Region- 
al Disbursing Officers of the Treasury Department, it may be difficult 
to determine the exact status of each voucher and the exact date on 
which Treasurer's checks are transmitted to abstracters. Until it is 
possible to obtain this information in a routine manner, the information 
may be obtained on individual cases by addressing inquiries to the 
Division of Land Acquisition, (BAE), Washington. 
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OPTION ACCEPTANCE AND ABSTRACT PROCUREMENT AND PAYMENT 


AGRI cy b OSe 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACOUISITION 


The following instructions, relative to the method of ordering 
abstract services, are issued to supersede paragraphs 2a VI, A and B, 
of Instruction LU=LA=6: 


ones. oI 


VL 


In preparing Form LU-LA-19 "Order for Abstract Services", 
the space entitled "Date" will be left blank. The complete 
legal description of the tract will be inserted in the space 
provided for that purpose, unless the description is too 
long for the space provided, in which case the description 
Will be placed on the reverse side of the form or on @ sep- 
arate sheet or tract map to be attached to the form, Where 
the description igs placed on the reverse side of the form 

er of a separate sheet or tract map, proper reference there- 
~O should be made ony the face of the form. The order widl 
be signed by the Regional Director, the Project Manager, or 
wheir daly authorized representative. In the space entitled 
"For Use of Project Office", an estimate of the cost of the 
services. ordered, (1) or (2), will be inserted. This by 
necessity will have to be an estimte, but it should be pos- 
sible to make a fairly definite estimate by referring to 
Form LU=-LA-2 "Tract Ownership Data", It will also be neces- 
sary tO insert an estimate of the cost of the final contanu- 
ation (4) in every case, including in this figure an esti- 
mated cost for intermediate continuations (3) and post-final 
continuations (5) whconever the need for ordering such sor- 
vices ean be anticipated, This mutter should be handled as 
accurately 2s possible, inasmuch as the encumbrance for all 
Ol Une wbsetracv sorvices for cach tract will. be based thore- 
one It will be possible to make funds available for the pay- 
ment of services which exceed the amount originally estimat- 
ed, but it is dosirable that the original estimtes be mde 
On 2 liberal enough basis fiat such metion, will nov de 
NOCeSSArye 


An original ond Tour carbon copies of Form LU=LA-19 will be 
prepared... As poted on the form, the estimeted cost. of the 
abeuract services mist not bo inserted om the Original since 
ay ie mou desipubloe Por the abstracter to receive this in- 
formation. Thc copies of the form will be distributed as 
follows: 


& The original will be transmitted to the abstracter after 
the Funds have becn properly encumbered. 


B Carpon copy vo be rctoined by Budgets and Accounts Office 
or Regional Accounting Office. 
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2 a VII C Carbon copy for the files of the Division of Land Acquisi« 
tion, (BAE), Washington. 


D Carbon copy for the files of the Regional Officee 


E Carbon copy to be retained by Project Oifice when the 
original is transmitted to the abstracter. 


VIII It will be necessary that funds be properly encumbered before 
orders for abstract services are transmitted to abstracters. 


A In those regions in which a Regional Accountant has been 
appoimted by the Budget and Accounts Officer, (BAE), Wash- 
ington, the original and four carbon copies of the order 
will be transmitted to the Regional Director. The Regional 
Director will make the necessary record thereof and will 
transmit all copies to the Regional Accounting Office. 
After the funds have been properly encumbored, the Regional 
Accounting Office will give notice thereof by stamping the 
original and all copies “Funds Encumbered" and by insert- 
ing the appropriation symbol and the accounting symbol in 
the space entitled "For Use of Budget and Accounts Office 
(er Regional Accounting Office)"; will retain one carbon 
copy of the order; and will return the original and three 
carbon copies to the Project Office. The Project Manager 
will insert the current date and will transmit the origi- 
nol order to the abstracteor. Carbon copies will be trans— 
mitted to the Division of Land Acquisition, (BAE), Wash- 
ington, and to the Regional Director. One carbon copy will 
be reve inedein the tiles of the Project Office, 


B iIn those regions in which a Rogional Accountant has not been 
ppointed by the Budget and Accounts Officer, (BAE), wWash- 
Inguon, “he Origing 1] and tour carbon coples of the order will 
be transmitted to the Division of Land Acquisition, (BAE), 
Washington. The Division of Land Acquisition will make the 
meccsseary record thereof dnd will transmit all copies to the 
Budges end” Accounts Officer. After the funds have been 
properly encumbered, the Budget and Accounts Officer’ will 
give notice thereof by stamping the original and all copies 
"Funds Encumbered" and by inserting the appropriation sym- 
bol and accounting symbol in the space entitled "For Use of 
Budget and Accounts Office (or Regional Accounting Office)"s 
will retain one carbon copy of the order; and will return 
the original and three carbon copies to the Division of Land 
Acquisition, The Division of Land Acauisition will return 
tie origina | and three carbon copies to the Project Office. 
The Project Manager will insert the current date and will 
transmit the original order to the abstracter. Carbon 
copics will be transmitted to the Division of Land Acouisi-~ 
tion, (BAE), Washington, and to the Regional Director. One 
carbon copy will be retained in the files of the Project 
Offieds 
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Effective immediately, Form LU-LA-19 will be used in placing all 
orders for abstract services and the instructions contained in this 
Supplement will be followed. In those cases in which orders for abstract 
services, under Title III of the Bankhead-Jones Farm Tenant Act, have 
heretofore been transmitted to abstracters, the Regionel Director will 
promptly submit a complete report thereof to the Division of Land Acqui- 
sition, (BAE), Washington, attaching two (2) true copies of all orders 
so placed. This report must also list the estimated cost for abstract 
services, which estimtcd cost will be determined in the manner set 
forth in this Supplement, 


All recipients of this Supplement will make the necessary nota- 
tions in the mrgins of Instruction LU-LA-6 to insure proper reference 
being made to this Supplement. 


<f jomes Me Gray, 
Acting in Charge, 
Division of Land Acquisition. 
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LU-LA-6 (Supplement 2) 


: 3 Pa September 9 $ 1938 


aN UNITED STATES DEPARTMENT OF AGRICULTURE 


‘BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


OPTION ACCEPTANCE AND ABSTRACT PROCUREMENT AND PAYMENT 


The following instructions, relative to ordering and reporting abstract 
services performed by land aqquisition personnel or by WAY appointees rather 
than under abstract contracts, are added to Instruction LU-LA-6: 


The following is added as Paragraph 2 a IX: 


oe Vee Le In those projects in which a comparatively small amount of ab- 
stracting work is to be done, particularly on coterminous proj- 
ects, it may be desirable to have the necessary abstract work 
performed by land acquisition personnel of the Regional or 
Project staffs or by WAZ appointees. Where this is done, refer- 
ence should be made to the manual entitled "Preparation of Ab- 
stracts of Title" dated June 1, 1937 which was issued by the 
Solicitor for the guidance of the Administrative Bureaus of the 
Department of Agriculture. 


A Where abstract services are to be performed by land acquisi- 
tion personnel or by WAE appointees, orders should be trans- 
mitted to the individuals who are to perform the services on 
Form LU-LA-19. That portion of Form LU-LA~19 which applies 
exclusively to orders placed under abstract contracts, includ- 
ing the two spaces at the bottom of the form relating to en- 
cumbrance of funds, may be deleted or disregarded. Copies of 
the orders will be prepared and distributed as set forth in 
Paragraph 2 a VII of Instruction LU-LA-6 (Supplement 1) ex- 
cept the copy for the Budget and Accounts Office or the 
Regional Accounting Office. 


The following is added as Paragraph 2d 1: 


mend, AL In those instances in which abstract services are performed by 
land acquisition personnel of the Regional or Project staffs 
or by WAE appointees, the Project Manager will, upon the com 
pletion of Preliminary, Intermediate or Final abstract services, 
include such items in his weekly report on Form LU-LA-10 "Weekly 
Tract Report". 


All recipients of this Supplement will make the necessary notations in 
the margins of Instruction LU-LA-6 and Instruction LU-LA~6 (Supplement 1) to 
insure proper reference being made to this Supplement. 


Signed 


Ye. 


James M. Gray, 
In Charge, 
Division of Land Acquisition. 
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copie Ae oer “OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


TITLES CLEARANCE 


This Instruction is issued for the purpose of setting forth the procedure 
to be followed in the examination of titles and the procurement of that 
curative material necessary to vest satisfactory title in the United 
States on land to be acquired under Title III of the Bankhead-Jones Farm 
Tenant Acte 


© PRSLIMINARY ZXAMINATION OF TITLS 


a After the abstract of title has been received by the Project Office 
and the necessary action has been taken to provide payment to the 
abstracter (See Instruction LU-LA-6, Paragraph 3), the Project Man- 
ager will immediately transmit the abstract to the Regional Title 
Attorney of the Solicitor's Office for preliminary examination. No 
title examination of the abstract or other title papers should be 
made by the Project Office prior to the submission thereof to the 
Regional Title Attorney. 


I 


Jae 


aiaia 


A list of the Solicitor's Field Offices, the areas served by 
each office and the attorney in charge of each office is in~ 
corporated in Instruction LU-LA-5. Notices of any changes 
therein will be given by Supplements to or Revisions of that 
Instructione 


The abstract of title with a copy of the land purchase con= 
tract (See Instruction LU-LA-3, Paragraph 8 a V B), a certi- 
fied tract map, copies of authorities for signatures (where 
necessary) » copies of consents to option by mortgagee or 
lienor (where obtained), and any other material relating to — 
the title to be examined which may be required by the Region~ 
al Title Attorney will be submitted to the Regional Title 
Attorney. These documents will be attached to and remain 
with the abstracte The abstract will be accompanied by a 
letter of transmittal to the Regional Title Attorney. 


The letter transmitting these documents and all future trans~ 
mittal letters to the Regional Title Attorney should contain, 
in the upper left-hand corner, a reference to the vendor's 
name, the tract number, the project symbol, the State in which 
the land is located, the Bureau designation, and the acreagee 
For examples 


Doe, John Le, Tract 1068 
LU-TX=38-21, Texas 
BeAciles 640.13 acres 
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ma oLY. Copies of all transmittal letters will be sent to the Division 
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of Land Acquisition, (BA), Washington and to the Regional Offices 


The Regional Title Attorney will examine the abstract and all papers ro= 
lating to the land purchase transaction and will prepare an opinion 
thereon, setting forth the curative material which mst be obtained to 
place the vendor's title in acceptable condition. He will also prepare 
drafts of affidavits, quitclaim deeds and other legal documents to be 
obtained as curative material, and draft of the Warranty Deed, or other 
proper deed, to be executed by the vendors in conveying title to the 
United Statese The Rogionai Title Attorney will transmit to the Project 
Office the abstract, relatod papers, drafts of curative instruments, and 
draft of the deed to the United States of America and three copies there=- 
of. 


I Only the original decd will be executed by the vendor (See Para~ 
graph 3d below)e The three (3) copies of the deed should be 
conforming copies of the original as executed. The deed and 
conforming copies thereof will ultimately be distributed as 
follows: 


A Original to be attached to and remain with abstract. 


B Copy to be retained by the Project Office when the title 
papers are resubmitted to the Regional Title Attorney 
(See Paragraph 4 a below). 


C Copy to be retained by the Regional Title Attorney when 
the title papers are transmitted to the Solicitor's Of- 
fice in Washington (See Paragraph 4 b below). 


D Copy to be retained by the Solicitor's Office when the 
title papers are transmitted to the Division of Land 
Acquisition, (BAZ), Washington (See Paragraph 5 b below). 


ait The Regional Title Attorney will furnish an original and two 
carbon copies of his opinions. The Project Manager will fore 
ward a copy of each opinion he receives to the Division of 
Land Acquisition, (BAZ), Washington and to the Regional Office. 


3 CURATIVE ACTION 


The curative material requestcd by the Regional Title Attorney will be 
procured and the curative action set forth below will be taken, by the 
Project Office, in the following chronological order: 


a 


Legal defects, other than those which may be eliminated by the 

payment of money, must be removed by the procurement of quitclaim deeds, 
affidavits, disclaimers, or other instruments required by the Regional 
Title Attorney. Zvery effort should also be made to eliminate excep= 
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3 a tions in the chain of title, such as oil and gas leases, right-of-way 


easements, timber leases, etce, even though it would be possible to 
waive such outstanding interests through the use of departmental 
consents and even though they may be recited as exceptions in the land 
purchase contract. It frequently develops that, subsequent to the 
negotiations for the option, exceptions appearing therein can be 
eliminated. This matter is important because of the desirability of 
getting as clear a title as possible. 


I The curative material may be recorded at the time that it is 
obtained if the vendor is willing to pay recording fees at 
this stage of the transaction. Intermediate Continuations . 
of the abstract will be obtained only upon the specific re~ 
quest of the Regional Title Attorney. 


Di The advice of the Regional Title Attorney should be requested 
in all cases where there is any doubt or where any questions 
arise as to the curative material obtained or to be obtained 
by the Project Office. 


Consideration must next be given to Section 355, Revised Statutes 

(5 State 466; 40 U.SCeAs 255), which provides, in part, that 

"No public money shall be expended upon any site or land purchased 

by the United States for the purpose of erecting thereon any Armory, 
Arsenal, Fort, Fortification, Navy Yard, Customhouse, Lighthouse, 

or other Public Building, of any kind whatever, until the written 
opinion of the Attorney General shall be had in favor of the validity 
of the title ....". 


I It has been determined that "other public building, of any 
kind whatever" would seem to imply "buildings of a kind simi~ 
lar to those expressly enumerated." 


1 The following constructions of a permanent character shall 
be considered "public AVG ont under the purview of 
Section 355, for purposes of title clearance: 


Administration Buildings Blacksmith Shops 
Construction Camp Barracks Barns 
Garages Lookout Towers 


UAHA The determination as to whether the following constructions 
shell be considered "public buildings", under the purview of 
Section 355, for purposes of title clearance will depend 
upon the nature of each individual structure: 


Recreation Buildings Shelters 
Lodges Bathhouses 
Dwellings Latrines 
Cabins Boathouses 
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The following development and constructions are not to be con- 
sidered "public buildings", under the purview of Section 355, 
for the purposes of title clearance: 


Roads Terracing 

Trails Catch Basins 

Bridges Diversion Ditches 

Fences . Dams) 

Public Camp and Picnic Water and Sewage Systems 
Facilities, (sucu as Power and Telephone Lines 
Tables Forest Improvements, (such as 
Benches Fire Hazard Reductions 
Fireplaces Nurseries 
Playground Hquipment Tree Planting 
Tennis Courts Seeding) 

Swimming Pools Wild Life Conservation 
Bandstands Game Farms 

Docks Food and Cover Planting 
Diving Towers) Stream Improvements, 

Brosion Control Structures, (such as 
(such as Conservation Dams) 
Impounding and Check Dams Temporary Use Structures 


In determining the effect of Section 355, Revised Statutes, 

in each case, consideration should be given only to construc= 
tion and development job plans finally approved under existing 
procedure. The necessary instructions will be issued at a 
later date to provide for those cases in which job plans, pro= 
viding for the erection of "public buildings", are approved 
after titles to the tracts involved have been acquirede 


A If the approved job plan comes under Paragraph 3 b or 3b II 
above, a statement will be prepared and signed by the Regional 
Director (or by the Project Manager if this authority has been 
delegated to him in writing by the Regional Director) that 
"A public building, under the purview of Section 355, Revised 
Statutes, is to be erected on this tracte" As Form LU-LA-15 
(See Paragraph 3 b VC) is to be used only in those instances 
when a public building, under the purview of Section 355, - 
Revised Statutes, is not to be erected on the land being ac= 
quired, the use of Form LU-LA~15 for the statement required 
in this paragraph is not authorized. 


B If the approved job plan comes under Paragraph 3 b III above, 
a statement will be prepared and signed by the Regional 
Director (or by the Project Manager if this authority has been 
delegated to him in writing by the Regional Director) which 
sets forth the approved construction and development worke 
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V B This statement should be as detailed as possible in order 


that the Solicitor's Office in Washington may make a deter- 
mination as to the effect of Section 355, Revised Statutes, 
on each individual case in this category which is submitted 
to that office for consideration of title. 


C If the approved job plan comes under Paragraph 3 b IV above, 
Form LU={LA~15 "Certificate Relative to Section 355, Revised 
Statutes!t (Exhibit "A" attached) will be prepared and signed 
by the Regional Director (or by the Project Manager if this 
authority has been delegated to him in writing by the 
Regional Director). 


D The statements and form mentioned in the three (3) preced~ 
ing paragraphs will be prepared in quintuplicate and marked 
for the following distribution: 


(1) Original to be attached to and remain with abstract. 


(2) Copy to be retained by the Solicitor's Office when the 
title papers are transmitted to the Division of Land 
Acquisition (See Paragraph 5 b below). 


(3) Copy to be transmitted immediately to the Division of 
Land Acquisition, (BAH), Washington 


(4) Copy to be retained by the Project Officee 


(5) Copy to be transmitted to the files of the Regional 
Office. 


The necessary departmental consents will be prepared. In those in» 
stances in which it is necessary to furnish consents to more than one 
reservation or exception, separate forms will be prepared. Acceptance 
of options containing reservations and exceptions is considered by the 
Solicitor as indicating consent theretoe It will therefore be neces= 
sary to prepare departmental consents only in those instances which 
are indicated below: 


I Form LU~LA=28 "Statement of Consent to Reservation" (Exhibit 
"Bi" attached) will be prepared to cover reservations in all 
cases which rust be examined by the Department of Justice (See 
Paragraphs 3 b and 3 b II above) or may have to be examined 
by the Department of Justice (See Paragraph 3 bd III above). 


oe Form LU=-LA~29 "Statement of Consent to Exception (Rights Out» 
standing in Third Parties) Contained in the Chain of Title" 
(Exhibit "C" attached) must be prepared to cover exceptions 
which are not recited in the option, if such exceptions defin- 
itely cannot be eliminated by the procurement of curative 
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ie ick material. It will also be necessary to prepare departmental 
consents covering exceptions recited in options in all cases 
which must be examined by the Department of Justice (See 
Paragraphs 3 b and 3 b II above) or may have to be examined 
by the Department of Justice (See Paragraph 3 b III above). 


III Departmental consents will be prepared in quintuplicate; will 
be signed by the Project Manager and transmitted to the 
Regional Office. The Regional Director will sign the consents; 
retain one copy; and return tho original and three (3) copies 
to the Project Office for the following distribution: 


A Original to be attached to and remain with abstract when 
case is permanently filed. 


B Copy to be attached to and remain with abstract until pay- 
ment has been made and case is submitted for final approv~ 
al. Copy will then be detached by approving office 
(Regional Title Attorney's Office or Department of Justice). 


C Copy to be transmitted immediately to the Division of Land 
Acquisition, (BAH), Washington. 


D Copy to be retained by the Project Office. 


d After the requirements stated in Paragraphs 3 ay 3 b and 3 c above have 
been fully performed, the deed to the United States of America, which 
was prepared by the Regional Title Attorney, will be executed by the 
vendore 


iy The necessary documentary revenue stamps will be obtained by the 
vendor and affixed to the deed. 


1G The date appearing on the deed should be the actual date of its 
execution and acknowledgment. The deed should be delivered to 
the Project Manager, or his duly authorized representative, as 
soon thereafter as possiblee 


DEL The deed will not, however, be recorded at this times 


IV In those instances in which the vendor is a Federal Land Bank, 
Insurance Company or corporation of a similar nature and is by 
law, charter, by-law or established policy, unable to deliver 
a deed to the United States prior to the tender of the purchase 
money, the vendor must execute the deed, upon the request of the 
Project Manager, and deliver it to a custodian, acceptable to 
all parties concernede The Project Manager should thereafter 
procure the necessary certified copies of the Deed and Escrow 
Agreement upon which title examination will be based (See 
Instruction LU-LA-3, Revised, Paragraph 5 b IX). 
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Immediately after delivery and acceptance of the deed, the necessary 
action should be taken to notify the proper county tax officials, 
such as County Tax Collector, Chairman of County Board of Assessors» 
etce, of the conveyance. This will be done by transmitting Form 
LU-LA~13 "Notice to County Tax Official" (Exhibit "Dt attached) to 
all proper officials of the county in which the land is locatede 


I The purpose of giving this notice is to stay the running of 
any taxes which have not yet become a lien against the land. 


dig! This notice to the county tax officials will not, however, 
stay the running of interest and penalties on taxes which are 


already a lien against the land. 


III Form LU-LA-13 will be prepared in triplicate for the following 
distributions 


A Original to be transmitted to the proper county tax officiale 
B Copy to be attached to and remain with abstracte 


C Copy to be retained by the Project Office. 


es 4 APPROVAL OF TITLE BY REGIONAL TITLE ATTORNEY 


a 


When the necessary curative material has been procured and the curative 
action set forth above has been taken, the Project Manager will transmit 
the following papers to the Regional Title Attorney for examination and 
his final approval: 


Abstract 

All curative instruments and related title papers 

Original of the deed to the United States and two conforming 
copies thereof 

Original statement or form relative to Section 355, Revised Statutes, 
and one copy thereof 

Original departmental consents (where necessary), approved by the 
Project Manager and Regional Director, and one copy thereof 

Copy of Form LU-LA-13 "Notice to County Tax Official". 


a Copies of the transmittal letter will be sent to the Division 
of Land Acquisition, (BAH), Washington and to the Regional 
Offices 


The Regional Title Attorney will examine the title papers submitted 
for the purpose of determining that a satisfactory title is vested in 
the United States of Amorica, subject only (1) to the payment of the 
purchase price, (2) to encumbrances which may be eliminated by the 
payment of money, and (3) to approved reservations and exceptions. 
When satisfied that title is so vested, he will prepare an opinion 
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b addressed to the Solicitor's Office in Washington, and transmit the 
abstract and title papers therewithe 


I The Regional Title Attorney will prepare three (3) extra 
copies of his opinion addressed to the Solicitor and dis~ 
tribute the copies as follows: 


Project Office 
Regional Office 
Division of Land Acquisition, (BAS), Washington. 


APPROVAL. OF TITLE IN WASHING iON 


a When the title papers are received by the Solicitor's Office in Wash~ 
ington, the Solicitor's Office will refer to the statement or form 
relative to Section 255, Revised Statutes. 


iH In those instances in which the Solicitor's Office determines, 
from the statement attached to the abstract, that the con—._ 
struction and development work does not come under the pure 
view of Section 355, Revised Statutes (See Paragraph 3 b V B 
above) and in those instances in which the certification has 
been made on Form LU-LA-.¢ that the tract is not being pur~ 
chased for the purpose or erecting thereon a public building 
(See Paragraph 3 b V C above), the Solicitor's Office will 
prepare a title opinion, finding title to be vested in the 
United States of America, except for the objections set forthe 


TT In those instances in which the statement attached to the 
abstract recites "A public building under the purview of 
Section 355, Revised Statutes, is to be erected on the 
tract" (See Paragraph 3 b V A above) and in those instances 
in which the Solicitor's Office determines, from the de~ 
tailed statement attached to the abstract, that the con 
struction and development work comes under the purview of 
Section 355, Revised Statutes, (See Paragraph 3 bV B above), 
the title papers will be transmitted by the Solicitor to 
the Department of Justice for an opinion. The opinion of 
the Department of Justice will be transmitted directly to 
the Solicitor's Office for consideration. 


b The Solicitor's Office will transmit to the Division of Land Acquisi~ 
tion, (BAZ), Washington the following papers: 


Abstract 
All curative instruments and related title papers 
Original deed to the United States 
Original statement or form relative to Section 355, Revised Statutes 
Original departmental consents (where necessary), approved 
by the Project Manager and Regional Director, and copy thereof 
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9 9. 
Se Ole Copy of Form LU-LA=13 "Notice to County Tax Official" 
Original and three copies of the Solicitor's title opinion 


and original and three copies of the title opinion of the 
Department of Justice, if any. 


I The Division of Land Acquisition, (BAZ), Washington will dis~ 
tribute three (3) copies of each title opinion as follows: 


© Regional Office 
Project Office 
Files of the Division of Land Acquisition. 


6 CLOSING INSTRUCTIONS 


a The Division of Land Acquisition will review the title opinion, title 
papers and other documents (See Paragraph 5 b above); will give cone 
sideration to departmental consents involved; will prepare a letter 
to the Project Manager, setting forth in detail the action to be taken 
in connection with the closing of the acquisition; and will transmit 
the abstract, related title papers, deed to the United States, the 
Solicitor's original title opinion, and the original title opinion of 
the Department of Justice, if any. 


b The detailed procedure to be followed in making payment for the land 
% and in closing the land purchase transactions will be set forth in a 


separate Instruction to be issued in the near future. 


Signed: 


; James M. Gray; 


In Charge, 
Division of Land Acquisition. 








Form LU~LA-15 EXHIBIT "A" 
Gm 20~38 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 
CERTIFICATE RELATIVE TO SECTION 355, REVISED STATUTES 


Project Symbol 


Tract Number Date 





This is to certify that the above-identified tract of land, more particu= 


larly described as 











which is being acquired pursuant to Subsection (a), Section 32, Title III 
of the Bankhead-Jones Farm Tenant Act, is not being purchased for the pur= 
pose of erecting thereon any armory, arsenal, fort, fortification, navy- 
yard, custom—house, light-—house, or other public building, of any kind 


whatevere 


(Signature) 


(Title) 
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Form LU-LA=28 ERATE ep 








7— 14038 
Ss UNITED STATES DEPARTMENT OF AGRICULTURS 
BUREAU OF AGRICULTURAL ZCONOMICS 
DIVISION OF LAND ACQUISITION 
STATEMENT OF CONSENT TO RESERVATION 
Date 
Project Symbol Noe Tract Noe 
Vendor(s) 


Date of Option 


ee EEEEEEEEEEEEEEER 


In the opinion of the undersigned, the reservation contained in the above 
described option has been adequately considered in the appraisal value of the 
tract and will not adversely affect the proper development and future administra- 
tion of the land after the land has been acquired by the United States. 
Statement of Consent constitutes administrative approval of the acquisition of 
this tract subject to the following reservation, for the reasons set forth belowe 


Description of Reservation: 


Reasons: 


Signed: 


Approved: 


o—.. Division of Land Acquisition 


Project Manager 


Regional Director 


a aN a 








i aes ed ae a ee 
arias oad ae ; et. “~ ‘ 


f ; ( mesh, Hine 08 j * 3: Om 
Nes Se, Pires: 2h Te 
7) as 
t 
' A . 
a! ae | : . J 
. ‘ 4 Py 
4 ) ft ‘ te 
a - a ee Aa ~ 2 aes 
ne is - RS é ‘ ; t ~ se > “ei f 
rss WY; Aes . ra us ; Se ee nae 4 ee ew ; ¢ J 
ate ' | Ta wd ) j ; ‘ofall f 
a i eT. hea . 
- ~ ’ . a : : ' ; E 
ass he, a et €hoda aul. aes Be } : 


q po. ; 4 an r ’ a . X : & 
ne he ABR Bs oe ‘ 7 “hts & 7 have ve ‘ , 
: j 7 + 7 Pa " é 
git ‘Hayy : Sige : nee gx nm? lig vs 5. 


ee 


ed 
2 











Form LU-LA~29 EXHIBIT "cH 


7-14—38 
% 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL HCONOMICS 
DIVISION OF LAND ACQUISITION 








STATEMENT OF CONSENT TO EXCEPTION (RIGHTS OUTSTANDING 
IN THIRD PARTIES) CONTAINED IN THE CHAIN OF TITLE 


Date 





Project Symbol Noe Tract Noe 


EERE 


Vendor(s) Date of Option 








In the opinion of the undersigned, the exception contained in the chain(s) 
of title of the above described tract will not adversely affect the proper devel- 
opment and future administration of the land after the land has been acquired by 
the United Statese This Statement of Consent constitutes administrative approval 


of the acquisition of this tract subject to the following exception, for the 
reasons set forth belowe 


Description of Exception: 


Reasons: 


Signed: 


Approved: Project Manager 


Leader, Division of Land Acquisition Regional Director 
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Form LU-LA=13 EXHIBIT "ptt Project Symbol 











8~20-38 
Tract Number 
UNITED STATHS DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ZCONOMICS 
DIVISION OF LAND ACQUISITION 
NOTICE TO COUNTY TAX OFFICIAL 
Date of 
TO; Notice 





(Name and Title) 
(County) = aig 
(Address) 


NOTICE IS HEREBY GIVEN that, pursuant to the provisions of an Option dated 
A ANS, » accepted for and on behalf of the United States of 


America on Aen) » the following (parties) (party): 


did execute a Deed, dated 5 LS ’ 


conveying the following describcd lands to the United States of Americas 


which deed was delivered to a duly authorized representative of the United 
States of America on 2 19 so The land described herein 
was acquired pursuant to Subsection (a), Section 32, Title III of ie Bankhead~ 
Jones Farm Tenant Act (50 State 522), and is non-assessable from date of do= 


livery of said deed to the United States. 
(Signature) 


(Title) 
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LU-LA~? (Supplement 1) 


September 15, 19388 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL XCONOMICS 
DIVISION OF LAND ACQUISITION 


TITLES CLEARANCE 


The following instructions, regarding the preparation and sig-~ 
nature of statements and certificates relative to Section 355, Revised 
Statutes, are added to Paragraph 3 b V of Instruction LU-LA~-7: 


bh 


In those instances in which the Regional Director, 
pursuant to the provisions of Paragraph 6 c of 
Instruction LU-9, delegates to the Project Manager 
in writing the authority to prepare and sign cer- 
tificates (Form LU-LA-15) and statements relative 
to Section 355, Revised Statutes, which are men~ 
tioned in Paragraphs 3 b V A, B, and C above, 

two (2) carbon copies of the written delegation 

of authority will be transmitted by the Regional 
Director to the Division of Land Acquisition, (BAS), 
Washington for reference purposes in reviewing cases 
received from the Solicitor's Office. 


All recipients of this Supplement will make the necessary nota- 
tion in the margin of Instruction LU-LA-7 to insure proper reference 
being made to this Supplement. 


Signed: 


oh, 4 ae 


<a 
James M. Gray, 


in Charge 9 
Division of Land Acquisition. 
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Mp LU-LA~7 (Supplement 2) 


Se ee October 15, 1938 


UNITED STATHS DEPARTMENT OF AGRICULTURE 
BURZAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


TITLE CLEARANCE 


Paragraph 3b VC of Instruction LU-LA-7 is revised to read as 
follows: 


3 b V C If the approved job plan comes under Paragraph 3 b IV 
above, or if no construction or development job plan 
has been finally approved under existing procedure, 
Form LU-LA-15 "Certificate Relative to Section 355, 
Revised Statutes" (Exhibit "A" attached) will be pre- 
pared and signed by the Regional Director (or by the 
Project Manager if this authority has been delegated 
to him in writing by the Regional Director). 








All recipients of this Supplement will make the necessary nota- 
tion in the margin of Instruction LU-LA-7 to insure proper reference 
being made to this Supplement. 


Signeds 


neo ts 
Pen OIE 
/ dames M. Gray, 
In Charge, 
Division of Land Acquisition. 
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| CNTRACT TRANSMITTAL NOTICE BUREAU OF AGRICULTURAL ECONOMICS 











UNITED STATES DEPARTMENT OF AGRICULTURE 


Division of Land Acquisition Pi 


Your offer to sell land has been approved and accepted for and on behalf of the United 
States of America. 


fication thereof. 








The attached copy of the option contract constitutes official noti- 
Considering the importance of this document as your evidence of the 


contract, it is suggested that you retain it in a safe place for future reference. 


x 


IMPORTANT . 
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LU={LA&9 


B8E61 9 dis 


August 5, 1938 


UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


ACQUISITION OF LAND BY JUDICIAL PROCESS 
PURPOSE 


This Instruction is issued to set forth the policy and procedure to 
be followed in the acquisition of land by Condemnation without De- 

claration of Taking (Straight Condemnation), Condemnation with De- 

claration of Taking, and Specific Performance. 


STRAIGHT CONDEMNATION RESULTING FROM REFUSAL OF ANY OWNERS TO SIGN 
OPTIONS OR INABILITY TO LOCATE ANY OWNERS 


a The general policy relative to such cases is set forth in 
Instruction LU-PO0-l1, paragraph 12 e I. 


b In those instances in which any owners refuse to sign an option 
Or are unavailable, but it has been determined to be in the 
best interests of the Government to acquire their land through 
condemnation proceedings, the Project Manager will submit to 
the Regional Director a complete option assembly (minus the 
option) and a detailed statement of the facts which formed the 
basis for the conclusion that the tract in question is absolutely 
essential to the success of the project. 


an In those instances in which an option has been signed by one 
or more, but not all of the parties in interest, the option 
will be retained in the files of the Project Office as possible 
evidence in the proposed condemnation action. 


ec The Regional Director will, wpon approval of the mterial, pre= 
pare a recommendation thereon. The recomnendation and assembly 
will be transmitted to the Division of Project Organization, 
(BAE), Washington. 


d In the event the Division of Project Organization approves the 
acquisition ‘of land by condemnation procecdings, such approval 
will be indicated by memorandum to the Division of Land Acqui- 
sition, transmitting therewith the assembly and recommendation 
of the Regional Director. 


e The Division of Land Acquisition will, upon approval of the 
assembly, authorize the Project Office to order an Abstract of 
Titie to be forwarded to the Regional Title Attorney. 


Ss PS 


Although the regular procedure for the examination of title need 
not be followed in these cases, the Regional Title Attorney will 
examine the Abstract of Title for the preparation of a list of 
parties defendant and will returm the Abstract of Title, together 
with the list of parties defendant, to the Project Office. 


The Project Manager will prepare a list of available Government 
witnesses and a list of the tenants in possession; will procure 
the addresses of all know parties defendant and certify that a 
reasonable search has been made to determine the addresses of 
unknown parties defendant. 


When the Abstract of Title, the list of available Government 
witnesses, and the list of parties defendant, including tenants 

in possession, have been received from the Project Office, the 
Division of Land Acquisition will prepare for the signature of the 
Bureau for Land Utilization, a memorandum to the Solicitor request- 
ing that the necessary action be taken to institute condemnation 
proceedings. 


Simultaneously with the request to the Solicitor, the necessary 
action will be taken to encumber funds for the acquisition of the 
land. 


After condemnation proceedings have been instituted, the approval 
of the Division of Project Organization will be obtained in all 
cases involving excess awards, variations in the quantum of estate 
to be acquired, proposed stipulations involving changes, etc., 
before administrative approval is given to the Solicitor to accept 
such sottlements. 


STRAIGHT CONDEMNATION RESULTING FROM TITLE DIPFICULTIES WHICH ARE 
APPARENT UPON SUBMISSION OF OPTIONS FOR ACCEPTANCE 


a 


In those instanecs in which all owners of the tract in question 
have signed the option, but it is apparent at the time the option 
assembly is ready for submission for acceptance, that condemnation 
proceedings will be necessary to perfect title, the Project Manager 
will submit to the Regional Director, a complete option assembly 
and a detailed statement of the facts which formed the basis for 
the conclusion that the tract in question is absolutely essential 
to the success of the project. 


aie 


The Regional Director will, upon approval of the material, pre- 
pare a recommendation thereon. The recommendation and option 
assembly will be transmitted to the Division of Land Acquisition, 
(BAE), Washington. 


The Division of Land Acquisition will, upon approval of the assem= 
bly, submit a copy of the Regional Director's recommendation to 
the Division of Project Organization, (BAE), Washington, for con- 
sideration. 


In the event the Division of Project Organization approves the ac- 
quisition of the land by condemnation proceedings, such approval 
will be indicated by memorandum to the Division of Land Acquisition. 


The Division of Land Acquisition will take the necessary action to 
encumber funds and accept the option in the usual manner. 


Upon receipt of the notice of the acceptance of the option, the 
Project Office will procure an Abstract of Title and submit it to 
the Regional Title Attorney with the statement of the factors which 
clearly necessitate condemnation. 


If the Regional Title Attorney concurs in the Project Manager's 
conclusions as to the necessity for condemnation, he will prepare 

a list of parties defendant and submit it to the Project Office with 
a request that the addresses of known parties defendant be indicated 
thereon and that a certification be made that a reasonable search 
has been made to ascertain the addresses of unknown parties defen- 
dant. The Project Manager will also prepare a list of tenants in 
possession and a list of available Government witnessese 


When the list of available Government witnesses and the list of 
parties defendant, including tenants in possession, have been re#- 
turned to the Regional Title Attorney, the title papers will be 
forwarded to the Solicitor in Washington with a statement of the 
title difficulties which make condemnation necessary. 


Upon receipt of a title opinion from the Solicitor setting forth 
title defects which make acquisition by direct purchase impossible, 
the Leader of the Division of Land Acquisition will return the title 
papers to the Solicitor with a request that the necessary action 

be taken to initiate condemnation proceedings. 
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5 j After condemnation proceedings have been instituted, the approval 


of the Division of Project Organization will be obtained in all 

cases involving excess awards, variations in the quantum of estate 

to be acquired, proposed stipulations involving changes, etc., before 
administrative approval is given to the Solicitor to accept such 
settlement. 


4 STRAIGHT CONDEMNATION RESULTING FROM ACQUISITION DIFFICULTIES ENCOUNTERED 


AFTER OPTIONS HAVE BEEN ACCEPTED 


a 





a a NE A 


This classification involves those cases where, after the acceptance 
of the options and during the process of title examination, it becomes 
apparent that condemnation proceedings will be necessary to perfect 
title, and those cases where condemnation proceedings are necessary 
because of the refusal of the optionor to fulfil the terms of the 

land purchase contract. As a goneral policy, condemnation proceedings 
will be instituted to perfect title or to force optionors to fulfil 
the terms of land purchase contracts only when it can bo shown that 
the tracts involved are essential to tho success of the project. 


In such cases the Project Manager will submit to the Regional Director 
a detailed statement of the facts which formed the basis for the con- 
clusion that the tract in question is essential to the succoss of the 
project. 


The Regional Director will, upon approval of the material, preparo a 
rocommendation thereon and transmit it to the Division of Land Acqui- 
sition (BAE) Washington. (See Instruction LU-P0-1, paragraph 12 

eel ie 


In those cases in which the proposed condemnation proccedings are 
noecessitated, by title difficultios prior to tho recoipt of a title 
opinion from the Solicitor, the procedure set forth in paragraph 3 f, 
g and h above will be followed, 


In those cases in which the proposed condemnation proceedings are 
necessitated by the refusal of the optionor to comply with the terms 
of the land purchase contract, the Regional Title Attorney will pre- 
pare a list of partics defendant, to which the Project Office will 
add the addresses of parties defendant, a list of available Govern- 
mont witnesses, anda list of the tonants in possession prior to the 
transmittal of the title papers and tho list of partics defondant, 
including tenants in possession, to the Division of Land Acquisition 
(BAE) Washington, 





Cuet, 


038 


= 5 om 
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The title papers, the list of available Government witnesses, and 
the list of partios defendant will be transmitted to the Solicitor 
with a request that the necessary action bo taken to institute 
condemnation proceedings. 


I Requests covering cases under paragraph 4 d above will bo signed 
by the Leader of the Division of Land Acquisition, 


II Requests covering cases under paragraph 4 © above will be signed 
by une Assistant eCiiel “ol the Bureaustor\hond Utilization, 


After condemnation proceedings have becn instituted, the approval 
of the Division of Project Organization will be obtained in all 
cases involving cxcess awards, variations in the quantum of estate 
to bo acquired, proposed stipulations involving changes, etc., be- 
fore administrative approval is given to the Solicitor to accept 
such settlements. 


5 CONDEMNATION WITH DECLARATION OF TAKING 


a 


Simultaneously with, or after the filing of a petition in condem- 
notion, a Declaration of Taking may (be annexed for the purpose of 
vesting title in the United States at the earliest possible date, 
Since it is impossible to withdraw from condemnation action aftor 
a Declaration of Taking has been filed and the estimated award 
has been doposited with the Court, it will be necessary to show, 
in order to justify the annexation of a Declaration of Taking (1) 
that the tract in question is absolutely essential to the success 
of the project, (2) that it is imperative that title thereto be 
vested in the United States immediately and (3) that there exists 
no local conditions or attitudes likely to give rise to excess 
awards. 


In such cases the request and recommendation will be routed from 
the Project Office through the Regional Office to the Division of 
Project Organization (BAE) Washington, 


In the event tho Division of Project Organization approves the 
annexation of a Declaration of Taking, such approval will be in- 
dicated by memorandum to the Division of Land Acquisition, trans- 
mitting therewith, a copy of the recommendation of the Regional 
Director. 


The Division of Land Acquisition will prepare for the signature 
uo Lioers Looe CnLeleor vone: bureau Lor Land Uti ligation, o 
memorandum to the Solicitor requesting that the necessary action 
be taken to have a Declaration of Taking filed. 
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in those instances in which ae -asiimperative that title be vested 
in tho United States, immediately, 1t 1s not necessary to follow 
(he suai titlo clearanee procedure, 


After condemnation procecdings, with Declaration of Taking, have 
been instituted, the approved ef the Division of Project Organi- 
zation will be obtained in all casos involving cxcess awards, 
variations in the quantum of estate to be acquired, proposed 
stipulations involving changos, etc., before administrative ap- 
proval is given to the Solicitor to accept such settlements. 


6 SPECIFIC PERFORMANCE 


a 





Im its anplication toe theracquisition, o: land, a suitor, Specific 
Performance is one to compel a proponent who has repudiated his 
contract to sell land to the Government, to perform such contract 
pursuant to the terms thereof, Because of the highly technical 
nature of this type of prococding, it is administratively un- 
desirable to resor. Go suits orn Speciticy Porformance wiloss at 
can bo shown that (1) tender of the purchase price was made within 
a reasonable length of time after the acceptance of the option 
and (2) cendemnation proceedings will likely result in an oxcess 
award, 


Requcsts ond rocommondations for Che Insti ticion of suite for 
Spocific Performance will be routod from the Project Office 
through the Regional Office to the Division of Land Acquisition 
(BAE) Washington, 


The Division of Land Acquisition will prepare for the signature 
of the Assistant Chicf of the Bureau for Land Utilization, a memo- 
randum to the Solicitor requesting thet tho necessary action be 
taker bO Initiate 2 sult for Specific: Porformance. 


towge E tutte 


George EH. Fuller 
Acting in Charge, 
DivisLon vol Land cquisition, 
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‘ 
CONTRACTING FOR PURCHASE OF LAND AT PUBLIC SALZ 


PURPOSE 


This Instruction is issued for the purpose of setting forth the procedure 
to be followed in contracting for the purchase of land in those instances 
in which Rural Credit Boards, States, Counties, and other political sub- 
divisions are required by existing law to dispose of real property or in- 
terests therein at public sale. This Instruction will also be followed 
in those instances in which real property or interests therein, under the 
control of administrators, executors, guardians, trustees, etce, mst, 
under the provisions of court orders, trust instruments, wills, etc., be 
disposed of at public sale. 





a This Instruction will not, however, apply in those instances in which 
@ valid land purchase contract has been entered into prior to the 
vendor's death, insanity, bankruptcy, etc. In such cases, the acquisi-~ 
tions will be completed under the existing contracts, unless state 
laws do not permit such action. 


PRELIMINARY ACTION 


In those instances in which it is necessary to contract for the purchase 
of land at public sale, the Project Office will prepare the tract owner~ 
ship data, conduct surveys (where necessary), and make appraisals in the 
manner set forth in Instruction LU-LA-3 (Revised). 


PREPARATION AND SUBMISSION OF OFFERS 


Offers will then be prepared on Form LU=-LA-2O "Offer by the United States 
of America for the Purchase of Lands". The assemblies will be prepared 
in the manner set forth in Instruction LU-LA-3 (Revised), except as pro= 
vided below. 


a When sealed bids must be tendered: 
I Form LU-LA-20 will be prepared in full, except: 


Space showing number of days within which offer must be 
accepted (to be left blank due to necessity of deter- 
mining available appropriations) 

Date of Offer 

Signature of Offeror's Representative 

Name of Vendor (on page 4) 

Date of Acceptance 

Signature of Vendor. 


° Srihari 


sli 


HEAL 


IV 


é 
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The assemblies will be submitted in the manner set forth in 
Instruction LU-LA-3 (Revised). Any available information as 
to the last date upon which sealed bids may be submitted and 
the date that action will be taken on the bids should be in- 
cluded in the transmittal letters. 


Upon receipt of the assemblies by the Division of Land Acquisi- 
tion in Washington, they will be reviewed, the necessary action 
will be taken to encumber funds thereon, the number of days 


' within which the offers mst be accepted will be inserted, and 


the offers will be signed by the Leader of the Division of Land 
Acquisition and dated. 


The original and two signed copies of the offer will be trans 
mitted to the Project Office and a copy of the transmittal 
letter will be sent to the Regional Office. The remaining 
copies of the offer will be retained by the Division of Land 
Acquisition in Washington. 


The offers, in the nature.of sealed bids, will then be submitted 
to the proper party by the Project Manager or his duly authorized 
representative. 


When bids may be made at public auction: 


I. 


II 


Form LU=LA-20 will be prepared in full, except: 


Purchase Price 

Space showing number of days within which offer must 
be accepted (to be left blank due to necessity of 
determining available appropriations) 

Date of Offer 

Signature of Offeror's Representative 

Name of Vendor (on page 4) 

Date of Acceptance 

Signature of Vendor. 


The assemblies will be submitted in the manner set forth in 
Instruction LU-LA~3 (Revised). The transmittal letter should 
state the name of the employee who is to attend the sale and 
make thé bid’ for the Government; should request that authority 
be delegated to that individual to make the bid and execute the 
offer by and for the Secretary of Agriculture; and should con= 
tain any available information as to the date upon which the 
sale is to be held. 


rire 


3 b III Upon receipt of the assemblies by the Division of Land Acqui- 


sition in Washington, they will be reviewed, the necessary: 
action will be taken to encumber funds thereon, the number of 
days within which the offers must be accepted will be inserted, 
and the necessary authorization will be obtained from the 

Chief or Acting Chief of the Bureau for the designated. employee 
to attend the sale, make the bid, and execute the offer by and 
for the Secretary of Agriculture. This authorization will pro- 
vide that the designated employee may bid up to, but not beyond 
a specified amount at the auction sale. 


IV The original and two signed copies of the offer will be trans 
mitted to the Project Office and a copy of the transmittal 
letter will be sent to the Regional Office. The remaining 
copies of the offer will be retained by the Division of Land 
Acquisition in Washingtone 


Vi: The authorized bidder will attend the sale, make the necessary 
bid or bids for the Government, and execute the offer by and 
for the Secretary of Agriculture by inserting the amount of 
the successful bid in the space provided for the purchase price, 
by dating the offer, and by signing his own name and title. 

All of these acts must be in accordance with the terms of the 
delegation of authority. The offers will then be delivered to 
the proper authority by the authorized bidder. 


4 FORMAL ACCEPTANCE OF OFFERS 


As provided in the offer, it will be necessary for the vendor (offeree) 
to properly execute the original and two copies thereof, retain one copy, 
and mail the original and remaining copy to the United States Department 
of Agriculture, Bureau of Agricultural Economics, Division of Land Acqui- 
sition, Washington, De Ce Since Form LU-LA-20 provides that the accept-— 
ance of the offer shall not be effective unless the form, properly exe- 
cuted, is received within a specified number of days from the date of the 
offer, the Project Office should cooperate with the offeree in any way 
possible to effect a prompt transmittal of the accepted offer to the 
Division of Land Acquisition in Washington. 


RECHIPT OF ACCEPTED OFFERS 


When the Division of Land Acquisition in Washington receives the orig-~ 
inal and signed copy of the accepted offers, the copies heretofore re- 
tained by the Division of Land Acquisition in Washington will be com= 
pleted and distributed in accordance with the provisions of paragraph lc 
of Instruction LU-LA-6. Further action in completing these land purchase 
transactions will follow the regular land acquisition procedure. 


6 PREFERRED PROCEDURE 


In those instances in which land is being sold at public auction but 
sealed bids may be submitted, the method of bidding at public auction, 
set forth in paragraph 3 bd above, will be followed in order that the 
land may be contracted for at the lowest possible price. 


7 RETURN OF UNACCHPTED OFFERS 


In the event that any bids are not accepted, the forms transmitted to 
the Project Offices, under paragraphs 3 a IV and 3 b IV above, should 
be returned to the Division of Land Acquisition in Washington as soon 
as possible thereafter in order that the necessary action may be taken 
to disencumber funds. 


Signed: 


ere MN, cee 
a James M. Gray, / 
In Charge, 
Division of Land Acquisition. 


- Date 
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Ae “eat eal Sy UNITED STATES DEPARTMENT OF AGRICULTURE o ~t 
Net p: oe sont” BUREAU OF AGRICULTURAL ECONOMICS 
ros) 


MEMORANDUM TO DIVISION LEADERS AND REGIONAL DIRECTORS 
LAND UTILIZATION PROGRAM = 


Subject: Notifying regional directors Date: July 25, 1938 
of intentions to visit regions 

Paragraph 2=b of the LU-10 (Revision 1) instruction pro- 
vides that every Washington official before visiting a region 
should notify the regional director. It has been called to my 
attention that in complying with this requirement there is a 
tendency for Washington officials to give the regional directors 
only one or two days advance notice. In those cases when a 
Washington official will have to work closely with field officials 
or, because of the nature of the visit, it will be advisable to 
arrange for conferences and meetings, this notice will be given in 
sufficient time to enable the regional director to know the Washing- 
ton officialts intentions at least a week prior to the time he is 
to be in the region. 


Signed: 


te io Gray, 
Assistant Chief of Bureau, 
Land Utilization. 
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Form LU-LA-11— UNITED STATES DEPARTMENT OF AGRICULTURE Ss 
(9-7 =38) ‘ <“. Bureau of Agricultural Economics - — 
Division of Land Acquisition aged i. 
TRACT MAP (WITHOUT GRID) 
Project Symbol No. Tract No. 
Name of Owner 
Field Work by Date 


Description of Tract 


os 


Proiect Svmbol 


Ma 


(Scale: 4 inches equals 1 mile) 


CLASSES OF LAND 


Crop Land 
Pasture Land 
Forest Land 
+ 


HULU 


(The grades of each class of land must 


be shown on the map proper.) 
#% Name of any other class of land involved. 


I certify that this is an accurate map of 
Tracy. 42. Se’ ss based Sona ae Ss ee 


BY rere rs SES EY ny WH Ch 

shows this tract to contain__..__——s acres. 
(Name ) 
(Title) 
(Date) 


Indicate whether map is based on General 
Land Office Records, Actual Survey of Tract, 
or Deed to Vendor from Former Owner; or in- 


dicate the nature of other information used. 
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Form LU-LA-13 Project Symbol ie Di 
8-20-38 ~ 
Tract Number oe _ hen 
‘iy ~ “\ UNITED STATES DEPARTMENT OF AGRICULTURE meer cea A 
Ae BUREAU OF AGRICULTURAL ECONOMICS se Stk aa 
XE DIVISION OF LAND ACQUISITION Za i 


NOTICE TO COUNTY TAX OFFICIAL 
Date of ry 


148 Sg olateg Notice 
(Name and Title) 


(County) 


(Address) 


NOTICE IS HEREBY GIVEN that, pursuant to the provisions of an Option dated 





rope bs, , accepted for and on behalf of the United States of 
America on — eae Et , the following (parties) (party): ne GR 
did execute a Deed, dated __ me se : 


conveying.the following described lands to the United States of America: 


ee RN RN RR EA NN A SRE OR COR 
a rE 


fn a nn a EN ES RN ER ee re 


which deed was delivered to a duly authorized representative of the United 
States Of America-on ... , 19 ____. +«=«aeThe land described herein 
was acquired pursuant to Subsection (a), Section 32, Title III of the Bankhead- 
Jones Farm Tenant Act (50 Stat. 522), and is non-assessable from date of de- 


livery of said deed to the United States. 





(Signature) 
(Title) J 
aero: ESS ERT ae =F RE STARR = ee OOTP RR RRR ET TT LEAT AE OPT ETERS 2 ae 




















Porn LU~LAq14 Project : 
Gm 30—38 UNITED STATES DEPARTMENT OF AGRICULTURS Symbol <i 
BUREAU OF AGRICULTURAL ECONOMICS Tract “ 
DIVISION OF LAND ACQUISITION Number ~ 
Contract 
AGREEMENT FOR MUTUAL CANCELLATION OF CONTRACT Number Asae-La- Oo 
oe 
IT IS HERGBY MUTUALLY AGRUED between ° ] 
on. own behalf and on behalf of 





heirs, executors, administrators, succés- & 
sors and assign (hereinafter referred to as the "Vendor") and the United States of oe 
America on its own behalf and on behalf of its assigns (hereinafter referred to as the 
"Government") acting by and through the Secretary of Agriculture or his duly authoriz~ 
ed representative, that the following described contract for the purchase of land by 

the United States of America, entered into by the Seller and the Government, shall be 
and is discharged, cancelled, and rendered null, void and of no effect. The contract 
referred to is composed of an Option to purchase land described as follows: 


Ca aarinaes oe 


BUREAU ge 

. % r . 

rt fig aa ‘ 

‘ WOLTURAI Eons 

Re $e Si ECONOMICS | 
%o Ay ac ’, 


f = : wre 
“TF t oe & amc’ ce ee 
POA ES sera wpm eagearree ca 





FUBLUORCOUiL VOL = s (Lae. 0. given. by the 
DGl) OTeOn es ee ew og 19 » and the acceptance thereof by the 
Government on » 19 ° 











The Government does hereby remise, release, and quitclaim all rights, title or inter- 
est acquired through said contract. In consideration thereof the Seller does hereby 
release and forever discharge the Government from any and all duties and obligations 
under said contract. 








Signed, sealed and delivered by the perties hereto as of the____ day of 
ees Ae eg LO eg 
WITNESS: 
( SEAL) 
(SEAL) 





(SEAL) 





Secretary of Agriculture 
(For and on behalf of the United States) 


By 
(Name) 


(Title) 






SCERTIFICATE RELATIVE TO SECTION 355, REVISED STATUTES 


Project Symbol 


Tract Number 





UNITED STATES DEPARTMENT OF AGRICULTURE 
BUREAU OF AGRICULTURAL ECONOMICS 
DIVISION OF LAND ACQUISITION 


a rere ee ae ee ee eee mere ne ae eee Noe a i En en ae 


Date 


FIONN 


This is to certify that the above—identified tract of land, more particu- 


larly described as 


ooo 


ee 


which is being acquired pursuant to Subsection (a), 


a i A OT i A AN ANN 


vectionS2y Tatte III 





of the Bankhead-Jones Farm Tenant Act, is not being purchased for the pur- 


pose of erecting thereon any armory, arsenal, fort, fortification, navy— 


yard, custom—house, light—house, or other public building, of any kind 


whatever. 


(Signature) 


(Title) 
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Form LU-LA»19 % ie 
442038 UNITED STATES DEPARTMENT OF AGRICULTURE p PP -~& 
Bureau of Agricultural Koonamios 2 4 
Division of Land Acquisition eS 
Sct Z 
ORDER FOR ABSTRACT SERVICES 2 
“ Project Symbol Noe Petete eee 
fe in GY cs canes ee ec ee Abstract Order Now Ad= ee 
Tos 


The United States of America has accepted an option for the purchase of land located 
in. = County, State of, desoribod as follows: 


This land was optioned by. 

In accordance with the provisions of Abstract Contract No. Aass~ which 

is now in force between yourself and the United States of America, you are requested 

to perform abstract services in connection with the above-described tract of land. 

The abstract services, indicated below, are ordered herewith. This order is placed 

with the understanding that you will furnish Intermediate Continuations, Final 
Continuation and Post-Final Continuation, if and when requested to do so by an 

authorized representative of the United States of America. 


fer] 1 (NEW) Prepare and submit a new abstract. 


[ ]2 (erenmomary) There is enclosed Abstract Noo prepared by 
oo CUWhich Was furnished by the optionor. 
Prepare and submit a continuation of this abstract to date. 

a 3 (INTERMEDIATE) There is enclosed an abstract prepared by you or upon which 
you have heretofore furnished a preliminary continuation. Prepare and 
submit a continuation of this abstract to date. 

lisa | 4 (FINAL) There is enolosed an abstract prepared by you or upon which you 
have heretofore furnished a preliminary or intermediate continuation. 
Prepare and submit a continuation of this abstract to date, including the 
recordation of the deed to the United States of America. 

[ 5 (POST-FINAL) There is enclosed an abstract prepared by you or upon which 
you have heretofore furnished a preliminary, intermediate or final continu= 
ation. Prepare end submit a continuation of this abstract to date. 


You are requested to perform these services and transmit the material ordered, together 
with the documents enclosed, to the address noted below, at the earliest possible moment. 
The material, when transmitted, should be accompanied by a bill in duplicate, itemizing 
the services performed and material furnished. The bill must contain the regular certi- 
fication that payment for the services has NOT been received, a copy of which certifica= 
tion may be obtained from the undersigned. 


Attachments sos ik od, SM ee, LE RD RR ly te sts 
(Title ) 


(Address) 


FOR USE OF BUDGET & ACCOUNTS OFFICE 
Or Regional Account 


Appropriation Symbol: 







FOR USE OF PROJECT OFFICE 
1 Blank 





Estimated Cost (3),(4),(5) above Accounting Symbol: 





TOTAL ESTIMATED COST $ 
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Form LU=-LA=20 Ra OPE op eS Praject Symbol ate ee 
6-20538 a F7 
Pract Not faa ae 
UNITED STATES DEPARTMENT OF AGRICULTURE 
Bureau of Agricultural Economics a 
OFFER BY THE UNITED STATES OF AMERICA TOR THE PURCHASE OF LANDS 
(Luap Sum) 
* 
: Project Name / bite de ee Fae 
f 
: The United States of America acting by and through the Secretary of Agricul- 
ture, or his culy authorized representative, by virtue of and pursuant to Tivle III 
of the Bankhead-Jones Farm Tenant Act, approved July 22, 1937, (50 Stat. 522) here= E 
bnercer referred to-as the United Staves, hereby offers to purchase. from. | Jy 
I ga eo ener acne tr a pi i og teense Nal a RCD " 
hereinafter referred to as the "Vendor", the following described land together with 
oll rights, hereditaments, easements, appurtenances, end improvements thereunto be- 
longing, located in the County of _ 2 3; State of i eee 
(Here insert full ond complote legal description) 
7] 


and the Vendor by warranty or other proper deed as may be required by the United 
States and as hercinaftor provided agrees to convey to the United States a valid 

indefeasible fec simple title to said land, 
and exceptions: 


subject to the following reservations 





or 
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a) 
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The purchase price for said lands shall be the sum cf $ fer ths tract 
as a wholoe : 

To accept this »ffer the Vendor shall properly execute this form and mail it 
to the United States Department of Agriculture, Bureau of Agricultural Economics, 
Division of Land Acquisition, Washington, De Ce Such acceptance shall not be effec- — 
tive unless this form, properly executed, is received within days from 
the date hereof. 


It is agreed that all expenses for abstracts, certificates of title, surveys, 
and title examination shall be borne by the United Stadt tes; Provided, however, that 

the Vendor agrees to deliver without charge to the United States any abstracts cr: ’ 
certificates of title, surveys, or plats of said land which the Vendor may have, 
which shall be returned to Vendor if this purchase is not consummated; that all taxe 

es, liens, and encumbrances shall be satisfied of record by the Vendor and if the = 
Vendor fails to do so the United States may pay any taxes or encumbrances which 

a lien against the land; that the amount of such payments shall be deducted freim the 
purchase price of the land; that upon the request ef the United States and without 

prior payment or tender of tho purchase money the Vendor agrees te execute and de- 

liver a good and sufficient warranty or other proper deed or deeds cenveying to the 
United States the land herein purchased; that the Vondor agrees tc pay the documen- 

tary revenue stamp tax on such dewd er deeds; that the Vender shall obtain and recere 
such other evidences cf title as may be required by the United States. Covenants 

ef warranty in such deeds, hewever, may be waived where the Vendor lacks authcrity , 

or is prohibited by law or by an oreler or rule of. court, to enter into such ¢cove- 

nants of warranty. 


The United States shall have «= roasenable time after the acceptance of this 
effer within which to secure an abstract or certificate of title and have the same 
examinede 


It is further agroed that such deed er decds as may be required te convey 
the land from the Vendor to the United States shall be prepared by the United 
States and be recorded at its expense, and shall provide that the use, occupation, 
and operation of any rights-of-way, casements and roservaticons rotaincd therein 
by the Vendor shall be subject to the rules and regulations prescribed by the United 
States for the occupation, use, protection, and administration of the project area 
in which the land herein described is located; and that said land and improvements 
shall be delivered in the samo condition in which they now oxist, customary uso and 
wear oxceptcde 


It is further agreed, in the event the United States determines that title to 
said land is unsatisfactory for the direct purchase thercof, condemnatien preceed— ; 
ings, with or without declaration of taking, or other judicial proccedings, may be 
instituted and the Vendor hercby agrcos to cooperate with the United States in the 
prosecution of such proceedings. The Vendor further agrees that the consideration 
herein sot forth shall be the full amount of the award to be decreed as just, roa- 
sonable and a@equats compensation for the land to be acquired and for all damages 
by reasen of the taking of said preperty by such judicial procecdings. Tho Vendor 
further agrees that this "Offer by the United States of Amcrica for the Purchase 
ef Lands" shall, without further negotiations between the parties herete, consti- 
tute a stipulation to be filed as final and cenclusive evidence of the true, full 
and entire valuation of said land as of tho time of the taking theroef by the 
United States, and of the preper award te be mado in said prececdings 
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It is further agreed that the United’ States through its officers, agents, and 
representatives shall, from the date hereof, have the right within its discretion 
to patrol and police said lands and to enter at ony time thereon for the purpose of 
planning improvements and conducting property line, topographic or soil surveys; 
that the United States, through its officers, agents end representatives, shall, 
from the date of the acceptance of this offer, have the right to entcr at any time 
upon said lands for the purpose of clearing, plowing, planting, or constructing and 
maintaining such permanent or temporary structures and improvements and to do all 
other things necessary or desirable for, or incidental to, dovelopment of the land 
as a part of the project area; that in the event title to said land does not become 
vested in the United States, it shall have the right to enter upon and remove any or 
all equipment, appliances, materials, structures, fixtures, and other property what- 
soever placed by it upon said lands; and the Vendor hereby waives all claims for 
damages arising from the activity or inactivity of tho United States in the exercise 
of any or all of said rights. 


Loss of damage to the land described heroin; by fire or act of God, shall be 
av the risk of the Vendor until title to said land, by deed or deeds to the United 
States, or otherwise, has been properly recorded as hercin provided. In the event 
that such loss or damage occurs, the United States may elect, without liability, to 
cancel this agreement, in full or in part, or to accept title to said property, sub- 
ject to an equitable adjustment of the original agrecd purchase pricce 


In consideration of the foregoing, the United States agrecS, upon acceptance 
of this offer by the Vendor, to acquire the land heroin described, at the consider- 
ation hercin set forth und in accordance with the terms of this offer. Tho United 
States further agrees that, after the execution, delivery and recordation of the 
aforesaid deed or deeds vesting title to said land in the United States, or comple- 
tion of judicial proceedings, if required, and the approval of title by the United 
States and the signing of the Governmont voucher or vouchers therefor, final settle- 
ment shall be made by the issuance of United States Treasury chock or checks. 


It is further wutually agreed thet no Mombor of or Dclegate to Congress or 
Resident Commissioner, after his election or appointment, and either before or after 
he has quelitied, and during his continuance in office, shall be admitted to any 
share or part of this contract or agreement, or to any benefit to arise therceupone 
Nothing herein contained, however, shall be construed to extend to any incorporated 
compeny, where such contract or agreement is made for the goncral public of such 
incorporated company (Section 3741, Rovised Statutes, ond Scctions 114-116, Act of 
Merch 4, 1909). (Howover, sco Public No. 381, 75th Congress, approved August 26, 
1937) 
ail 


Signed and Scaled this ®) 


f Sages 
Pea (month) tyear) 


Secretary ef Agriculture 
(For and) on behalf of the Us S.) 
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> (We) by virtue 
of and ee to the he authority ve vested in me — ' “a . CCpy r of which “author ity is ate 
tached hereto and made a part hereof, do hereby accept the above offer of the 
United States, according to the terms thereof. 


Dated at Se ye day oP Las ee Stan 


Witnesses: 


a nn —————e 


(Signature of Vendor) 


tre em re mm ee re tee a a ene pee. 


Signature of Vender ) 
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Form LU=LAe21 


4—8=38 : 
ean 
Tract No, = & 
Project No, ~ 
Location Vendar w zs 
Projeot ha a 
Date Pa . 
OPTION RECEIVED 1c. mea 
OPTION ACCEPTED (WASH) (FIELD |_____TRITIE PAPERS TO PROJECT OFFICE 


ABSTRACT ORDERED 
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Only so much of the surface of the land shall be used or disturpea as—25— | 


necessary. in the bona fide prospecting, mining, drilling, or manufacturing 
of..the minerals; but no right to so occupy, use, or disturb such land shall be 
recognized until the recorded cwner of the reserved minerals, or persons acting 
under authority from the recorded owner, shall have notified the Regional 
Director, or other duly authorized representative, of his intention to commence 
such operations. , All buildings, camps, equipment, and other structures shall 
be removed from the iand within 1 year from date of completion or abandonment 
of.the operations. Otherwise such buildings, camps, equipment, and other 
structures shall become the property of the United States, Upon the termina— 
tion of operations, all mines and wells shall be properly and effectively 
sealed by the operator in a manner satisfactory to the Regional Director, or 
other duly authorized representative. 


In underground operations all reasonable and usual provision shall be made 

for the support of the surface, and to that end the tunnels, shafts and other 
workings shall at all reasonable times be open to inspection and examination 
by duly authorized Federal or State officers and by mining experts or inspec-— 
tors of the United States. However, if the exercise of the rights herein 
reseryed shall result in the stripping, collapse, or other damage of the 

land or any. improvements thereon, the recorded owner of the reserved rights, 
or persons acting under authority from the recorded owner, shall, upon written 
notification by the Regional Director, or other duly authorized representative, 
restore the land to a serviceable or safe condition, or repair or replace the 
improvements damaged or destroyed, or at the option of the Regional Director, 
or Other duly authorized representative, pay to the United States a sum 
sufficient to reimburse the United’States for the damage sustained. 
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) BUREAU OF AGRICULTURAL ECONOMICS 


N 

RULES AND REGULATIONS TO GOVERN THE EXERCISE OF MINERAL RIGHTS RESERVED”... ott ) 

IN CONVEYANCES TO THE UNITED STATES UNDER TITLE III OF THE BANKHEAD-JONES = Aen 
FARM TENANT ACT j 


Pursuant to the provisions of Title III of the Bankhead—Jones Farm Tenant Act, 
approved July 22, 1957, 1, Henry A. Wallace, Secretary of Agriculture, do hereby establish 
the following rules and regulations to govern the extraction of minerals, oil, gas and 
other inorganic resources from lands purchased by the United States under authority of 
said act of July 22, 1937, in cases where the right to extract such mineral resources is 
to be reserved by. the vendor hy stipulation in the deed of conveyance to the United States. 


Before anyone other than the vendor begins such operations, he must, on demand, 
exhibit to the Regional Director of the Bureau of Agricultural Economics, or other duly 
authorized representative of the Secretary of Agriculture, satisfactory evidence of 
authority from the vendor so to do. All operators, whether vendors or persons acting 
under authority from vendors, must comply with the following requirements: 


ab § Only so much of the.surface of the land shall be used or disturbed as is 
necessary in the bona fide prospecting, mining, drilling, or manufacturing 
of, the minerals; but no right to so occupy, use, or disturb such land shall be 
recognized until the recorded cwner of the reserved minerals, or persons acting 
under authority from the recorded owner, shall have notified the Regional 
Director, or other duly authorized representative, of his intention to commence 
such operations. . All huildings, camps, equipment, and other structures shall 
be removed from the iand within 1 year from date of completion or abandonment 
of..the operations. Otherwise such buildings, camps, equipment, and other 
structures shall become the property of the United States, Upon the termina— 
tion of operations, all mines and wells shall be properly and effectively 
sealed by the operator in a manner satisfactory to the Regional Director, or 
other duly authorized representative. 


2. In underground operations all reasonable and usual provision shall be made 

for the support of the surface, and to that end the tunnels, shafts and other 

workings shall at all reasonable times be open to inspection and examination 

by duly authorized. Federal or State officers and by mining experts or inspec-— 
q tors of the United States. However, if the exercise of the rights herein 

reserved shall result in the stripping, collapse, or other damage of the 
land or any. improvements thereon, the recorded owner of the reserved rights, 
or persons acting under authority from the recorded owner, shall, upon written 
notification. by the Regional Director, or other duly authorized representative, 
restore the land to a serviceable or safe condition, or repair or replace the 
improvements damaged or destroyed, or at the option of the Regional Director, 
or other duly authorized representative, pay to the United States a sum 
sufficient to reimburse the United States for the damage sustained. 


{over) 





a 
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All marketable timber and other timber products cut, destroyed, or damaged 

in prospecting, mining, drilling, or removing minerals, coal, oil, and gas, 

or in manufacturing products therefrom, and in the location and construction 
of buildings or works of any kind for use in connection therewith, shall be 
paid for at the usual rates charged in the locality for sales of similar 
timber and timber products. All slash resulting from such cutting or destruc— 
tion shall be disposed of as directed by the Regional Director, or other duly 
authorized representative. In case timber or reproduction shall be unneces— 
sarily cut, destroyed, or damaged, payment therefor shall be at double the 
usual rates charged in the locality for the sales of similar material. 


All mining operators shall in all developments and operations make all 
reasonable provisions for the disposal of tailings, dumpage, and other 
asleterious materials or substances in such manner as to prevent use, 
obstruction, pollution, or deterioration of the land, streams, ponds, lakes, 
or springs. All due and customary precautions shall be taken to prevent 
economic waste of minerals and damage to mineral bearing formations and 
deposits. 


Nothing herein contained shall be construed to exempt the operator or the 
mining operations from any requirements of the laws of the State in which 
situated; nor from compliance with or conformity to any requirements of any 
law or regulation which later may be enacted or promulgated, and which other— 
wise would be applicable. 


While operations are in progress, the operators, contractors, subcontractors, 
and employees of contractors and subcontractors at work within the Government 
Project Area shall use due diligence in the prevention and suppression of 

fire, shall be available for service in the extinguishment and suppression of 
all fires within 2 miles of said operation, and shall be responsible for any 
damage resulting from fires of which they are directly or indirectly the cause. 


Wells for oil or gas shall not be drilled within two hundred (200) feet of any 
of the boundaries of the land covered by this reservation when title to 
adjoining land is vested in the United States. 


In those cases in which the reservation is not perpetual, the vendor, his heirs 
or assigns shall, upon the termination of operations and not later than the 
expiration date of this reservation, record a formal release of the rights 
reserved in the deed of conveyance to the United States. 


In testimony thereof I have hereunto set my hand and official seal in the city 


of Washington this 10th day of March, 1938. \ 


{SEAL) 


ye'GR® Wea LQ Sra 


Secretary of Agriculture 
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UNITED STATES DEPARTMENT OF AGRICULTURE 

BUREAU OF AGRICULTURAL ECONOMICS Sp es : 
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RULES AND REGULATIONS TO GOVERN THE EXERCISE OF TIMBER RIGHTS RE SERVED 
IN CONVEYANCES TO THE UNITED. STATES UNDER : TITLE TII OF THE BANKHEAD- 
JONES FARM TENANT ACT 


Pursuant to the provisions of Title IIE of the Bankhead—Jones Farm Tenant 
Act, approved July 22, 1937, I, Henry A. Wallace, Secretary of Agriculture, do 
hereby establish the following rules and regulations to govern the cutting and 
removal of timber and timber products from lands purchased by the United States 
under authority of said act of July 22, 1937, ‘in cases where the right to cut 
and remove such timber and timber products is to be reserved by the vendor by 
stipulation in the deed of conveyance to the United States. 


Before anyone other than the vendor begins such operations, he must, on 
demand, exhibit to the Regional Director of the Bureau of Agricultural Economics, 
or other duly authorized representative of the Secretary of Agriculture, satis— 
factory evidence of authority from the vendor so to do. All operators, whether 
vendors or persons acting under authority from vendors, must comply with the fol- 
lowing requirements: 


1. In the cutting and removal of timber and timber products and in 
the location or construction of mills, loggitig roads, railroads, 
chutes, landings, camps or other improvements, no unnecessary 
damage shall be done to any small growth or to trees left stand- 
ing. No monuments, witness trees or line trees shall be cut or 
destroyed. 


ze. All trees, timber or timber products cut, damaged or destroyed 
by the operator of species or sizes not specifically reserved 
shall be paid for at double the usual rates charged in the local— 
ity for sales of similar timber and timber products, 


3. The operator, in cutting, removing, and working on timber, shall 
provide, to the satisfaction of the Regional Director, or other 
duly authorized representative, for disposal of all refuse, slash, 
waste, and other debris, and for prevention of obstruction, pollu- 
tion, or deterioration of springs, ponds, lakes, streams and water 
courses within the Government Project Area. : 


4, Location of buildings, camps, other structures, and of roads pro- 
viding ingress or egress to or from the reserved timber, shall be 
approved by the Regional Director, or other duly authorized repre- 
sentative, prior to the beginning of construction. All buildings, 
camps, equipment, and other structures shall be removed from the 
land within one year from date of “completion or abandonment of the 
operation. Otherwise such buildings, camps, equipment, and other 
structures shall become the property of the United States. 


(over) 





(SEAL) 
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ice) 


Nothing herein contained shall be construed to exempt the operator 
or the timber operations from any requirements of the laws of the 
State in which situated; nor from compliance with or conformity 

to any requirement of any law or regulation which later may be en-— 
acted or promulgated, and which otherwise would be applicable. 


While operations aré in progress, the operators, contractors, sub— 
contractors, and employees of contractors and subcontractors at 
work within the Government Project Area, shall use due diligence 

in prevention and suppression of fire, shall be available for 
service in the extinguishment and suppression of all fires within 
two miles of said cperation, and shall be responsible for any 
damage resulting from fires cf which they are directly or indirect-— 
ly the cause. 


Oniy one cutting shall be made en any portion of the area on which 
timber is reserved; provided, that the Regional Director, or other 
duly authorized representative, may permit the cutting of special 
products, or products the cutting of which is seasonal, on any por- 
tion of the area prior or subsequent to the cutting of the chief 
products of the reserved timber. Each reservation of timber shall 
include a specific period of time within which material may be re- 
moved after the cutting for the chief products on any portion of the 
area, and any material remaining on a cut-over area shall, on the 
expiration of that period, become the property of the United States. 


The duly authorized Federal and State officials shall at ail times 
during term of said right have access to said land for purposes 
connected with the Government Project. 


The vendor, his heirs or assigns shall, upon the termination of oper— 
ations and not later than the expiration date of this reservation, 
record a formal release of the rights reserved in the deed of convey— 
ance to the United States. : 


In testimony thereof, I have hereunto set my hand and official seal at the 
City of Washington this 10th day of March,, 1938. 


Secretary of Agriculture 
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RULES AND REGULATIONS TO GOVERN THE EXERCISE OF TIMBER RIGHTS 
RESERVED IN CONVEYANCES TO THE UNITED STATES UNDER TITLE III 
OF THE BANKHEAD-JONES FARM TENANT ACT 


Pursuant to the provisions of Title III of the Bankhead-Jones Farm Tenant Act, approved 
July 22, 1937, I, Henry A. Wallace, Secretary of Agriculture, do hereby establish the following 
rules and regulations to govern the cutting and removal of timber and timber products from lands 
purchased by the United States under authority of said act of July 22, 1937, in cases where the right 
to cut and remove such timber and timber products is to be reserved by the vendor by stipulation in 
the deed of conveyance to the United States. 


Before anyone other than the vendor begins such operations, he must, on demand, exhibit to 
the Regional Director of the Bureau of Agricultural Economics, or other duly authorized represent- 
ative of the Secretary of Agriculture, satisfactory evidence of authority from the vendor so to do. 
All operators, whether vendors or persons acting under authority from vendors, must comply with 
the following requirements: 


1. In the cutting and removal of timber and timber products and in the location or construction 
of mills, logging roads, railroads, chutes, landings, camps, or other improvements, no un- 
necessary damage shall be done to any small growth or to trees left standing. No monu- 
ments, witness trees, or line trees shall be cut or destroyed. 


2. All trees, timber, or timber products cut, damaged, or destroyed by the operator of species or 
sizes not specifically reserved shall be paid for at double the usual rates charged in the 
locality for sales of similar timber and timber products. 


3. The operator, in cutting, removing, and working on timber, shall provide, to the satisfaction 
of the Regional Director, or other duly authorized representative, for disposal of all 
refuse, slash, waste, and other debris, and for prevention of obstruction, pollution, or dete- 
rioration of springs, ponds, lakes, streams, and watercourses within the Government 
Project Area. 


4. Location of buildings, camps, other structures, and of roads providing ingress or egress to 
or from the reserved timber, shall be approved by the Regional Director, or other duly 
authorized representative, prior to the beginning of construction. All buildings, camps, 
equipment, and other structures shall be removed from the land within 1 year from date 
of completion or abandonment of the operation. Otherwise such buildings, camps, equip- 
ment, and other structures shall become the property of the United States. 


5. Nothing herein contained shall be construed to exempt the operator or the timber operations 
from any requirements of the laws of the State in which situated; nor from compliance 
with or conformity to any requirement of any law or regulation which later may be 
enacted or promulgated, and which otherwise would be applicable. 


6. While operations are in progress, the operators, contractors, subcontractors, and employees 
of contractors and subcontractors at work within the Government Project Area, shall use 
due diligence in prevention and suppression of fire, shall be available for service in the 
extinguishment and suppression of all fires within 2 miles of said operation, and shall be 
responsible for any damage resulting from fires of which they are directly or indirectly 
the cause. 


(OVER) 
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7. Only one cutting shall be made on any portion of the area on which timber is reserved ; pro- 
vided, that the Regional Director, or other duly authorized representative, may permit the 
cutting of special products, or products the cutting of which is seasonal, on any portion of 
the area prior or subsequent to the cutting of the chief products of the reserved timber. 
Each reservation of timber shall include a specific period of time within which material 
may be removed after the cutting for the chief products on any portion of the area, and 
any material remaining on a cut-over area shall, on the expiration of that period, become 
the property of the United States. 


8. The duly authorized Federal and State officials shall at all times during term of said right 
have access to said land for purposes connected with the Government Project. 


9. The vendor, his heirs or assigns shall, upon the termination of operations and not later than 
the expiration date of this reservation, record a formal release of the rights reserved in 
the deed of conveyance to the United States. 


In testimony thereof, I have hereunto set my hand and official seal at the city of Washington 
this 10th day of March 1938. 


Wf OX WT ARRaA ce 


[SEAL] 
Secretary of Agriculture. 
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UNITED STATES DEPARTMENT OF AGRICULTURS 
Bureau. of Agricultural Economics 
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THIS AGREEMENT entered into by 


a te ee 





ra) 


on own behalf, and on behalf of heirs, executors 
tors, successors and assigns (hereinafter referred to as the "Licenso 


Project Symbol 





b] 


adninistra~ 
51) and the 


United States of America on its own behalf and on behalf of its assigns (herein 


after referred to as the "Govornnent"): 


WITNESSETH THAT: 


The Licensor, in consideration of the sum of one dollar ($1.00) in hand paid, and 
other valuable considerations, the receipt and sufficiency of which are hereby 


acknowledged, and in order to enable the Government immediately to carry on devel~ 
projects 
Project, 


opmental work on a certain 
designated as the 


Nr a re ne 











in connection with which certrin rights in, over, upon or under certain lands of 
the Licensor are required, agrees irrevocybly to grant to the Government, the li-~ 


cense anc right to enter at 


in the County of » State of 
and all things thereon neces 
with the above named project. 





any time upon the following described lands? 


» and to do any 
sary or desirable for, incidental to or in connection 


Upon the execution of this agreement by the Secretary of Agriculture, through his 
duly authcrized representative, at any timo within six (6) months of the date of 
the signing hereof by the Licensor, notice whereof shall be mailed or telegraphed 


to ’ 


(Name) Address 


; ,» the Licensor agrees to grant and hereby 


(City) x (State) _ 


does grant to the Government the aforesaid License which shall include, without 


limitations, the right to: 
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The consideration for this license, in addition to that heretofore mentioned, is 
$ » to be paid to the Licensor within a reasonable time after the 
granting hereof. 








This license shall continue until 


The granting of this license shall not affect the right or duty, if any, of the 
Licensor to pay taxes, assessments or other charges against said land, to keep 

the samo in repair and in safe condition and to occupy said land consistently with 
said developmental work. 


This license shall include the right of ingress and egress over lands of the Lia 
censor not described above, provided such ingress and egress is necessary and not 
otherwise conveniently available to the Govermnent. 


This license shall include the right to use for the above purposes all structures, 
rights of way and other facilities of any kind whatevor now located on or appurte=- 
nent to said land, excepting only the following: 


(a) 
(b) 


Any and all tools, appliances, supplies, equipment, materials, structures, fixtures, 
crops and other property whatever, placed upon said land, shall remain the property 
of the Government, and the Government shall have the right to remove any and all 
such property, including crops of any kind, within a reasonable time after the 
expiration of this license. 


The Government shall have the right in its discretion to patrol and police said 
land during the period of this license. 


The Licensor hereby waives and releases any and all claims for damages arising from 
the activity or inactivity of the Government, its officers, agents, employees, rep— 
resentatives, or assigns, on said land, in the reasonable exercise of this license. 


It is agreed that all expenses for abstracts, certificates of title, surveys, and 
title examinations shall be borne by the United States, Provided, however, That the 
Licensor agrees to deliver, without charge to the United States, any abstracts or 
certificates of title, surveys, or plats of said lands which the Licensor may have, 
which shall be returned to the Licensor when the necessary title examination has 
been completed. 


’ 
iM . 
< 
m 
fs 
{ 
" 
fe hy f Liy'y 
f 
ayy Oe 
a ; 
ee 
>> ; 
i tart 
; etd, | ry, 
Yr 4 a POOP he 


are ee ihe . mate 












ry ; 
ins i ’ 
FA : A os as ; ee ‘aa : bi 
2 F . 
7 ; el ‘Se i,” @ 
i , cele kw a ; 
ae e ee ; H 
‘i > hae 7 oy i 2 
¢ : 
: ‘ A . : ; . Jl 7 P 
shri Sel 
earn 4 
7 7 
- i ee, 
ths 
Psy + 
; 
j - 
e ip ‘ i cv 
, ’ aah LA 7 : 
acy Y 
H { te ; ts es : 
r 
i ; 
. a j 
6: 
So axl 
ith by 
1 ) 
. ‘ 
fi : 
i , 
” 7 oy 
di A 
x sf 
pay ee y 
¥ f 
gk ; 
p 
i. 1 
i 
i r 
tg gah 
4% - ; 
ie a 





No member of or Delegate to Congress shall be admitted to any share or part of 
this license or to any benefit to arise thereuoon. 


Signed, Sealed, and Delivered, this 19 


of ’ ° 
(Day) "aay (Mont )p mee ® (Year) 


WITNESS: 


(Address) 


PES GEL eee 


The Secretary of Agriculture has this day approved the purchase by the United 
States of America of the License set forth above and the foregoing Agreement is 
hereby executed for and on behalf of the United States of America. 


Secretary of Agriculture. 


(Title) 











rye —4 < ii 
Form No, Laelia 33 yf 
Form approved | D. O. Voucher No.___«~_,» = “A, 
Comptroller - sd 
July 12,1938 a3 


AND PURCHASE VOUCHER Bu. Voucher No.____4# 





























Project Voucher No. ws 
U.S. Department or AGRIcuLTURE, BuREAU or AGRICULTURAL ‘Economics 
APPROPRIATION hte 2 
THE UNITED STATES, Dr., 
To cere 
(Owner of land) 
(Por use of Paying Office) 

Approved date of settlement 

For payment of real property, or interests therein, located in the county of = ; 
State of __-|_ —_____, to be acquired in connection with the Project, symbol 
NGeeoes eS TAC ING. coe dmelor option... A date of sqceptance : 
option contract No.—______________-________§_____, more particularly described in deed dated 





Abstract or certificate of title examined and title approved by. 














For Uss or DisBURSING OFFICE | For Use oF ADMINISTRATIVE OFFICE 





Check No. Data Owner, mortgagee, or lienor Amount of check 































































































Tora, AMouNT or VOUCHER, 

















Pursuant to authority vested in me, I certify that the abstract or certificate of title to 
the above-described land, or interest therein, has been examined; that the title has been 
approved by the authority as stated above, and has been found to be vested in the United 
States; that the land was procured under contract numbered as above or the unnumbered 
contract attached hereto; and that the price charged is just and reasonable and in accord- 
ance with the contract of sale. Payment therefor, under the conditions set forth in this 
(Signature) document, is hereby administratively approved as of settlement date mentioned above. 


APPROVED FOR $ 





(Title) ee a eS ee ee eee ee eS 
(Date) (Signature) (Tithe) 
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Symbol Amount Amount 
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FOR GOVERNMENT § 


A pnd USE ONLY (otal amount of 


voucher) 











Toran PurcuHas&t PRicr 

















I (we) certify that the purchase price as stated herein is the correct and just amount due from the United States under the terms 
of the contract for sale.of the land, or interests therein, as described above; that I (we) was (were) the owner(s) of the land, as the inter- 
ests may appear; that I (we) had the right or authority to convey; that I (we) have conveyed the land, or interests therein, to the United 
States; that payment therefor has not been received; and that the items listed herein are valid debts against the land and are properly 


deductible from the purchase price. 


In accordance with the terms of the contract of sale I (we) hereby authorize the United States to pay the taxes and encumbrances, 
which are liens against the land and hereby acknowledged to be valid debts, to the parties as their interests appear at and to the date of 
settlement to be set by the Department of Agriculture, and to deduct said amounts and all necessary recording fees from the purchase 
price, the remaining balance, if any, to be paid to the undersigned, 





















































(Owner of land) (Address) 
(Owner of land) (Address) - 
os af. 
(Owner of land) 5 (Address) 
O 
ens eee (Owner of land) as z (Address) 
z 
(Owner of land) O (Address) 
[34 
O 
(Owner of land) Fé (Address) 
© 
——EEE Ww — ———-. 
(Owner of land) (Address) 
(Owner of land) , ry nT (Address) 
(Owner of land) sae (Address) 7 














Nors.—Corporations: When a voucher is signed or receipted in the name of a company or corporation, the name of the person writing 
the company or corporate name, as well as the capacity in which he signs, must appear. For example: “John Doe Company, per John 
Smith, secretary’’, or “treasurer”, as the case may be. g—12294 





STATEMENT OF OWNER(S) 


For payment of real property, or interests therein, located in the county of ’ 











State of__........ = =, to be acquired in connection with the__. Project, 
symbol Novssecs |, tract No.___+_+_+_————— >, date of option date of.acceptanceit 2 ee es, 
option contract No... ———Ss—COssCSsC(CSsSSSS,_ moore particularly described in deed dated 





Total purchase price, $ 
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Project Voucher No._S2___4.3. 
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Form No. Lu-La 83a. —— 

Form approved by#~. {| F= | 
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July 12, 1938 ; 
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To 





(Owner of land) 


(For use of Paying Office) 





Approved date of settlement 

















Forspayment, of real property, om ingerests| therein, located in thegcounty of 2 ee 
State of _____________, to be acquired in connection with the Project, symbol 
NG ope eee eee ee Pace Cree te ete Of option. =. a Po dateet aeceptance | 3 e. e 
Option contract: No.2 more particularly deseribed in) deed| dated 





Abstract or certificate of title examined and title approved by. 








For UsE OF DISBURSING OFFICE For Usr or ADMINISTRATIVE OFFICE | 


Check No, Date Owner, mortgagee, or lienor Amount of check 
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MEMORANDUM 
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For UssE oF DissuRsING OFFICE 


Check No. Date 





FOR USE WHEN MORE THAN 11 CHECKS ARE TO BE DRAWN 
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For UsE oF ADMINISTRATIVE OFFICE 
Amount of checix 
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| Owner, mortgagee, or lienor 
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For payment of real property, or interests therein, located in the county of 





Project, symbol 





State of __™_ ___, to be acquired in connection with the 
No. as rnete Nags = date: of option .9 a date of atceptance 
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Abstract or certificate of title examined and title approved by. 
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T (we) certify that the purchase price as stated herein is the correct and just amount due from the United States under the terms 
of the contract for sale of the land, or interests therein, as described above; that I (we) was (were) the owner(s) of the land, as the inter- 
ests may appear; that I (we) had the right or authority to convey; that I (we) have conveyed the land, or interests therein, to the United 
States; that payment therefor has not been received; and that the items listed herein are valid debts against the land and are properly 
deductible from the purchase price. 


In accordance with the terms of the contract of sale I (we) hereby authorize the United States to pay the taxes and encumbrances, 
which are liens against the land and hereby acknowledged to be valid debts, to the parties as their interests appear at and to the date of 
settlement to be set by the Department of Agriculture, and to deduct said amounts and all necessary recording fees from the purchase 
price, the remaining balance, if any, to be paid to the undersigned, 






































(Owner of land) (Address) 
(Owner of land) (Address) 
>. 
(Owner of land) 3 (Address) 
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(Owner of land) z (Address) 
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(Owner of land) oO (Address) 
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(Owner of land) Z (Address) 
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NS ee ee) 
(Owner of land) (Address). 
(Owner of land) (Address) 
(Owner of land) mM (Address) 























Norr.—Corporations: When a voucher is signed or receipted in the name of a company or corporation, the name of the person writing 
the company or corporate name, as well as the capacity in which he signs, must. appear. For example: “John Doe Company, per John 
Smith, secretary”, or ‘“‘treasurer’’, as the case may be. g—12204 
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For payment of real“property, or interests therein, located in the county of. =, 
State of , to be acquired in connection with the. Project, 
symbol.No._ — sds tract No. » date of option , date of acceptance , 
option contract No... ——Sss—CsC—CSSsSCSSSSS_, moore particularly described in deed dated 
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